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fmdÿ Wmfoia

•	 iEu fudähq,hla ioydu meh 10 l mx;sldur ld, iSudjla fjka lr we; 

•	 fjka lr we;s ld, iSudjka l<ukdlrKh lr .ekSu ioyd f.or jev iy fmr iQodkï 

ld¾hhka ioyd isiqka fhduq lrkak

•	 iEu l%shdldrlula wjidkfha § wNHdihla fyda mejreula § ;sfí kï tajd o iïmQ¾K lsÍug 

u. fmkajkak

•	 iEu l%shdldrlula wjidkfha § u wod< ks¾Kdhlj,g wkqj WÑ; ,l=Kq ,nd fokak

•	 tla tla l%shdldrlu wjidkfha § Bg wod< wfmalaIs; uÜgug iEu isiqfjlau <Õd ù we;s nj 

;yjqre lr.kak

•	 hï isiqfjl= l%shdldrlï wjidkfha § wfmalaIs; b,lalhg <Õd ù fkdue;s kï tu isiqka 

ms<sn|j úfYaI wjOdkhla fhduq fldg tu l%shdldrlfuys kej; kej;;a fhdojd wju jY-

fhka wfmalaIs; b,lalh fj; <Õd lrjkak

•	 isiqka ;lafiarelrKhg ,la lr isiqka ,nd .kakd ,l=Kq tla tla l%shdldrlu hgf;a § we;s 

ks¾Kdhl weiqfrka my; oelafjk mßÈ wdlD;shg wkqj ilia lr .;a j.=jl we;=<;a lrkak

•	 fudähq,hl we;=<;a jk iEu l%shdldrlula wjidkfha§ u ;lafiare ud;Dld hgf;a Tn úiska 

ksis we.hSulska ,nd fok ,l=Kq fï i|yd mdol lr.kq ,efí tfia jqjo tla tla isiqjdf.a 

tla tla l%shdldrlu ioyd we;s ksmqK;dj úNd. fomd¾;fïka;=fõ ks,OdÍka úiska mÍlaIdjg 

,la lrKq ,efí tkï wjidkfha§ cd;sl uÜgñka ;lafiarelrKhlg ,lafõ  

•	 Tn úiska isÿ lrkq ,nk ;lafiarelrKfha§ <uhdf.a ksmqK;dj ksjerÈj y÷kdf.k b;d 

j.lSulska hq;=j isiqjd we.hSug ,la l< hq;= nj wjOdrKh flf¾ 

	

ixj¾Okh úh hq;= l=i,;d

•	 ;d¾lsl Ñka;kh ^Critical Thinking&
•	 ks¾udKYS,S;ajh ^Creativity&
•	 iyfhda.s;ajh ^Collaboration&
•	 ikaksfõokh ^Communµcation&
•	 f;dr;=re idlaIr;dj ^Information Literacy&
•	 ;dlaIKh  ^Technology&
•	 kdhl;ajh ^Leadership&
•	 kuHYS,S;ajh ^Flexibility&
•	 M,odhS;ajh ^Productivity&
•	 iuchSh l=i,;d ^Social Skill&
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we.hSu i|yd Wmfoia

iEu l%shdldrlula wjidkfhau thg wod< jQ ;lafiare ks¾Kdhl we;=<;a j.=jla fuu .=re 

ud¾f.damfoaY ix.%yfhys tla tla l%shdldrlug wod< Wmfoiaj,g miqj olajd we;' ^o, wdlD;sh-

la my; olajd we;& tu ks¾Kdhl iy we.hSï uÜgï mdol lr .ksñka isiqjdg 21 ishjfia 

l=i,;d idlaId;a lr.ekSu i|yd fuu ;lafiare ks¾Kdhl ,nd § we;'

;lafiare ks¾Kdhl

ks¾Kdhlh b;d fyd|hs  ^05& fyd|hs ^04& wfmalaIs; b,lalhg 

wdikak ^03&

•	 imhd we;s j.=j, ks¾Kdhlj,g wkqj isiqka l%shdldrlfï fhfok w;r;=r Tjqka ksÍ-

laIKh lr tla tla YsIHhdg$ YsIHdjg wod< ,l=Kq ,nd fokak'

;lafiarelrKfha§ mka;sfha <uhskaf.a wjika ,l=Kq ,nd .ekSug my; oelafjk wdo¾Ykh 

wdldrfha j.=jla iEu l%shdldrlula wjidkfha§u Ndú; lsÍu jvd;a iqÿiq fõ' .=reud¾f.damfoaY 

ix.%yfha tla tla l%shdldrlu i|ydu jQ Wmfoia wjidkfha § we;s ;lafiare ud;Dld j.=jg wkqj 

ks¾Kdhl ixLHdj we;=<;a lr my; wdo¾Ykh weiqfrka j.=jla ilia lr .kak'

l%shdldrlu

wkq wxlh YsIHhd$ YsIHdj 

ku

,l=Kq 

;lafiarej 1 ;lafiarej 2 ;lafiarej 3 ;lafiarej 4
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;lafiarelrKh  

iEu l%shdldrlula i`oydu iïNjk (Formative) ;lafiarelrKhla isÿ l< hq;= h' ta i`oyd wod< 

ks¾Kdhl iEu ud;Dldjla wjidkfhau fuu .=re ud¾f.damfoaY ix.%yfhys olajd we;' Bg wjYH 

wdlD;shla my; oelafõ' tu ks¾Kdhl iy we.hSï uÜgï mdol lr .ksñka tla tla YsIHhd$YsI-

Hhdj  i`oyd  ;lafiarelrKh isÿ lrkak'

• imhd we;s ks¾Kdhlj,g wkqj isiqka l%shdldrlfï fhfok w;r;=r Tjqka ksÍlaIKh 	

        lr tla tla YsIHhd$ YsIHdjg wod< ,l=Kq ,nd fokak'

• lKavdhï l%shdldrs;ajh iy bosrsm;a lsrSfï l=i,;djo úfYaIfhka ;lafiarelrKhg 	

        ,lal< hq;= h'

1'	 ks¾Kdhl i`oyd ,nd.;a uq¿ ,l=Kqj, m%;sY;h ,nd.; hq;= h'

2'	 lKavdhï l%shdldrlï i`oyd ,nd.;a Wmrsu ,l=K" lKavdhï l%shdldrlï .Kkska fnod tys 

m%;sY;h ,nd.; hq;= h'

3'	 bosrsm;a lsrSï i`oyd ,nd.;a Wmrsu ,l=K" bosrsm;a lsrSï .Kkska fnod tys m%;sY;h ,nd.; 

hq;= h'

by; 1 2 yd 3 ys oS ,nd.;a uq¿ ,l=Kq tl;=fjka iïNjk (Formative) ;lafiarelrKhg wod< 

70 ,nd .kS'

iEu fudähq,hla wjidkfha u iïmsKaä; (Summative) ;lafiarelrKhla isÿ flf¾' th ,sÅ; 

mrSlaIKhla wdldrhg .=re uy;d$uy;añh úiska isÿ l< hq;= h' tu ,l=Kska iïmsKaä; (Summa-
tive) ;lafiarelrKh g wod< 30  ,nd .kS'

iïNjk (Formative) ;la-

fiarelrKhg wod< ,l=Kq 

mrdih ^70ka&

iïmsKaä;  (Summative) 
;lafiarelrKhg wod< ,l=Kq 

mrdih ^30ka&

fY%aKsh

50 fyda Bg jeä 20 fyda Bg jeä A
50 fyda Bg jeä 11 fyda Bg jeä iy 20 g wvq B
39 fyda Bg jeä 50 g wvq 10 fyda Bg jeä B
50 fyda Bg jeä 6 fyda Bg jeä iy 11 g wvq C
25 fyda Bg jeä 39 g wvq 7 fyda Bg jeä iy 20 g wvq C
9 fyda Bg jeä 14 g wvq 15 g jeä C
50 fyda Bg jeä 5 g wvq W
10 fyda Bg jeä 15 g wvq 6 g wvq W
9 g wvq 15 g wvq W
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yeÈkaùu 

wo f,dalfha iEu lafIa;%hlau ;dlaIKfhka ikakoaO j mj;sk w;r tu ;dlaIK w;ßka m%uqLia:d-

kh f;dr;=re yd ikaksfõok ;dlaIKhg ysñ jkafka wfkl=;a ish¨ ;dlaIK  ta yd ne§  mj;sk 

neúks' tneúka f,dalfha fukau wm rfÜo ;dlaI‚l fukau úoHd;aul iy wd¾Ól ixj¾Okhg  

f;dr;=re yd ikaksfõok ;dlaIKh w;HdjYHu wx.hla ù we; 'fuu ;dlaIkh wOHdmkh yd 

;Èkau  ne£ we;' bf.kqï iy b.ekaùï  l%shdj,sh ;=< f;dr;=re yd ikaksfõok ;dlaIkh Ndú; 

fkdjk wjia:d fkdue;s ;rïh' tfukau rdcH"fm!oa.,sl fukau iajhx jHjidhl;ajfha §o 

f;dr;=re yd ikaksfõok ;dlaIKfha odhl;ajh w;HdjYHj we;' tneúka fuu ;dlaIkh ms<sn|j 

yeoEÍu iy Ndú; lsÍuisiqkaf.a  tÈfkod Ôú;hg fukau rfÜ cd;sl ixj¾Okhg odhl;ajh 

,nd §ug o  isiqkg  uy;a msgqjy,la jkq we; '

;jo fuu ;dlaIkh yeoEÍu ;=<ska isiqka ;=< ;d¾lsl Ñka;kh" ks¾udkYS,Snj" kj ksmehqï 

lsÍfï yelshdj" fukau oekqfuka hdj;a ld,Sk fjñka msßmqka mqrjeisfhl= ùfï yelshdj o  ix-

j¾Okh fõ'

f;dr;=re yd ikaksfõok ;dlaIKh yqol,d jQ úIhhla fkdjk w;r wfkl=;a iEu úIhhla 

iu.u ne§ mj;S 'tfukau fjk;a úIhhka mq¿,a f,i yeoEÍu i|yd fuu ;dlaIKfha iyh ,nd 

.ekSug yels ùu o jeo.;a lreKls' wo f,dalfha  uq,H lghq;="fi!lH" wOHdmk" m%jdyk"há;, 

myiqlï iemhSu" ikaksfõokh" mßmd,kh"jd‚c lghq;= jeks fndfyda ld¾hhka i|yd f;dr;=re 

;dlaIkh fhdod.kakd neúka fuu úIhfhka ikakoaO jk isiqjdg ;u /lshdj f;dard.ekSug 

ï¾kau iudcfha uqyqK fok wNsfhda. chf.k id¾:l Ôú;hla .; lsÍug o yelshdj ,efnkq 

we;' isiqkg w;aoelSï ;=<ska bf.kSug fukau ta i|yd iyh ùug .=re Nj;=kag o f;dr;=re 

;dlaIKh ,nd fok msgqjy, wmsßñ;h' fuu úIh ud,dj by; i|yka id¾:l;ajhka lrd ,Õd 

ùug isiqkag uy;a msgqjy,la jk nj wmf.a úYajdihhs 
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f;dr;=re yd ikaksfõok ;dlaIK úIh ud,dj 

b,lal 

kj m%jk;d iu. wkq.; fjñka" wdrlaIdldÍj iy iodpdrd;aulj" jHjidhl;aj ufkda rduqjla 

;=<" udkqISh jákdlïj,g .re lrñka  cd;sl wd¾Ólhg M,odhS f,i odhl jk" úis tla jk 

ishjfia l=i,;dj,ska msßmqka hym;a mqrjeishl= ks¾udKh lsÍu h'

mrud¾:

1' mß.Kl moaO;sfha .;s,laIK yd wNHka;r l%shdldÍ;ajh w.h lsÍug iy ksjerÈ bßhõ wkq.

ukh lrñka tÈfkod Ôú;fha§ tajd m%fhdackhg .ekSfï YsIHhdf.a yelshdj jeä ÈhqKq lr .ekSu

2' mß.Kl uDÿldx. Ndú;fhka f,aLK" iu¾mk" me;=reïm;a iy o;a; iuqodh ks¾udKhg" 

l<ukdlrKhg iy m%o¾YKhg YsIHhd fufyh ùu

3' jHjidhl;aj iy fjk;a m%fhdack i|yd fjí wvú ixj¾Okhg wjYH ks¾udKYS,S"  kùk 

ikaksfõok fuj<ï f,i" oaùudk yd ;%sudk rEm" ùäfhda mß.Kl Ñ;%l  ks¾udKhg iy ixi-

alrKhg YsIHhd fm<Uùu

4' tÈfkod Ôú;fha ir, .eg,qj,g úi÷ï we,af.dß;u wdldrfhka ksrEmkh i|yd YsIHhd wNs-

fma%rKh lsÍug iy tajd úi£ug mß.Kl l%uf,aL ,sùu

5' iïm;a yqjudre lr .ekSug" ikaksfõokhg" ÿria; bf.kqug iy jd‚cuh l%shdldrlïj, 

wdrlaIdldÍj iy iodpdriïmkakj ksr; ùu i|yd" mß.Kl cd, iy wka;¾cd,fha úNjh wk-

djrKh lr .ekSug YsIHhd n, .ekaùu 

6' kj ;dlaIK kfjda;amdok wdldrfhka wkdjrKh lr .ekSug u. fmkaùu ;=<ska YsIHhdg" 

lD;su nqoaê iy id¾j øjH wka;¾cd, fhÿï ixj¾Okhg wjia:dj ks¾udKh lsÍu

7' wNsfhda.j,g Okd;aulj uqyqK §u u.ska" ;sridr cd;sl ixj¾Okh flfrys odhl;ajhla 

iemhSu ;=<" idOkSh  f;dr;=re yd ikaksfõok ;dlaIK yelshdj iu.ska" l%shdYS,S Y%u n,ldfha 

idudðlfhl= ùug" 21 jk ishjfia l=i,;d iu.ska YsIHhd ikakoaO lsÍu

f;dr;=re yd ikaksfõok ;dlaIK úIh ks¾foaYfha uQ,sl ixl,am iy ks¾jpk

wxls; moaO;sj, ;ekqï tall ^Buµldµng Blocks of dµgµtal Systems&
fuu ixl,amh u.ska woyia flfrKqfha"  mß.Klh iE§ we;af;a ieliqï tallhla" wxls; wdldrf-

hka u;lhla ;=< .nvd lr we;s o;a; iy Wmfoia iu. taldnoaOj nj;a" tl,ia lr we;af;a  

jd‚cuh jYfhka ,nd .; yels ixrpl  Ndú;fhka nj;a" l%shd;aul jkafka moaO;s uDÿldx." 

fhÿï uDÿldx. iy mßYS,l jevigyka u.ska fufyhùfuka nj;a h'

•	 iñnkaO;djh ^Connectµ¶µty&
fuu ixl,amhg wkqj isiqka f.ka" f;dr;=re iy iïm;a fnod yod .ekSu" ikaksfõokh iy 

ÿria; l%shdldrlï i|yd úúO m%rEmj, cd, ilia lsÍu Wfoid Wmdx. iïnkaO lrñka" kS;Hd-

kql=,j iy iodpdrd;aulj" wjYH iïnkaO;d f.dvke.Su n,dfmdfrd;a;= fjhs'

•	.eg,q úi£u ^Problem Sol¶µng&
fuu ixl,amh ;=<" isiqka" mshjr fY%a‚hla wkq.ukh lrñka" iajhxlD; úi÷ula ,nd .ekSu 

Wfoid tu mshjr mß.Klhg we;=,;a lsÍu ;=<ska ienE Ôú;fha .eg,q úi£u wfmalaId flf¾'
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•	 p¾hdkql+, jevj, M,odhS;dj ^Productµ¶µty of Routµne Work&
fuu ixl,amh ;=<" fhÿï uDÿldx. weiqfrka idïm%odhsl ld¾hd, yd fm!oa.,sl lghq;=" nqoaêuh 

foam, ysñlïj,g .re lrñka iÔùlrKh isÿ flf¾'

•	 nyqudOH ^Multµmedµa&
fuu ixl,amhg wkqj" .Dyia:" wOHdmksl iy jd‚c lghq;= ;=< m‚jqv iïfma%IKhg" is;a 

weo .kakd iq¨ iy M,odhS udOHhla ieliSu i|yd oDYH" Y%jH" iÔúlrK" wxls; Ñ;% jeks úúO 

j¾.fha nyqudOH jia;= fhdod .efka

•	 w;;H mßirh ^¹µrtual En¶µronment&
fuu ixl,amh ;=<" iïnkaê; Wmdx.j, msysàu fkdi,ld" ikaksfõokh" udkj cd,lrKh 

fukau bf.kqï yd jd‚c l%shdldrlï i|yd w;;H mßir" mß.Kl cd, weiqßka ks¾udKh 

flf¾'

•	 kj m%jk;d ^New Trends&
fuu ixl,amh hgf;a isiqka" ir, lD;su nqoaê fhÿï ixj¾Okh iy iajhxlD; yd  ÿria; 

md,s; id¾j øjH wka;¾cd, Wmdx. ks¾udKh wfmalaId flf¾'

l‚IaG oaù;shsl ^6 - 9 fY%a‚& iy fcHIaG oaù;shsl ^10 - 11 fY%a‚& wkqj  ixl,am uÜgï

"
ixl,amh 6 - 9 fY%a‚ 10 - 11 fY%a‚

wxls; 
moaO;sj, 
;ekqï tall

isiqka" wjYH;d wkqj .e,fmk 

mß.Klhla fhdackd lsÍug iy 

mß.Kl yd Wmdx. l%shd;aul lsßug 

fukau mß.Klfha uQ,sl ld¾hh-

ka ;:H wkaoñka isÿ lsÍug wjYH 

l=i,;d ,nd .kS

isiqka" uQ,sl ;d¾lsl oajdr weiqßka ir, 

mßm: ilia lrK w;r" mß.Klhla 

tl,ia lr kv;a;= lsßug bf.k .kshs

iïnkaO;djh isiqka" iïm;a fnod yod .ekSug iy 

ikaksfõokh wdrlaIdldÍj fukau 

iodpdriïmkak f,i isÿ lsÍu i|yd 

mß.Kl cd, iy wka;¾cd, fiajdjka 

Ndú; lsÍfï yelshdj ,nd .kS

isiqka” ir, mß.Kl cd,hla ia:d-

mkh lsÍug iy fnod yod .; yels 

Wmdx.  thg tl;= lsÍug iy th ksis 

mßÈ l%shd;=ul jk f,i wdlD;slrKh 

lsÍfï yelshdj ,nd .kS

.eg¨ úi£u isiqka iïm;a fnod yod .ekSug iy 

ikaksfõokh wdrlaIdldÍj fukau 

iodpdriïmkak f,i isÿ lsÍu i|yd 

mß.Kl cd, iy wka;¾cd, fiajdjka 

Ndú; lsÍfï yelshdj ,nd .kS

isiqka" ir, mß.Kl cd,hla ia:d-

mkh lsÍug iy fnod yod .; yels 

Wmdx.  thg tl;= lsÍug iy th ksis 

mßÈ l%shd;=ul jk f,i wdlD;slrKh 

lsÍfï yelshdj ,nd .kS
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.eg¨ úi£u isiqka" wjYH;d wkqj .e,fmk 

mß.Klhla fhdackd lsÍug iy 

mß.Kl yd Wmdx. l%shd;aul lsßug 

fukau mß.Klfha uQ,sl ld¾hh-

ka ;:H wkaoñka isÿ lsÍug wjYH 

l=i,;d ,nd .kshs'

isiqka" uQ,sl ;d¾lsl oajdr weiqßka ir, 

mßm: ilia lrK w;r" mß.Klh-

la tl,ia lr kv;a;= lsßug bf.k 

.kshs'

p¾hdkql+, 

jevj, 

M,odhS;dj

isiqka" tÈfkod Ôú;fha l%sh-

dldrlïj,§ fhÿï uDÿldx. fuj<ula 

f,i" M,odhS wkaoñka fhdod .ekSug 

iy lvodis Ndú;h wju lr .ksñka 

mßirh wdrlaId lr .ekSug yelshdj 

,nd .kshs'

isiqka" ienE Ôú;fha iqúfYaIS .eg¨ 

i|yd we,af.dß;ñl ud¾.fhka 

úi÷ï fhdackd lsÍug iy mß.Kl 

l%uf,aLK NdIdjla weiqßka tajd 

úi§ug yelshdj ,nd .kshs'

nyqudOH isiqka"  .Dyia;" wOHdmksl iy jd‚c 

lghq;= ;=< is;a weo .kakd iq¿ iy 

M,odhS wkaoñka m‚jqv iïfma%IKhg" 

oDYH" Y%jH" iÔúlrK" wxls; Ñ;% yd 

PdhdrEm  ks¾udKh lsÍfï iy ixial-

rKh lsÍfï yelshdj ,nd .kshs'

isiqka" .Dyia;" wOHdmksl iy 

jd‚cuh wjYH;djka i|yd oaùudk 

iÔùlrK" fjí wvú iy jD;a;Sh 

uÜgfï Y%jH" oDYH wx." is;a weo 

.kakd iq¿ iy M,odhS wkaoñka ks¾ud-

Kh lsÍfï iy ixialrKh lsÍfï 

yelshdj ,nd .kshs'

w;;H mßirh isiqka" wka;¾cd,h Tiafia ÿria; fiajd 

Ndú;fhka Tjqkaf.a úêu;a iy hdjÔj 

bf.kqu iy ud¾..; .kq fokq i|yd 

wxls; w;;H mßirh Ndú;hg .ekS-

fï l=i,;dj ,nd .kshs'

kj m%jK;d isiqka" wÉpq fla;K ^block codµng& 
uDÿldx. fhdod .ksñka"  ir, lD;-

su nqoaê fhojqï ixj¾Okhg iy ksys; 

^embedded& yd id¾j øjH wka;¾cd, 

^¸oT& moaO;s ixj¾Ok ;dlaIK 

.fõIKh lrñka" ir,    iqyqre moaO;s 

iE§u i|yd iÔùlrK yd ÿria: md,s; 

Wmdx. ks¾udKhg wjia:dj ,nd .ek-

Sug iajdNdúl nqoaë fhojqï Ndú;hg 

.kshs'

isiqka oekqï iuqodhla .fõYKh lrñ-

ka m%ldYk l%uf,aLK NdId Ndú;fhka 

ir, lD;su nqoaê fhojqï ixj¾Okhg  

iy wys;lr n,mEï i|yd mQ¾fjdam-

dh .ksñka ;dlaIK y÷kd .ekSug 

yd frdfnda hka;% ixj¾Okhg wjia:d 

,nd .ekSug yelshdj ,nd .kshs'
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fmr oelau ^O¶er¶µew&

miq.sh ishji ;=<" úfYaIfhka miq.sh oYl fol uq¿,af,a" f;dr;=re yd ikaksfõok ;dlaIKh 

^¸CT& f,dj mqrd lemS fmfkk ixj¾Okhlg Ndckh ù we;' ÈhqKq cd;Ska fuu mßj¾;kfha 

m%;s,dN blaukska ,nd .ksñka" jvd;a fõ.j;a ixj¾Okhla lrd ,Õd ù we;'

f;dr;=re yd ikaksfõok ;dlaIKh ^¸CT& hkq" f,dj mqrd we;s mß.Kl yd ikaksfõok cd," 

udkj j¾.hdf.a M,odhS Ndú;h i|yd fhdod .ekSuhs' f;dr;=re yd ikaksfõok ;dlaIK ix-

j¾Okfha bÈßfhkau we;s rgj,a" Tjqkaf.a fmr fkdjQ wd¾Ól ixj¾Okhla Wfoid" f;dr;=re yd 

ikaksfõok ;dlaIKfha M, fk,d f.k we;' 

f;dr;=re ;dlaIKfha fjkiaùïj,g fõ.j;a j wkq.; ùug wm jeks rgj,aj,g fkdyels jQ 

w;r tys m%;sM,hla f,i tu rgj, wd¾Ól ixj¾Okh idfmalaIj b;d ukao.dó úh' wd¾Ól 

ixj¾Okfha ukao.dónj" nyqúO iudc .eg¿ ks¾udKh lrñka" we;s ke;s wh w;r oejeka; 

mr;rhla ks¾udKh lsÍug fya;= úh' fuu wvqmdvq uÕyrjd .ekSu i|yd f;dr;=re yd ikaks-

fõok ;dlaIKh cd;sl ÈhqKqjg wkq.; lsÍug" ia:djr yd fõ.j;a wOHdmk m%;sixialrK mdi,a 

úIh ud,djg f.k taug isÿúh'fuu j;auka m%;sixialrKj, wruqK jkqfha" j¾I 2023 isg mdi,a 

úIhud,dj ;=< tu fjkialï i|yd wjia:dj ,nd §uhs'

úIhfha  jeo.;alu

oDVdx. yd uDÿldx. ifudaOdhkh lsÍu u.ska kj fuj,ï ks¾udKh" ienE f,dalfha .eg¨ 

úi£u$wduka;%Kh lsÍu iy ld¾hhka bgqlr .ekSug we;s yelshdj" hk isoaOdka;h ;=<ska 

f;dr;=re yd ikaksfõok ;dlaIKfha w.h mek ke.S  we;' 

tu wjYH;djh idlaId;a lr .ekSu i|yd ienE f,dalfha .eg,q úi£ug f;dr;=re yd ikaks-

fõok ;dlaIKh" mdie,a wOHdmkh ;=< Ndú;hg .ekSu w;HjYHh fõ' tfia lsÍfï§" 21jk 

ishjig wod," l=i,;dj,g .e,fmk whqßka" ;;H bf.kqu ^authentµc learnµng& ;=<ska" f;dr;=re 

yd ikaksfõok ;dlaIKfha fhojqï lafIa;% iuÕ ixfhdackh ùfuka f;dr;=re yd ikaksfõok 

;dlaIKfha úoHd;aul wxY yeoEÍug isiqkg bv ,nd §u w;HjYHh fõ

;;H bf.kqu ^authentµc learnµng& ;=<" f;dr;=re yd ikaksfõok ;dlaIK lafIa;%h" mß.KkSh 

Ñka;kh ^Computatµonal Thµnkµng& iy moaO;s Ñka;kh (Systems Thµnkµng& hk wx. foflka 

iukaú; fõ

•	 mß.KkSh Ñka;kh

•	 moaO;s Ñka;kh

mß.KkSh Ñka;kh hkq” mß.Kl mdol úi÷ula w;HjYH jk mßÈ .eg¨jla m%;siïmdokh ^re-
formulatµon&" ;d¾lsl yd we,af.dß;ñl Ñka;kh iy úêu;a ;¾lkh wvx.= Ñka;k l%shdj,shl’

moaO;s Ñka;kh hkq úYd, moaO;s ixo¾Nh ;=<” ld,h;a iuÕ moaO;s l%shdlrK wdldrh iy 

moaO;sfha ix>gl wka;¾ iïnkaOjk wdldrh úYaf,aIKh lsßu wruqKq fldg .;a idl,H m%fõY-

hls ^holµstµc approach)
6 - 11 fY%a‚j, úIh ud,dfjka" o;a; iy f;dr;=re m%fõYh” we.hSu fnod yod .ekSu yd 

l<ukdlrK lsÍu fukau f;dr;=re iy wxls; wka;¾.; ks¾udKh yd mßKdukh (transform&” 

mß.KkSh Ñka;kh weiqßka wxls; ixo¾Nh ;=< .eg¨ úi£u iy f;dr;=re yd ikaksfõok 

;dlaIKh ksis mßÈ Ndú;hg .ekSu i|yd isiqkaf.a ksmqK;d ixj¾Okh lr.ekSug wfmalaId 

flf¾ wdrlaIdj (securµty&" iqrlaIs; nj ^safety& iy wjodku ms<sn|j oekqj;a ùu ^rµsk aware-
ness&" l=i,;d iy wdl,am (skµlls and attµtudes) ;jo" úIh ud,djka ie,iqï lr we;af;a" wfkl=;a 

úIhhkays § Tjqkaf.a l=i,;djhka fhdod .ekSug iy ienE f,dalfha .eg¨ úi£ug isiqkag my-

iqlï ie,iSu Wfoid h
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f;dr;=re yd ikaksfõok ;dlaIK wOHdmk rduqj

rEm igyk 1 ( ¸CT úIhud,dj  i|yd  ixl,amSh rduqj

f;dr;=re yd ikaksfõok ;dlaIK wOHdmk rduqj mq¿,a f,i wxY y;rlg fnÈh yels h(

µ' f;dr;=re yd ikaksfõok ;dlaIKfha úoHd;aul wxYh (Scµentµfµc Aspects of ¸CT&

µµ' f;dr;=re yd ikaksfõok ;dlaIKfha fhojqï (Applµcatµons of ¸CT&

µµµ' f;dr;=re yd ikaksfõok ;dlaIKfha iudc" wd¾Ól yd cd;sl ixj¾Ok wxY (Socµal 
Economµc and Natµonal De¶elopment Aspects of ¸CT&

µ¶' f;dr;=re yd ikaksfõok ;dlaIKfha u;= fjñka mj;sk wxY ^4 jk ld¾ñl úma,jh& 

^Emergµng Aspects of ¸CT ^4th ¸R - ¸ndustrµal Re¶olutµon& &

µ' f;dr;=re yd ikaksfõok ;dlaIKfha úoHd;aul wxY

fï hgf;a" f;dr;=re yd ikaksfõok ;dlaIKfha fN!;sl mß.Kkfha ^physµcal computµng& 
uQ,sl lreKq" ixLHd moaO;s iy o;a;$f;dr;=re ks¾udKh lsÍu" ieliSu" fnod .ekSu iy 

m%fhdackhg .ekSfï § f;dr;=re yd ikaksfõok ;dlaIKfha uQ,sl lafIa;% hk lreKq úuid 

n,hs'

tjeks wxY wjfndaO lr .ekSfï §" isiqkaf.a úfõpkd;aul Ñka;kh" .eg¨ úi£fï Ys,am l%u 

iy mß.KkSh Ñka;kh jeä ÈhqKq flf¾'

µµ' f;r;=re yd ikaksfõok ;dlaIKfha fhojqï (Applµcatµons of ¸CT&

fuys§"  isiqkaf.a úoHd;aul oekqu"  ienE f,dalh ;=< m%fhdackj;a jk f;dr;=re yd 

ikaksfõok ;dlaIKfha m%dfhda.sl wxYhka njg mßj¾;kh lrh’ f;dr;=re yd ikaks-

fõok ;dlaIK fhojqï Ndú;h flfrys wjOdkh fhduq flfrkafka" iqúfYaIS wruqKq 

i|yd ld¾hhka iïmQ¾K lsÍug M,odhs;dj" ikaksfõokh iy ks¾udKd;aul fu-

j,ï ms<sn| m%ùK;djh flfrysh' fmdÿ WodyrK w;rg joka ieliSu" me;=reïm;a" 

m%ia;dr" úoHq;a ;eme,a" iÔúlrK" o;a; iuqod iy fjí ks¾udKh we;=<;a fõ'
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µµµ' f;dr;=re yd ikaksfõok ;dlaIKfha iudc" wd¾Ól yd cd;sl ixj¾Ok wxY

fuu.ska" m%Odk jYfhka iudcfha iy wd¾Ólfha hymeje;au flfrys wjOdkh fhduq lrk w;r 

cd;sl M,odhs;dj by< kexùu i|yd f;dr;=re yd ikaksfõok ;dlaIK Ndú;h ;=<ska cd;sl 

ixj¾Okhg uÕ mdohs'

µ¶' f;dr;=re yd ikaksfõok ;dlaIKfha kj m%jk;d 

fuu.ska" 4 jk ld¾ñl úma,jh ^Industrµal re¶olutµon& i|yd ;=vq ÿka f;dr;=re yd ikaksfõok 

;dlaIK lafIa;%fha kj;u m%jK;d ms<sn|j úuid n,hs' frdaoh fidhd .ekSfuka wdrïN jQ" fnd-

fyda ld¾ñl úma,j b;sydifha § wms oel we;af;uq' bÈß jir lsysmh ;=< h:d¾:hla njg m;a 

jk 4 jk ld¾ñl úma,jh ;=< wmg lD;su nqoaêh (A¸)" frdfnda ;dlaIKh ^robotµCs&" id¾j øjH 

wka;¾cd,h ^¸oT&" cdk bxðfkare úoHdj ^genetµc engµneerµng&" lafjdkagï mß.Kkh ^quantum 
computµng& hkdÈh we;=<;a moaO;s oel .; yels jkq we;'

ia:r iQpl ^Level Descrµptors& 
6 - 9 fY%a‚h - lksIaG oaù;shsl wjêh wjika jk úg YsIHhd (

•	 f;dr;=re yd ikaksfõok ;dlaIK úIhg wod, uQ,sl kHdhd;aul oekqu" wdl,am" l=i,;d” 

ufkda rduqj yd iqiudo¾Y hdj;ald,Sk lr .ekSug"

•	 Ôú;fha úúO ld¾hhka jvd M,odhS f,i isÿ lsßu i|yd" wjYH;djhg iß,k mß.Klhla 

f;dard f.k YdÍßl fi!LHh iy WmlrKj, l,a meje;au wdrlaIdjk mßÈ o;a; wxls; 

f,i iqrlaIs; lrñka lvodisj,ska f;dr iudchla ,Õd lr .ekSu Wfoid mß.Klh iy 

m¾hka; Wmdx. Ndú; lsÍug"

•	 tÈfkod Ôú;fha wjYH jk ,shlshú,s ilia lsÍu" ir, .‚;uh lghq;= bgq lsÍu yd 

m%ia;dßl ksrEmk ieliSu iy úúO wjia:dj,g .e,fmk bÈßm;a lsÍï ks¾udKh lr 

Ndú; lsÍu ld¾hlaIuj iy M,odhS f,i isÿ lsÍu i|yd mß.Klh Ndú; lsÍug"

•	ks¾udKYS,S wxls; Ñ;%lrKh ms<sn| uQ,sl oekqu ,nd f.k” wxls; Ñ;%l ^dµgµtal graphµcs& 
ie,iqï lsÍug iy PdhdrEmlrKfha uQ,sl l%shdldrlï wjfndaO lrf.k tÈfkod lghq;= 

i|yd leurdj Ndú; lsÍug

•	 mß.Kl l%uf,aL Ndú;fhka .eg¨ úi|k wdldrh iy tÈfkod Ôú;fha .eg¨ úi|k 

wdldrh ms<sn|j ixixokh lr iïnkaO;djh y÷kd .ekSug iy tÈfkod Ôú;fha ´kEu 

.eg¨jla úYaf,aIKh lr tu .eg¨j úi|d .ekSu i|yd wjYH mshjr wkqms<sfj,ska y÷kd 

.ekSug iy ir< .eg¨jla úi£ug"

•	 tÈfkod Ôú;fha§ wjYH jk f;dr;=re fidhd .ekSug" yqjudre lr .ekSug iy ikaks-

fõokhg mß.Kl cd, ms<sn| j wjfndaOhla ,nd f.k  iodpdrd;aulj ̂ ethµcally&" wjNdú;f-

hka ^mµsuse& f;drj iy tys we;s ;¾ck ^threats& fukau  wjodku ms<sn|j wjfndaOhlska 

hqla;j mß.Kl cd, iy wka;¾cd,h Ndú; lsÍug"

•	 iudc udOH ;=<ska kEoE ys; ñ;=rka yd f,dalh iu. iómj lghq;= lrñka oekqu hdj;ald,Sk 

lr .ksñka f;dr;=re yqjudre lr .ekSug"

•	b-bf.kqï ^e-learnµng& iy b-jd‚cHh (e-commerce& Ndú; lsÍï y÷kd f.k tu l%ufõo 

iy fuj,ï Ndú;fhka ´kEu fõ,djl" ´kEu ;ekl isg bf.kqï iy jd‚c l%shdj,s isÿ 

lsÍug" 
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•	kùk ;dlaIKhg wkq.; fjñka tÈfkod Ôú;fha lghq;= ld¾hlaIuj lr .ekSug" iqyqre 

Wmdx. (smart de¶µces& Ndú;hg iy cx.u fhÿïj, ^mobµle apps) l%shdldÍ;ajh y÷kd f.k 

ir, cx.u fhÿï ks¾udKh lsÍug"

•	 iajdNdúl nqoaêh ̂ Natural ̧ ntellµgence& ms<sn| ixl,am" lD;su hka;%hla jk mß.Klh weiqßka 

l%shd;aul l< yels nj wjfndaO lr f.k” tu oekqu Ndú; lrñka mß.Kl uÕska  lD;su 

nqoaêh (A¸) ms<sn| uQ,sl ixl,am we;=<;a ir, moaO;s ks¾udKh lsÍug" 

•	id¾jøjH wka;¾cd,h ^¸nternet of Thµngs-¸oT& ms<sn| uQ,sl ixl,am y÷kd f.k laIqø ilik 

iys; mqjre ^mµcro controller based boards) Ndú; lr tÈfkod Ôú;fha§ Ndú; jk" ÿria: 

md,lj,ska l%shdlrK ir, iqyqre Wmdx. ks¾udKh lsÍug  yelshdj ,nd .kq we;'

10 - 11 fY%a‚ - fcHIaG oaú;shSl wjêh wjika jk úg YsIHhd (

•	f;dr;=re yd ikaksfõok ;dlaIK úIhg wod, uQ,sl kHdhd;aul oekqu" wdl,am" l=i,;d"

  ufkda rduqj yd iqiudo¾Y hdj;ald,Sk lr .ekSug"

•	mß.Klhl wNHka;r l%shdldÍ;ajh iy Wmdx.j, ;dlaI‚l .=Kdx. ms<sn|j wjfndaOhla 

,nd f.k ;udf.a fyda fjk;a whl=f.a wjYH;djhla u; mokï jQ msßú;rhlg ^specµfµ-
catµons& wkqj mß.Klhla tl,ia (assemble& fldg ysñlï iys; ^Lµcence& fufyhqï 

moaO;shla ^operatµng system& iy wjYH wfkl=;a uDÿldx. (software& ia:dmkh lsÍug fukau 

fodaaIdfõlaIKh ^troubleshootµng&" w¨;a jeähd iy kv;a;= lsÍug

•	 iïnkaOl o;a; iuqodh l<uKdlrK moaO;s fhÿula ^RDBMS applµcatµon& Ndú; lr 

;udf.a fyda fjk;a whl=f.a wjYH;djhla i|yd o;a; iuqodhla ilia fldg thg wod, o;a; 

we;=<;a lr wjYH;djh wkqj tajd l<ukdlrKh lsÍug;a tu.ska wod, fijqï (querµes& iy 

jd¾;d ^reports& ilia fldg bÈßm;a lsÍug"

•	 l%uf,aL NdIdjl ^programmµng language& we;s ixrpl ms<sn|j wjfndaOhla ,nd f.k tu 

ixrpl Ndú; lsÍfuka fla;Kh lsÍfï Ys,am l%u ms<sn|j ksmqK;djla ,nd f.k ;udf.a 

fyda fjk;a flfkl=f.a wjYH;djhg iß,k mß.Kl l%uf,aLhla ixj¾Okh lsÍug

•	 ir, ia:dkSh mß.Kl cd,hlg ^LAN& wjYH Wmdx." iïnkaOl udOHh iy uDÿldx. isgq-

jï (settµngs) ms<sn|j wjfndaOhla ,nd f.k tjeks mß.Kl cd,hla ia:dmkh lr" yjqf,a 

Ndú; l< yels Wmdx. (shareable de¶µces& cd,hg tl;= lrñka tu cd,h wka;¾cd,hg 

iïnkaO lsßug" cd, l<ukdlrKh ^network management& iy fodaIdfõlaIKh ^trouble 
shootµng& lsÍu"

•	 ;udf.a fyda fjk;a whl=f.a wjYH;djhla i|yd oaúudk iÔùlrKh iy ta i|yd Ndú; 

lrK uDÿldx. fukau ;dlaIKh" ks¾udKd;aul wxls; Ñ;%lrKh fukau Y%jH yd oDYH ix-

ialrKh  Ndú; lrñka f;dr;=re yqjudre lr .ekSu iy  jd‚c lghq;= i|yd wdl¾YKSh 

fjí wvú ixj¾Okh lsÍug

•	lD;su nqoaêfhys (Artifµcµal ¸ntellµgence) Ndú; jk Declaratµ¶e programming l%ufõoh wjf-

ndaO lr f.k tu l%ufõoh fhdod .ksñka jvd WÑ;j úi¢h yels ir, m%dfhda.sl .eg¨ 

y÷kd f.k" tu .eg¨ úi£u i|yd lD;su nqoaê fhÿï (Artµfµcµal ¸ntellµgence applµcatµons& 
ilia lsÍug iy Ndú; lsÍug" 

•	 iqyqre Ôú;hla .; lsÍu i|yd wjYH jk ixlS¾K fkdjk id¾j øjH wka;¾cd, fhÿula 

^¸oT applµcatµon& ixj¾Okh lsÍug iy th Ndú; lsÍfï§ we;súh yels iudÔh yd wdrlaIK 

^socµal and securµty& n,mEï wjfndaO lr .ekSug yelshdj ,nd .kq we;
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fudähq,h 01

mrs.Klh iuÕ pdrsldjla
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iïnkaëlrKh iy rpkh

iïnkaëlrKh 	 (	 tia'Ykauq.,sx.ï

				    wOHlaI

				    f;dr;=re ;dlaIK fomd¾;fïka;=j

				    úoHd yd ;dlaIK mSGh

				    cd;sl wOHdmk wdh;kh

f,aLl uKav,h	 (  

wNHka;r 		  (	 tia' Ykauq.,sx.ï 

				    wOHlaI

				    f;dr;=re ;dlaIK fomd¾;fïka;=j

				    úoHd yd ;dlaIK mSGh

				    cd;sl wOHdmk wdh;kh

ndysr 			   (       ví' tï' ta'tia' úfÊfialr uhd

      				    uOHia:dk l<uKdldr ^úY%dñl&

     	  			   l,dm mß.Kl iïm;a uOHia:dkh 

				    yd,swe,

				    tia'fla'tka' iQßhwdrÉÑ uhd

      				    lÓldpd¾h ^úY%dñl&

      				    m<d;a f;dr;=re ;dlaIK wOHdmk uOHia:dkh" 

     				    mkaksmsáh

NdId ixialdrKh 	 ( 	 B' wd¾' ksu,a fma%ul=udr

				    fcHIaG lÓldpd¾h ^úY%dñl& 

				    cd;sl wOHdmk wdh;kh



3
kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

uQ,mo 

•	 uDÿldx. (Software)
•	 mß.Kl ;srh (Computer screen)
•	 jevìu (Workspace)
•	 ia:dmkh lrkak (Install)
•	 nd.; (Download)
•	 fhojqu (Application)
•	 hdj;ald,Sk lrkak (Update)
•	 iqrlskak (Save)
•	 bßhõj (Posture)
•	 wdndOh (Disorder)
•	 Wmdx.h (Device)
•	 moaO;s tallh (System unit)
•	 ksrjoah;dj (Accuracy)
•	 WmlrK (Equipment)
•	 nyqld¾h;dj (Versatility)
•	 iajhxlaÍhlrKh (Automation)
•	 ixialrKh lrkak (Edit)
•	 ixjdo fldgqj (Dialogue box)
•	 mß.Kl úoHd.drh (Computer Laboratory)
•	 úkafvdai (Windows)
•	 weof.k hkak (Drag)
•	 ld¾h ;Srej (Taskbar)
•	 wdrïN lrkak (Boot up )
•	 l%shdúrys; lrkak (Shut down)



4
kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

we.hSï ie,iqu

                 we.hSï ,laIHh ,l=Kq

mßÉfþoh ,laIHh

2 l%shdldrlu 2'1 15

3 l%shdldrlu 3'1 15

6 l%shdldrlu 6'1 15

10 l%shdldrlu  10 10

13 l%shdldrlu  13'1"13'2 15

wdlD;sl ;lafiare 70

idrdxY.; ;lafiarej 30

uq¿ tl;=j 100



5
kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

bf.kqï wjia:d idrdxYh

ud;Dldj bf.kqï wjia:dj j¾.h ld,Éfþo uq¿ 

ld,h 

^ñks;a;=&

1'mß.Kl l%Svdjlska úfkdao               

fjuq'

l%shdldrlu 1'1

l%shdldrlu 1'2

flaj, 2 100

2 wfma mß.Klh ksjerÈ j n,  

  .kajuq'

l%shdldrlu 2'1

mejreu     2'1

lKavdhï

flaaj, 

1 50

3 wms mß.Klh ksjerÈ wdldrf   

hka l%shd úrys; lruq' (shut 
down)

l%shdldrlu 3'1

mejreu     3'1

flaaj,

4' mß.Kl fhojqula Ndú;fhka 

h;=re ,shkh (Type) lruq'

l%shdldrlu 4'1

mejreu     4'1

flaj, 1 50

5' ksjerÈ bßhõ (correct posture)  
yqrelr .ksuq'

l%shdldrlu 5'1

mejreu     5'1

lKavdhï 1 50

6' bÈßm;a lsÍula ilia lr " 

m%o¾Ykh lsÍug mß.Klh 

Ndú; lruq' 

l%shdldrlu 6'1

mejreu     6'1

lKavdhï

flaaj,

1 50

7' mß.Klh l%shd;aul lsrSug 

wjYH uQ,sl Wmdx. y÷kd .ksuq'

l%shdldrlu 7'1

mejreu     7'1

flaaj, 1 50

8' h;=remqjrej (Keyboard)    ks-

jerÈj Ndú; lruq'

l%shdldrlu 8'1

mejreu     8'1

flaaj, 1 50

9' ld¾hhg iy ia:dkhg 

.e<fmk mqoa., mß.Klhla 

f;dard .ksuq'

l%shdldrlu 9'1

mejreu     9'1

flaaj, 1 50

10' mß.Klfhka tl jr jev 

lsysmhla lr .ksuq'

l%shdldrlu 10'1

mejreu     10'1

flaj, 

11' fjk;a WmlrKj, jev;a 

mß.Klfhka bgq lr .ksuq'

l%shdldrlu 11'1

mejreu     11'1

flaj, 1 50

12' iqrlsk ,o  (saved) 
f.dkqjla (file)  újD; lr                                                                                           

ixialrKh (edit)  lruq'

 l%shdldrlu 12'1

mejreu      12'1

flaj, 

13' wms iqyqre Wmdx.hla  (Smart 
Device)  Ndú; lruq'

l%shdldrlu 13'1

l%shdldrlu 13'2

l%shdldrlu 13'3

mejreu     13'1

flaaj, 

flaaaj, 

lKavdhï

flaaj, 

1 50

14  mß.Klhl ljq¿ (windows) 
yiqrjuq'

l%shdldrlu 14'1

mejreu     14'1

flaaj, 1 50

15 mß.Kl úoHd.drhla ksje/È    

j Ndú; lruq'

l%shdldrlu 15'1

mejreu     15'1

flaaj, 



6
kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

l%shdldrlu 1' 1

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

1' mß.Kl 

l%Svdjlska 

úfkdao fjuq

isiqkag uQislh yqre 

lrùu

•	isiqkag h;=remqjrej 

yqre lrùu'

•	Fish Cascade wÈhf¾ 

uÜgï ^levels & ish,a, 

l%Svd lsÍu

•	Comet Zap wÈhf¾ 

uÜgï  ^levels&  ish,a, 

l%Svd lsÍu'

•	 úfkdaoh i|yd 

nyqudOHh    mdol 

l%shdldrlï

•	 l%shdldÍ iyNd.S;a-

jh

•	 bÈßm;a lsÍu                                        

1'1 •	 l%shdldrlug mQ¾jfhka 

•	Tux Paint uDÿldx.h mß.Kl ish,af,ysu ia:dmkh ^Install& 
lr Tux Paint (Full Screen) újD; lr ;eìh hq;=h' th my; 

oelafjk fjí wvúfhka myiqfjka nd.; ^Download& lr.; 

yelsh

https://tuxpaint.org/download/windows/ 

•	Tux Typing  l%Svdj mß.Kl ish,af,ysu ia:dmkh ^Install) 
lr Tux Typing l%Svdj újD; lsÍug wod, whslkho jev;,h 

u; msysgqúh hq;=h’ Tux Typing my; oelafjk fjí wvúfhka 

myiqfjka nd.; ^Download& lr.; yels h'

http://tux-typing.en.download.it/
fuu isiqka mß.Kl úoHd.drhlg meñfKkafka fyda 

mß.Klhla Ndú; lrkafka m<uqjrg úh yelsh' tneúka 

.=rejrhd úiska mß.Klh újD; lr jev;,hg ^Desktop& 
msúi mß.Klh iQodkï lr ;eìh hq;=h' 

•	 iuyr isiqkag bx.%Sis NdIdj ms<sn|j oekqu wvq uÜgul ;sìh 

yelsh' tjeks isiqkag Tux Paint  ys we;s jpk iy u;= jk 

úOdk fukau Tux Typing whslkh f;dard .ekSu iy l%Svdfõ 

wÈhr f;dard .ekSfï .eg,q we;súh yelsh tjeks isiqka y÷kd 

f.k Tjqkg wjYH iydh oelaúh hq;=h'

•	 Tux Paint uDÿldx.fhka n,dfmdfrd;a;= jkafka isiqkag 

Mouse yeisrùfï 

1 mß.Kl l%Svdjlska úfkdao fjuq

• l%shdldrlu i|yd Wmfoia
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kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

l=i,;dj ,nd §uh’' tneúka  Tjqkg tys ksoyfia rgd we£ug bv 

i,ikak' Tjqkg ta i|yd iqÿiq ld,hla ,nd § bkamiq Tux Paint 
ys we;s j¾K .ekaúh yels rEmhla ,nd § th leu;s f,i j¾K 

.ekaùug isiqka fhduq lrkak' 

•	Tux Typing l%Svdfjka n,dfmdfrd;a;= jkafka isiqkg mß.Kl 

h;=re mqjrefõ wl=re we;s ia:dk ms<sn|j wjfndaOhla ,nd §uhs' 

•	 fuu l%Svdfõ§" isiqka iïu; wdldrhg h;=remqjrej Ndú; fk-

dl<o" h;=remqjrefõ wlaIrj,g wod, h;=re msysgd we;s ia:dk 

ms<sn|j wjfndaOhla ,nd .k’

•	 l%shdldrlu 6 §" iïu; wdldrhg h;=re mqjrej ^key-
board) Ndú; lrk wdldrh fuu l%Svdfõ fjk;a wÈhrl§ 

yqre flf¾'

•	 fuu fudähq,fha iuyr l%shdldrlï iïmQ¾Kfhka ksu 

lsÍug mka;s ldurfha§ ld,h m%udKj;a fkdjkq we;' 

tjeks wjia:dj,§ b;sß fldgia f.or jev f,i mjrd §" 

fjk;a wjia:djl isiqka tu fldgia iïmQ¾K lr we;aoehs 

mÍlaId lrkak' ^fuu l%shdldrlu i`oyd ;lafiarelrKh-

la isÿ fkdflf¾'&

;lafiare ks¾Kdhl 01- fuu l%shdldrlu i`oyd ;lafiarelrKhla isÿ fkdflf¾



8
kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

2'  wfma mß.Klh ksjerosj n,.kajuq

• l%shdldrlu i|yd Wmfoia

l%shdldrlu 2'1 

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

2' wfma 

mß.Klh 

ksjerÈj 

n,.kajuq'

•	 ksjerÈ mshjr wkq.

ukh lrñka mß.Klh 

n, .ekaùug  isiqka 

yqre lsÍu'

•	mrs.Klh ksis mrsos 

n,.ekaùu' (Boot)
•	f;dr;=re jd¾;d 

lsrSu'

•	l%shdldÍ iyNd.S;a-

jh'

•	bosrsm;a lsrSu'

2'1 • fuu l%shdldrlug mQ¾jfhka mß.Kl  l%shdúrys;lr ^Switch 
off& ;nkak' wkjr; n, iemhquo ^UPSS& l%shdúrys;lr Switch off&  

;nkak' ì;a;s flfjksfhka ^Wall Socket& wkjr; n, iemhqug 

^UPSS& úÿ,sh iemhSu"  fmaKqj ^plug& fkd.,jd iaùpfhka úikaê 

lr ;nkak'

•	 mß.Klh n, .ekaùu ^booting& ms<sn|j Tng ksÍlaIKh lsÍug 

myiqjk mßÈ" isiqka iSñ; ixLHdjla ne.ska f;dard .ksñka ;laf-

iarelrKh úáka úg isÿ lrkak'

•	mejreu iy l%shdldrlu mokï lrf.k ;lafiarelrKh lrkak' 

•;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak
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kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

;lafiare ks¾Kdhl 2

• wfma mrs.Klh ksjerosj n,.kajuq 

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' kssjfha Ndú; lrk bf,lafg%dksl WmlrK 

ksjeros wkqms<sj,g n,.kajk wdldrh ,shhs'

2' mß.Klhla n,.ekaùfïoS  úÿ,s n,h wksj-

d¾fhka ,ndosh hq;= Wmdx. kï lrhs'

3' wjYH mß.Kl Wmdx. i|yd úÿ,sn,h ,nd 

fohs' 

4' mß.Kl Wmdx.hka ys n, iemhqï fnd;a;ï 

;sfnk ia:dk fidhd .kshs'

5' ksjerÈ wkq ms<sfj,g wkqj mß.Klh n, 

.kajhs'

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

 • ks¾Kdhlhg 

wod, ld¾hhka 

w;rska  4 la bgq 

lrhs'

ks¾Kdhlhg wod, 

ld¾hhka w;rska 3 

la bgq lrhs'

ks¾Kdhlhg wod, ld¾hh-

ka w;rska 3 g wvqfjka bgq 

lrhs' 

bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs'

2' f;dr;=re meyeos,sj bosrsm;a lrhs'

3' ks¾udKYS,S j bosrsm;a lrhs'

4' ld,h l<ukdlrKh lr .kshs'

5' iyNd.sjkakka  f.a wjOdkh r|jd .ksh

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 

4 la bgq lrhs'

bÈßm;a lsÍug wod, 

ld¾hhka 3 la bgq   

lrhs'

bÈßm;a lsÍug wod, ld¾h-

hka 3 g wvqfjka bgq lrhs'

iyfhda.s;ajhg wod, ld¾hhka

il%Sh j odhl;ajh olajhs'

2' ;ukaf.a woyia m%ldY lrhs'

3' wka whf.a woyiaj,g .re lrhs'

4' fmdÿ tl`.;djhkag wjk; fjhs'

5' kdhl;aj l=i,;d fmkajhs'

6' kdhl;ajhg .re lrhs'

7' lKavdhu ;=< ksrjq,a ikaksfõokhla mj;a-

jd .kshs'

•	 lKavdhu fjkqfj-

ka ;udg mejfrk  

ish¨ ld¾hhka bgq 

lrhs'

•	l K a v d h u 

fjkqfjka ;udg 

mejfrk ld¾h-

hka 6 la bgq 

lrhs'

lKavdhu fjkqfj-

ka ;udg mejfrk 

ld¾hhka 5 la bgq 

lrhs'

lKavdhu fjkqfjka ;udg 

mejfrk ld¾hhka 5 g 

wvqfjkaa bgq lrhs'

,l=Kq ( … /15
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kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

3' wms mß.Klh  ksjerÈ wdldrfhka l%shdúrys; lruq ^shut down&'
• l%shdldrlu i|yd Wmfoia

l%shdldrlu 3'1 
ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

3' wms 

mß.Klh  

ksjerÈ 

wdldrfhka 

l%shdúrys; 

lruq ^Shut 
down&'

•	 ksjerÈ mshjr wkq.

ukh lrñka mß.Kl-

hla  jid oeóu ^shut-
ting down& isiqkag 

wjfndaO lrùu'

•	mß.Klh ksis mßÈ  

•	jid oeóu' (Shut 
Down)

•	f;dr;=re jd¾;d 

lsrSu'

•	l%shdldrs iyNd.s;a-

jh' 

•	bÈßm;a lsÍu'

3'1 •	l%shdldrlfï§ mß.Klhl úÿ,sh úikaê lsÍug fmr mß.Klfha 

újD; lr we;s fhÿï ish,a, jid oud wjYH;djh wkqj f.dkq iq/

lSfuka miqj ksjd oeófï l%shdj,sh  ^Shut Down Process& isÿ l< 

hq;= nj isiqkaf.a bÈßm;a lsÍïj,§ ,nd .ekSug wjOdkh fhduq 

lrkak'

•	 mß.Klhg iemfhk úÿ,sh laI‚lj úikaê l<fyd;a isÿjk 

ydks ms<sn|j lreKq l%shdldrlfï§ ksjerÈj u;= lr .kak'

•	 iEu isiqjl=u mß.Klh ksjerÈ wdldrfhka jid oeuQ nj ;yjqre 

lr .ekSug myiq jk mßÈ tljr isiqjl= fyda fofokl= u.ska l%sh-

dldrlu isÿ lrjkak'

•	 l%shdldrlï iy mejreï mdol fldg f.k ;lafiarelrKh isÿ 

lrkak'

•;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak
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kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

;lafiare ks¾Kdhl 03

• mrs.Klh ksjeros wdldrfhka  l%shdúrys; lsrSu' 

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' mß.Klh l%shdúrys; lsrSug fmr" ;ud 

mßyrKh l< ish¨  fhojqï jid ouhs'

2' mß.Klh ksjerÈ ms<sfj, wkq.ukh lrñ-

ka  l%shdúrys; (Shut Down) lrhs'  

3' úÿ,sh iemhQ Wmdx. ish,a,  y÷kd f.k 

tajdfha úÿ,sh úikaê lrhs'

4' mß.Kl úoHd.drfhka kslau hdug fmr" 

;ud mßyrKh l< ish¨ WmlrK wod, ia:d-

kj, ms<sfj,g ;nhs'  

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska  4 la bgq 

lrhs'

•	ks¾Kdhlhg wod, 

ld¾hhka w;rska 3 

la bgq lrhs'

ks¾Kdhlhg wod, ld¾hh-

ka w;rska 3 g wvqfjka bgq 

lrhs'

bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs

2' f;dr;=re meyeos,sj bosrsm;a lrhs

3' ks¾udKYS,S j bosrsm;a lrhs

4' ld,h l<ukdlrKh lr.kshs

5' iyNd.sjkakka  f.a wjOdkh rƒjd .kshs

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs

•	bÈßm;a lsÍug 

wod, ld¾hhka 

4 la bgq lrhs

•	bÈßm;a lsÍug 

wod, ld¾hhka 3 la 

bgq   lrhs

bÈßm;a lsÍug wod, ld¾h-

hka 3 g wvqfjka bgq lrhs
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kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

iyfhda.s;ajhg wod, ld¾hhka

1' il%Sh j odhl;ajh olajhs'

2' ;ukaf.a woyia m%ldY lrhs'

3' wka whf.a woyiaj,g .re lrhs'

4' fmdÿ tl`.;djhkag wjk; fjhs'

5' kdhl;aj l=i,;d fmkajhs'

6' kdhl;ajhg .re lrhs' 

7' lKavdhu ;=< ksrjq,a ikaksfõokhla mj;a-

jd .kshs'

•	 lKavdhu fjkqfj-

ka ;udg mejfrk  

ish¨ ld¾hhka bgq 

lrhs'

•	lKavdhu 

fjkqfjka 

;udg mejfrk 

ld¾hhka 6 la 

bgq lrhs'

lKavdhu fjkqfj-

ka ;udg mejfrk 

ld¾hhka 5 la bgq 

lrhs'

lKavdhu fjkqfjka ;udg 

mejfrk ld¾hhka 5 g 

wvqfjkaa bgq lrhs'

,l=Kq ( … /15

	 4. mß.Kl fhojqulaa Ndú;fhka h;=re,shkh lruq

•	 l%shdldrlu i|yd Wmfoia

l%shdldrlu 4.1
ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

4' 

mß.Kl 

fhojqulaa 

Ndú;fhka 

h;=re,shkh 

lruq'

•   Notepad fhÿu 

Ndú; lr" tys YsIH-

hdf.a f;dr;=re lsys-

mhla we;=<;a lr th 

f.dkqjla ^file& f,i 

iq/lSu ^save&

 • ksjeros wdldrhg 

h;=re ,shkh lrñ-

ka  ksjerosj f.dkq 

yeisrùu

•	l%shdldrS iyNd.s;ajh

•	bÈßm;a lsÍu

4'1 •	l%shdldrlug mQ¾jfhka mß.Kl ish,a, újD; lr jev;,hg 

^Desktop& msúi mß.Klh iQodkï lr ;eìh hq;=hs

•	Notepad fhÿu újD; lr .ekSfï § isiqkag by; l%shdldrlfï§ 

i|yka l< fya;= u; hï wmyiq;djhla we;s fõ kï" ta i|yd 

iydh jkak' tfy;a" thg wod, ;lafiarelrKfha § kej; jrla 

tu fhÿu isiqka ,jd újD; lrjd f.k wod, ,l=Kq msßkukak'  
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kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

• ish¨u isiqka tljr ksßlaIKh l< fkdyels úg§ fjka 

fjka jYfhka isiqka ,jd wod, ld¾hh lrjdf.k ;laf-

iarelrKh lrkak'

•	Notepad fhojqug” wod, f;dr;=re we;=<;a lsÍfuka miqj" 

tu f.dkqj (Personal Data) hk kñka iq/lsh hq;=h' tys§ 

wfmalaId lrkafka th fmrksñ ^default&” —Document˜ f.dkq 

ny¨fï ^Folder& iq/lSuhs' fuys§ f.dkq kduh" iqrlsk ia:d-

kh ms<sn| isiqkaf.a wjOdkh fhduq ùu ms<sn|j ie<ls<su;a 

jkak'

•	 iqrlsk ,o f.dkqj wod, ia:dkfha ;sfí oehs mÍlaId lr 

;yjqre lr .ekSug isiqka fhduq lrkak'

•	 fuu f.dkqj mejreu 10 § kej; Ndú;hg .ekSug wfmalaId 

lrk neúka" th iqrlaIs;j ;nd .ekSu wjYH fõ' 

igyk

1' fuu l%shdldrlu i|yd .;jk ld,h wvq neúka l%shdldrlu 

01 ys f.or jev ms<sn|j mÍlaId lsÍu isÿl< yels h'

2' ó,Õ mdvu jk 03 ksjerÈ bßhõ hgf;a we;s my; oelafjk 

mejreu isiqkag ,nd§ thg iQodkï ù tk f,i Tjqka oekqj;a 

lrkak' 

fmr iqodkï l%shdj,sh - m%cdj iuÕ jev lsÍu

mß.Kl iuÕ È.= ld,hla jev lrk mqoa.,hkaf.ka tjeks 

jev lsÍfï§ YÍrfha úúO fldgiaj, fõokdjka we;sjk fya;= 

ms<sn|j úuikak' tu f;dr;=re ,shjd .ksñka bÈßm;a lsÍula 

ilia lrkak'
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5. ksjerÈ bßhõ  yqrelr .ksuq

•  l%shdldrlu i|yd Wmfoia

l%shdldrlu 5.1 
ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

5' ksjerÈ 

bßhõ ^Cor-
rect Pos-
ture& yqrelr 

.ksuq'

•	 mß.Klh Ndú; 

lsÍfï§ mj;ajd .; 

hq;= ksjerÈ YdÍßl 

bßhõ wjfndaO lrùu'

 • ksjerÈ bßhõ 

wkq.ukh lrñka 

WmlrK Ndú;h

•	f;dr;=re /ialsÍu

•	l%shdldÍ iyNd.S;a-

jh

•	bÈßm;a lsÍu

5'1 •	 fuu l%shdldrlï hgf;a isiqkaf.a bÈßm;a lsÍïj, ksr-

joH;djh ms<sn|j ie,ls,su;a ù jerÈ f;dr;=rla mka;sfha 

isiqka w;rg hdu j<lajd .; hq;=h'

iuQy l%sshdldrlu

•	 mß.Klh Ndú; lrk ksjerÈ bßhõ N+ñld rx.kh 

u.ska bÈßm;a lsÍfï§ tu bßhõj, ksjerÈ Ndjh ms<sn|-

jo ie,ls<su;a ù ksjerÈu bßhõj ksrEmkh lrk njg 

j.n,d .; hq;=h'  

•	 bÈßm;a lsÍï" N+ñld rx.kh iy mejreu mokï lrf.k 

;lafiarelrKh  lrkak'

igyk( 

•	 l%shdldrlu 05 i|yd wjYH jk mßirh ms<sn| flá ùäfh-

dajla fyda wka;¾cd,fhka tjeks ùäfhdajla myiqfjka nd.; 

lr .; yels fjí wvúhl ,smskhla fyda fidhd.k tk 

f,i isiqka oekqj;a lrkak'

•	 ;lafiarelrK ioyd ,l=Kq ,nd §fï § my; l%ufõoh wkq.ukh lrkak
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;lafiare ks¾Kdhl 04 iy 05

• ksjeros wdldrhg h;=re,shkh lrñka  ksjerosj f.dkq yeisrùu'

• ksjeros brshõ mj;ajd .ekSu'

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' Notepad fhojqu újD; lrhs'

2' § we;s o;a; ksjerÈj h;=re,shkh lrhs'

3' f.dkqj ksjerÈj iqrlshs'

4' mrs.Klh iu. jev lsrSfï oS ksjerÈ 

f,i jdä fjhs'

5' h;+remqjrej Ndú;fha oS ksjerÈ f,i w;a 

;nd .kshs'

6' mrs.Klh iu. jev lsrSfï oS weia 

uÜgu ksjerÈj mj;ajd .kshs'

7' uQislh Ndú;fha oS ksjerÈj w; ;nd 

.kshs'

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

ks¾Kdhlhg 

wod, ld¾h-

hka w;rska  

6 la bgq 

lrhs'

ks¾Kdhlhg wod, 

ld¾hhka w;rska 5 

la bgq lrhs'

ks¾Kdhlhg wod, ld¾hhka 

w;rska 5 g wvqfjka bgq lrhs'

bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs'

2' f;dr;=re meyeos,sj bosrsm;a lrhs'

3' ks¾udKYS,Sj bosrsm;a lrhs'

4' ld,h l<ukdlrKh lr.kshs'

5' iyNd.sjkakkaf.a wjOdkh r|jd .kshs'

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	bÈßm;a 

lsÍug wod, 

ld¾hhka 4 

la bgq lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 3 la 

bgq   lrhs'

bÈßm;a lsÍug wod, ld¾hhka 3 

g wvqfjka bgq lrhs'

iyfhda.s;ajhg wod, ld¾hhka

1' il%Sh j odhl;ajh olajhs'

2' ;ukaf.a woyia m%ldY lrhs'

3' wka whf.a woyiaj,g .re lrhs'

4' fmdÿ tl`.;djhkag wjk; fjhs'

5' kdhl;aj l=i,;d fmkajhs'

6' kdhl;ajhg .re lrhs'

7' lKavdhu ;=< ksrjq,a ikaksfõokhla 

mj;ajd .kshs'

•	 lKavdhu fjkqfjka 

;udg mejfrk  ish¨ 

ld¾hhka bgq lrhs'

•	lKavdhu 

fjkqfjka 

;udg mej-

frk ld¾h-

hka 6 la bgq 

lrhs'

•	lKavdhu 

fjkqfjka ;udg 

mejfrk ld¾hhka 

5 la bgq lrhs'

lKavdhu fjkqfjka ;udg mej-

frk ld¾hhka 5 g wvqfjkaa bgq 

lrhs'

,l=Kq ( … /15
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6' bÈßm;a lsÍula ilia lr m%o¾YKh lsÍug mß.Klh Ndú; lruq

•  l%shdldrlu i|yd Wmfoia

l%shdldrlu 6'1 

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

6' bÈßm;a 

lsÍula 

ilia lr 

m%o¾YKh 

lsÍug 

mß.Klh 

Ndú; lruq'

•	 bÈßm;a lsÍula ilia 

lsÍug iy th bÈßm;a 

lsÍug hk ld¾h-

hka folu i|yd 

mß.Klh Ndú; lsÍu'

• úfkdaoh i|yd 

nyqudOHh    mdol 

l%shdldrlï

•	 l%shdldÍ iyNd.S;a 

jh

•	 bÈßm;a lsÍu

6'1 • fuu l%shdldrlï i|yd 

•	 isiqka y;r fokd ne.ska jQ lKavdhïj,g fnokak

•	 tla lKavdhulg mß.Kl fol ne.ska Ndú;h i|yd ,nd 

fokak

•	 tu tla mß.Klhlg fyda wka;¾cd, myiqlï imhd 

fokak

•	 bkamiq tla tla lKavdhug my; oelafjk ld¾hhka ;=ku 

mjrkak

•	 Notepad Ndú;fhka mßirfha jeo.;alu oelafjk mdGhla 

ilia lr m%o¾Ykh lsÍu g wjia:dj ,nd fokak'

•	 mßirh ms<sn| lshfjk ùäfhdajla fidhd th Odjkh lsÍu’

•	 mß.Kl ;srh u; mdGh iy ùäfhdaj hk folu ilialr 

m%o¾Ykh lsÍu g wjia:dj ,nd fokak'

•	 tla tla lKavdhfï bÈßm;a lsÍï ksÍlaIKh lsÍfuka iy 

mejreu mÍlaId lsÍfuka ;lafiarelrKh lrkak'

;lafiare ks¾Kdhl 06

• úfkdaoh i|yd nyqudOH mdol l`%shdldrlï ilia lsrSu 

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' mßirfha jeo.;alu oelafjk mdGhla 

iqÿiq uDÿldx.hla u; ilia lrhs

2' mßirh iïnkaO ùäfhdajla mß.Klh 

Ndú;fhka fidhd .kshs

3' mß.Kl ùäfhda  Odjkh ^Play& l< 

yels uDÿldx. lsysmhla kï lrhs

4' mß.Klh Ndú;fhka ùäfhdajla krUhs

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs' 

 • ks¾Kdhl-

hg wod, 

ld¾hhka 

w;rska  5 la 

bgq lrhs'

•	 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska 4 la bgq 

lrhs'

• ks¾Kdhlhg wod, ld¾hhka 

w;rska 4 g wvqfjka bgq lrhs'
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5' ùäfhdajla  yd uDÿldx.hla u; ieliQ 

mdGhla  iys; ljq¿ folu mß.Kl ;srh 

u; m%o¾Ykh lrhs'

6' ùäfhda Odjkh lsrSfïoS Yíoh ,nd .; 

yelss Wmdx. lsysmhla kï lrhs'

   

bÈßm;a lsÍug wod, ld¾hhka

1'	 ksjeros f;dr;=re muKla bosrsm;a lrhs'

2' f;dr;=re meyeos,sj bosrsm;a lrhs'

3' 	ks¾udKYS,S j bosrsm;a lrhs'

4' 	ld,h l<ukdlrKh lr .kshs'

5' 	iyNd.sjkakka  f.a wjOdkh r|jd 

.kshs'

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	bÈßm;a 

lsÍug wod, 

ld¾hhka 4 

la bgq lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 3 la 

bgq   lrhs'

bÈßm;a lsÍug wod, ld¾hhka 3 

g wvqfjka bgq lrhs'

iyfhda.s;ajhg wod, ld¾hhka

1'	 il%Sh j odhl;ajh olajhs'

2' 	;ukaf.a woyia m%ldY lrhs'

3' 	wka whf.a woyiaj,g .re lrhs'

4' 	fmdÿ tl`.;djhkag wjk; fjhs'

5' 	kdhl;aj l=i,;d fmkajhs'

6' 	kdhl;ajhg .re lrh' 

7' 	lKavdhu ;=< ksrjq,a ikaksfõokhla 

mj;ajd .kshs'

•	 lKavdhu fjkqfjka 

;udg mejfrk  ish¨ 

ld¾hhka bgq lrhs'

•	lKavdhu 

fjkqfjka 

;udg mej-

frk ld¾h-

hka 6 la bgq 

lrhs'

•	lKavdhu 

fjkqfjka ;udg 

mejfrk ld¾hhka 

5 la bgq lrhs'

•	lKavdhu fjkqfjka ;udg 

mejfrk ld¾hhka 5 g wvqfjkaa 

bgq lrhs'

,l=Kq ( … /15
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7' mß.Klh l%shd;aul lsÍug wjYH uQ,sl Wmdx. y÷kd .ksuq'

•	 l%shdldrlu i|yd Wmfoia

l%shdldrlu 7'1 

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

7' mß.Klh 

l%shd;aul 

lsÍug wjYH 

uQ,sl Wmdx. 

y÷kd .ksuq'

•	 fïi mß.Klhla 

l%shd;aul lsÍu i|yd 

moaO;s tallhg' 

   (system unit) iïnkaO 

l< hq;= uQ,sl Wmdx. 

^m%o¾Ylh" h;=remq-

jrej" uQislh& y÷kajd 

§u'

•	mß.Klhl uQ,sl 

Wmdx. iy m¾hka; 

Wmdx. y÷kd.ekS-

fï ksjerÈ nj

•	tu uQ,sl Wmdx. 

iïnkaO lr fk-

due;s úg l< fk-

dyels ld¾hhka 

meyeÈ,s lsÍu

•	l%shdldÍ iyNd.S;a-

jh

7'1 •	 l%shdldrlug mQ¾jfhka isiqka Ndú; lrk mß.Klj, 

m%o¾Ylh ^Monitor&" h;=remqjrej ^Keyboard& fyda uQislh 

^Mouse& hk Wmdx.j,ska tlla moaO;s tallfhka úikaê lr 

;nkak'

•	 mßirh Èkh ms<sn|j mdGhla ,nd§ th mß.Klfha h;=re,sh-

kh lrk f,i okajkak

•	 l%shdldrlfï§ .eg,qj u;=jQ miq moaO;s tallfhka úikaê 

ù we;s Wmdx.h l=ula oehs mÍlaId lr ;udg oekqï fok f,i 

isiqkag Wmfoia fokak' 

•	 úikaê jQ Wmdx.h oekqï ÿka miq tla tla mß.Klfha úikaêjQ 

Wmdx.h Tfí wëlaIKh hgf;a isiqka ,jd iïnkaO lrjkak'

•	 mß.Klh l%shd;aul lsÍu i|yd ;sssìh hq;= uQ,sl Wmdx. ^basic 
components& fudkjdoehs hkak isiqkaf.ka ,nd .kak'

uQ,sl Wmdx. ^basic components& fkdue;sj isÿ l< fkdyels 

ld¾hhka fudkjd oehs hkak isiqkaf.ka ,nd f.k ta wkqj ;la-

fiarelrKh isÿ lrkak

• ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak

;lafiare ks¾Kdhl 07

• uQ,sl mrs.Kl Wmdx. yÿkd .ekSu'

• mrs.Klhg iïnkaO l< yels wfkl=;a Wmdx. yÿkd .ekSu'

• uQ,sl Wmdx. mrs.Klhg iïnkaO lr fkdue;s úg l< fkdyels ld¾hhka meyeos,s lsrSu'  

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' mß.Klhla ksis whqßka l%shd;aul ùug 

;sìh hq;= w;HjYH Wmdx. yÿkd .kshs'

2' h;=remqjrej u.ska bgqjk ld¾hh ioyka 

lrhs'

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska  5 la bgq 

lrhs'

•	ks¾Kdhlhg wod, 

ld¾hhka w;rska 4 

la bgq lrhs'

ks¾Kdhlhg wod, ld¾hh-

ka w;rska 4 g wvqfjka bgq 

lrhs' 
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3'	 uQislh u.ska bgqjk ld¾hh ioyka 

lrhs' 

4'	mrs.Kl ;srh u.ska bgqjk ld¾hh 

ioyka lrhs'

5'	 moaO;s tallhg iïnkaO l< yels 

fjk;a Wmdx. lsysmhla kï lrhs' 

6'	 mdGh we;+,;a f,aLkh uqøKh lsrSug 

wjYH mrs.Kl Wmdx.h kï lrhs'

 

bÈßm;a lsÍug wod, ld¾hhka

1'	 ksjeros f;dr;=re muKla bosrsm;a lrhs'

2'	 f;dr;=re meyeos,sj bosrsm;a lrhs'

3'	 ks¾udKYS,S j bosrsm;a lrhs'

4'	ld,h l<ukdlrKh lr.kshs'

5'	 iyNd.sjkakka  f.a wjOdkh r|jd 

.kshs'

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs

•	bÈßm;a 

lsÍug wod, 

ld¾hhka 4 

la bgq lrhs

bÈßm;a lsÍug wod, 

ld¾hhka 3 la bgq   

lrhs

bÈßm;a lsÍug wod, ld¾hhka 3 

g wvqfjka bgq lrhs

,l=Kq ( … /15
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8  h;=remqjrej ksjerÈj Ndú; lruq'

• l%shdldrlu i|yd Wmfoia

l%shdldrlu 8'1 

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

8  h;=remq-

jrej ^Key-
board& ks-

jerÈj Ndú; 

lruq'

•	 iïu; wdldrhg 

mß.Kl h;=remqjrej 

Ndú; lrùu'

•	 h;=re ,shkh lsÍfï 

fõ.h jeä lsÍu'

•	 Tux typing l%Svdfõ            

—Lessons"  wÈhr l%Svd 

lr ksu lsÍu'

•	ksjerÈ f.dkq yeis-

rùu'

•	ksismßÈ h;=remq-

jrefjka h;=re,sh-

kh'

•	l%shdldÍ iyNd.S;a-

jh'

•	bÈßm;a lsÍu'

8'1 •	 fuu l%Svdj wÈhr 43 lska hqla; fõ' tla tla wÈhr ksjerÈj 

iïmQ¾K lsÍfuka wk;=rej B,Õ wÈhrg msúish hq;=h'

•	 iEu mshjrla l%Svd lsÍfï§ u jï miska oelafjk jerÈ ^Error) 
wvq lr .ekSug;a" ksrjoH;djh (Accuracy) 100% olajd wdikak 

ùug;a isiqka Èß .kajkak' ^fuu jerÈ (Errors& iy ksrjoH;d 

(Accuracy& m%;sY;h l%Svdj lrk úg ;srfha mfilska Èiafõ' 

•	 wÈhr 43 u ksu lsÍug jeä ld,hla .;úh yelsh' tneúka uq,a 

wÈhr lsysmh ksßalaIKh lr wjYH;dj u; isiqka ksjerÈ u.g 

fhduq lrkak' 

•	 ish¨ wÈhr iïmQ¾K lsÍu f.or jev f,i mjrd iqÿiq ld, 

jljdkqqjla ,nd fokak'

•	 wfkl=;a bÈß l%shdldrlï w;r;=r by; mejreu ksu lsÍu 

ms<sn|jo wëlaIKh lrkak'  isiqka tu fldgia iïmQ¾K lr 

we;aoehs mÍlaIdlr n,d wod, ks¾Kdhl wkqj" ,l=Kq ,nd ÈSu isÿ 

l< hq;=hs'

•	 bÈß l%shdldrlïj,§ isiqka iïu;  wdldrhg h;=remqjrej 

Ndú; lrkafka oehs ksÍlaIKh lr tfia fkdfõ kï Tjqka ta 

i|yd fhduq lrkak'

• ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak'

;lafiare ks¾Kdhl 08

• h;=remqjrej ksjerosj yd ld¾hlaIuj Ndú; lsrSu'

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' Tux Typing uDÿldx.h újD; lr" ‘Lessons’ 
woshrg msúfihs'

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska  4 la bgq 

lrhs'

ks¾Kdhlhg wod, 

ld¾hhka w;rska 3 

la bgq lrhs'

ks¾Kdhlhg wod, ld¾hh-

ka w;rska 3 g wvqfjka bgq 

lrhs'
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2' h;=re mqjrej u; we.s,s ksjeros f,i 

;nd .kshs' 

3'ksjeros f,i we.s,s yiqrejñka l%Svd lrhs'

4' ksjeros f,i we.s,s yiqrejñka jvd fõ.

j;aj h;=re,shkh lrhs'

5' ksjeros f,i we.s,s yiqrejñka jvd fõ.

j;aj yd ksjerosj h;=re,shkh lrhs'

  

,l=Kq ( … /5

9  ld¾hhg iy ia:dkhg .e,fmk mqoa., mß.Klhla f;dard .ksuq'

• l%shdldrlï i|yd Wmfoia

l%shdldrlu 9'1  iy l%shdldrlu 9'2 

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

9  ld¾h-

hg iy 

ia:dkhg 

.e,fmk 

mqoa., 

mß.Klhla 

f;dard .ksuq

•	 úúO wjia:djkays§ iy 

úúO ia:dkj,§ Ndú; 

lsÍug myiq mqoa., 

mß.Kl f;dard .ekS-

fï yelshdj ,nd §u

•	ld¾hh iy ia:dkh 

wkqj mß.Klh-

la ksjerÈj f;dard 

.ekSu

•	l%shdldÍ iyNd.S;a-

jh

9'1

9'2

fuu l%shdldrlfï § mß.Kl úoHd.drh Ndú; flfrkqfha b;du;au 

l=vd o;a; m%udKhla Notepad ys h;=re,shkh ^Type& lsÍug mu‚ 

tneúka 7'1 l%shdldrlu i|yd tu wjia:dfõ§u ;lafiarelrKh isÿ 

lrkak'

7'2 l%shdldrlu i|yd bÈßm;a lsÍu isÿlrK wjia:dfõ§ ;laf-

iarelrKh isÿ lrkak'

7'1 iy 7'2 mejreï  f.or jev f,i mjrd miqj ;lafiarelrKh 

isÿ lrkak'

• ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak' 

;lafiare ks¾Kdhl 9

• ld¾hhg iy ia:dkhg wkqj mqoa., mrs.Klhla ksjerosj f;dard .ekSu'

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' mrs.Kl Ndú; l< yels úúO wjia:d ioy-

ka lrhs 

2' úsúO wjia:d ioyd fhdod.; yels mqoa., 

mrs.Kl ioyka lrhs'

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs

 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska  5 la bgq 

lrhs

ks¾Kdhlhg wod, 

ld¾hhka w;rska 4 

la bgq lrhs

ks¾Kdhlhg wod, ld¾hh-

ka w;rska 4 g wvqfjka bgq 

lrhs'
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3' fïi mrs.Klh  (Desktop Computer)  
Ndú; lsÍug jvd;a iqÿiq wjia:djka kï 

lrhs'

4' Wl=¿ mrs.Klh (Laptop) Ndú; lsÍug 

jvd;a iqÿiq wjia:djka kï lrhs'  

5'	 geí,Ü (Tablet) Ndú; lsÍug jvd;a 

iqÿiq wjia:djka kï lrhs'  

6'	 iqyqre ÿrl:kh (Smart Phone) Ndú; 

lsÍug jvd;a iqÿiq wjia:djka kï lrhs'

 

bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs'

2' f;dr;=re meyeos,sj bosrsm;a lrhs'

3' ks¾udKYS,S j bosrsm;a lrhs'

4'	ld,h l<ukdlrKh lr .kshs'

5'	 iyNd.sjkakka  f.a wjOdkh r|jd 

.kshs'

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	bÈßm;a 

lsÍug wod, 

ld¾hhka 4 

la bgq lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 3 la 

bgq   lrhs'

bÈßm;a lsÍug wod, ld¾hhka 3 

g wvqfjka bgq lrhs'

,l=Kq ( … /10

10 mß’Klfhka tljr jev lsysmhla lr.ksuq'

• l%shdldrlu i|yd Wmfoia

l%shdldrlu 10'1 

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

10' mß.Kl 

fhka tljr 

jev lsysmh-

la lr.ksuq'

•	 mß.Klh tlu wji-

a:dfõ ld¾hhka lsysm-

hla l< yels nyqld¾h 

WmlrKhla nj ;yjqre 

lrùu'

•	mß.Klfhka 

tljr jev lsysmh-

la id¾:lj l%sh-

d;aul lsÍu' 

•	l%shdldÍ iyNd.S;a-

jh'

10'1 • l%shdldrlug mQ¾jfhka mß.Klj, 'Music˜ f.dkq ny¨ug 

^Folder& iqÿiq .S; lsysmhla msgm;alr ;nkak’ —Pictures˜ f.dkq 

ny¨ug (Folder& iqÿiq mska;+r lsysmhlao msgm;a lr ;nkak' 

.S; iy mska;+r fidhd .ekSu isiqka úiska l< hq;= jqj o hï 

wjia:djl wmyiq;djhg m;ajk isiqkayg .S; yd mska;+r tu 

f.dkq ny¨uj, ^Folders& we;s nj oekqj;a lrkak'

• l%shdldrlu isÿjk wjia:dfõ iy mejreu iïmQ¾K l< miq 

;lafiarelrKh lrkak'

• ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak



23
kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

;lafiare ks¾Kdhl 10

• mß.Kl fhka tljr jev lsysmhla lr.ekSu

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' mrs.Klfhka  tlúg l,yels úúO ld¾hh-

ka ioyka lrhs'   

2' mrs.Kl Ndú;fhka .S;h;a jdokh lrhs'   

3' mrs.Kl Ndú;fhka mska;+rhla m%o¾Ykh 

lrhs'   

4' mrs.Kl Ndú;fhka .S;h;a jdokh lrñka  

mska;+rhla n,hss'

5' tlúg mrs.Klfhka jev lsysmhla lrhs' 

6' mrs.Kl Ndú;fhka .S; jdokh lsrSug 

Ndú; lrk mß.Kl fhojqï (Computer 
Applications)  kï lrhs'   

7' mrs.Kl Ndú;fhka mska;+r m%o¾Ykh lsrSug 

Ndú; lrk mß.Kl fhojqï (Computer 
Applications)  kï lrhs' 

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

 • ks¾Kdhlhg 

wod, ld¾hhka 

w;rska  6 la bgq 

lrhs'

•	ks¾Kdhlhg wod, 

ld¾hhka w;rska 5 

la bgq lrhs'

•	ks¾Kdhlhg wod, ld¾h-

hka w;rska 5 g wvqfjka 

bgq lrhs'

bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs

2' f;dr;=re meyeos,sj bosrsm;a lrhs

3' ks¾udKYS,S j bosrsm;a lrhs

4' ld,h l<ukdlrKh lr.kshs

5' iyNd.sjkakka  f.a wjOdkh r|jd .kshs

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 

4 la bgq lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 3 la 

bgq   lrhs'

bÈßm;a lsÍug wod, ld¾h-

hka 3 g wvqfjka bgq lrhs'

,l=Kq ( … /10
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11' fjk;a WmlrKj, jev;a mß.Klfhka bgqlr .ksuq'

•l%shdldrlu i|yd Wmfoia

l%shdldrlu 11'1  

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

11' fjk;a 

WmlrKj, 

jev;a 

mß.Klf-

hka bgqlr 

.ksuq'

•	 fjk;a bf,laf-

g%dksl WmlrKj,g 

wdfoaYlhla f,i 

mß.Klh  Ndú; l< 

yels nj ;yjqre lsÍu'

•	 mß.Klh iuÕ 

wfkl=;a bf,laf-

g%dksl Wmdx. ix-

ikaokh

•	l%shdldÍ iyNd.S;a-

jh

11'1 l%shdldrlug mQ¾jfhka mß.Klj,g wka;¾cd, myiqlï imhd 

;sìh hq;=h'

.=jkaúÿ,s hka;%h fjkqjg mß.Klh Ndú; lsÍu l%shdldrlfï § 

isÿúh hq;=h’ fï i|yd isiqka úiska l=uk l%uhlska fyda mß.Klh 

yryd .=jkaúÿ,s kd,sldjla ^Radio Channel&  weiSug ie,eiaùu'

l%shdldrlfï fojk fldgfia§ ksjfia  Ndú; lrk wxls; ùäfhda 

;eá Odjlh ^DVD Player&" Y%jH wxls; ;eá Odjlh ^CD Player&" 
rEmjdysksh ^TV&" ÿrl:kh hkd§ ´kEu WmlrKhla i|yd wd-

foaYlhla f,i mß.Klh Ndú; lr fmkaùu m%udKj;a fõ'

mejreu iy l%shdldrlu mdol lr .ksñka ;lafiarelrKh isÿ 

lrkak'

•;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak

;lafiare ks¾Kdhl 11

• fjk;a WmlrK iuÕ ixikaokh lsÍfuka mß.Kl Ndú;h w.h lsrSu

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' ksjfia Ndú; lrk bf,lafg%dksl WmlrK 

iy tajdhska flfrk ld¾hhka ,ehsia;=.; 

lrhs'

2' mß.Klh Ndú;fhka f¾äfhdajg ijka 

fohs'

3' mß.Klh wdfoaYlhla f,i fhdod .; yels  

ksjfia Ndú; lrk fjk;a úoHq;a Wmdx. kï 

lrhs'

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

 • ks¾Kdhlhg 

wod, ld¾hhka 

w;rska  4 la bgq 

lrhs' 

•	 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska 3 la bgq 

lrhs'

•	 ks¾Kdhlhg wod, ld¾h-

hka w;rska 3 g wvqfjka bgq 

lrhs' 
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12' iqrlsk ,o f.dkqjla újD; lr” ixialrKh lruq

• l%shdldrlu i|yd Wmfoia

l%shdldrlu 12'1  
ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

12' iqrlsk 

,o f.dkqjla 

^file& újD; 

lr” ixial-

rKh lruq'

•	 iq/lS(Saved) f.dkqjla 

^file) újD; lr ixi-

alrKh lsÍu;a kej; 

iq/lSu;a isÿ lrùu

•	 mß.Klfha h;=re,sh-

kh ^Type& lrk 

w;r;=r mß.Klfhka 

.S;hla jdokh lsÍug 

yels nj ;yjqre lrùu'

•	ksjerÈ f.dkq yeis-

rùu

•	ksismßÈ h;=remq-

jrefjka h;=re,sh-

kh

•	l%shdldÍ iyNd.S;a-

jh

•	bÈßm;a lsÍu

12'1 •	 l%shdldrlug mQ¾jfhka" isiqka l%shdldrlu 02 ^—mß.Kl fhÿula 

Ndú;fhka h;=re,shkh ^Type& lruq˜ & ys fhfok wjia:dfõ Ndú; 

l< mß.Klhu wod, isiqjdg ,nd fokak'

•	 tfukau l%shdldrlu 02 ys§ iqrlsk ,o f.dkqj wod, mß.Klfha 

;sfí oehs ;yjqre lr .kak'

•	 l%shdldrlu iy mejreu mokï lr .ksñka ;lafiarelrKh isÿ 

lrkak'

•;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak'

4' ksjfia Ndú; lrk fjk;a úoHq;a Wmdx. 

w;=rska mß.Klh wdfoaYlhla f,i l%shdfjys 

fhdojhs'

5' fjk;a WmlrK iuÕ iiok úg 

mß.Klfhka ,efnk jdis ioyka lrhs'

bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs'

2' f;dr;=re meyeos,sj bosrsm;a lrhs'

3' ks¾udKYS,S j bosrsm;a lrhs'

4' ld,h l<ukdlrKh lr.kshs'

5' iyNd.sjkakkaf.a wjOdkh r|jd .kshs'

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 

4 la bgq lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 3 la 

bgq   lrhs'

bÈßm;a lsÍug wod, ld¾hh-

ka 3 g wvqfjka bgq lrhs'

,l=Kq ( … /10
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;lafiare ks¾Kdhl 12

• ixialrKh lrk ,o f.dkqjla yeisrùu' 

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' mrs.Klh ;=< “My Documents” ys we;s 

f.dkq kdu (File Name& ,ehsia;=.; lrhs' 

2' mrs.Kfha fmr iqrlsk ,o f.dkqjla újD; 

lrhs' 

3' újD; lrk ,o f.dkqjg ;j;a mdG (Text) 
we;=<;A lrhs'  

4' by; l%shdldrlu w;r;=r úfkdaodiajdoh 

i|yd miqìñka wefik fia .S;hla Odjkh 

lrhs' 

5' mdG (Text) we;=<;A l< f.dkqj ksis msh-

jr wkq.ukh lrñka kshñ; ia:dkhl iqoqiq 

kuls;a iq/lshss'

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska  4 la bgq 

lrhs'

ks¾Kdhlhg wod, 

ld¾hhka w;rska 3 

la bgq lrhs'

ks¾Kdhlhg wod, ld¾hh-

ka w;rska 3 g wvqfjka bgq 

lrhs'

bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs'

2' f;dr;=re meyeos,sj bosrsm;a lrhs'

3'ks¾udKYS,S j bosrsm;a lrhs'

4' ld,h l<ukdlrKh lr.kshs'

5' iyNd.sjkakka  f.a wjOdkh r|jd .kshs'

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 

4 la bgq lrhs'

bÈßm;a lsÍug wod, 

ld¾hhka 3 la bgq   

lrhs'

bÈßm;a lsÍug wod, ld¾h-

hka 3 g wvqfjka bgq lrhs'

,l=Kq ( … /10
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13' wms iqyqre Wmdx.hla Ndú; lruq

• l%shdldrlu i|yd Wmfoia

l%shdldrlu 13'1 

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

13' wms iqyqre 

Wmdx.hla 

Ndú; lruq'

•	 iqyqre Wmdx. ^Smart 
Devices& Ndú;h” taj-

dhska  flfrk  ld¾hh-

ka iy tÈfkod Ôú;f-

ha§ iqyqre Wmdx. Ndú;  

lrk  wjia:d iy 

ia:dk ms<sn|j isiqkag 

wjfndaO lrùu'

•	wjia:djg wkqj 

Wmdx. (Devices) 
f;dard.ekSu

•	l%shdldÍ iyNd.S;a-

jh'

13'1 • l%shdldrlug mQ¾jfhka” iqyqre ÿrl:k (Smart Phone& iqyqre  w;a 

Trf,daiqjla (Smart Watch&" geí ^Tab& lsysmhla iy wxls; leurdj-

la ^Digital Camera& iQodkïlr ;nd .kak'

•	fuu iqyqre WmlrK (smart Devices& isiqka w;ßka  fidhd .ekSug 

o yelshdjla ;sìh yelsh' tfia jqjo" ÿIalr m<d;aj, orejkag tjka 

;;ajhla ;sfí hehs is;sh fkdyelsh' tjeks orejka isák m%foaYj, 

fiajh  lrk  Tng wju lrñka iqyqre ÿrl:k lsysmhla fyda l%sh-

dldrlu i|yd imhd .; yels kï b;d w.fkah'

•	 by; oelafjk iqyqre Wmdx. iu.  lrk  l%shdldrlu ksÍlaIKh 

lr wod, ks¾Kdhl i|yd ,l=Kq ,nd fokak'

•	 iqyqre mqjrej iu.  lrk  l%shdlrlu i|yd isiqka lKavdhï 

lsysmhlg fnod tla tla  lKavdhu kï lrkak'

•	 tla tla lKavdhfï Ñ;%h  tu lKavdhu úiska iq/lSfuka miq th 

fok,o kñka iq/lS we;aoehs isiqka ,jd ;yjqre lr .kak'

l%shdldrlu iy mejreu mokï lrf.k wod, ks¾Kdhlj,g wod,j 

;lafiarelrKh isÿ lrkak'

igyk(

ó<Õ l%shdldrlu 14 i|yd meñfKk úg l%shdldrlug wjYH jk 

mdmeÈ y;rl PdhdrEm /f.k meñfKk f,ig isiqka oekqj;a 

lrkak'

• ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak'
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bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs'

2' f;dr;=re meyeos,sj bosrsm;a lrhs'

3' ks¾udKYS,S j bosrsm;a lrhs'

4' ld,h l<ukdlrKh lr.kshs'

5' iyNd.sjkakka  f.a wjOdkh r|jd .kshs'

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 

4 la bgq lrhs'

bÈßm;a lsÍug wod, 

ld¾hhka 3 la bgq   

lrhs'

bÈßm;a lsÍug wod, ld¾hh-

ka 3 g wvqfjka bgq lrhs'

iyfhda.s;ajhg wod, ld¾hhka

1' il%Sh j odhl;ajh olajhs'

2' ;ukaf.a woyia m%ldY lrhs'

3' wka whf.a woyiaj,g .re lrhs'

4' fmdÿ tl`.;djhkag wjk; fjhs'

5' kdhl;aj l=i,;d fmkajhs'

6' kdhl;ajhg .re lrhs' 

7' lKavdhu ;=< ksrjq,a ikaksfõokhla mj;a-

jd .kshs'

•	 lKavdhu fjkqfj-

ka ;udg mejfrk  

ish¨ ld¾hhka bgq 

lrhs'

•	lKavdhu 

fjkqfjka 

;udg mejfrk 

ld¾hhka 6 la 

bgq lrhs'

lKavdhu fjkqfj-

ka ;udg mejfrk 

ld¾hhka 5 la bgq 

lrhs'

lKavdhu fjkqfjka ;udg 

mejfrk ld¾hhka 5 g 

wvqfjkaa bgq lrhs'

,l=Kq ( … /15

;lafiare ks¾Kdhl 13

• wjia:djg wkqj Wmdx. f;dard .ekSu'

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' iqyqre Wmdx. ,ehsia;=.; lrhs'

2' iqyqre Wmdx. lsysmhl úfYaIs; ,laIK 

ioyka lrhs'

3' iqyqre Wmdx. Ndú; lr tÈfkod Ôú;fha 

ld¾hhka isÿ lrk wjia:d lsysmhla bÈßm;a 

lrhs' 

4' iqyqre Wmdx. lsysmhla wjia:dkql+,j Ndú; 

lrhs'

5' mka;s ldurfha Ndú; jk iqyqre Wmdx. 

ioyka lrhs'

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

 • ks¾Kdhlhg 

wod, ld¾hhka 

w;rska  4 la bgq 

lrhs'

ks¾Kdhlhg wod, 

ld¾hhka w;rska 3 

la bgq lrhs'

• ks¾Kdhlhg wod, ld¾h-

hka w;rska 3 g wvqfjka bgq 

lrhs'
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kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

14' mß.Klhl ljq¿ yiqrjuq

15' mß.Kl úoHd.drhla ksjerosj Ndú; lruq 

• l%shdldrlu i|yd Wmfoia

l%shdldrlu 14'1 iy 15' 1

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

14' mß.Kl-

hl ljq¿ 

^windows) 
yiqrjuq'

•	 mß.Klfha ljq¿jla 

^Window& yeisrùug 

tkï" ixfldapkh 

^Minimize&" úYd,kh 

^Maximize&" m%;sia:d-

mkh ^Restore&" jeiSu 

^Close& ú;eka lsÍu 

^Move& iy m%;sm%udK 

lsÍu ^Resize& hk 

l%shdldrlï ;yjqre 

lrùu'

•	wjYH f,i ljq¿ 

(windows) yeisrùu

•	l%shdldÍ iyNd.S;a-

jh'

14'1 • fuu l%shdldrlu i|yd isiqka /f.k tk mdmeÈ y;rl Pdh-

drEm mß.Klhg we;=,a lr tu PdhdrEm fjka fjka jYfhka ljq¿ 

y;rlska újD; lr .; hq;= w;r’ tu ljq¿ y;r Ndú;fhka fuu 

l%shdldrlu lsÍug isiqka fhduq lrkak'

• l%shdldrlfï tla tla mshjr ksÍlaIKh lr ixfldapkh ^Min-
imize&” úYd,kh ^Maximize&” m%;sia:dmkh ^Restore&”  jeiSu 

^Close& ú;eka lsÍu ^Move& iy m%;sm%udK lsÍu ^Resize& hk tla 

tla l%shdj iEu isiqjl=u ksjerÈj isÿ  lrk njg ;yjqre lr .kak' 

• l%shdldrlu iy mejreu mokï lrf.k ;lafiarelrKh lrkak'

15'  mß.Kl 

úoHd.drhla 

ksjerosj 

Ndú; lruq'

•	 mß.Kl úoHd.drh-

la ;=<§ isiqka yeisßh 

hq;= wdldrh tkï" l< 

hq;= oE yd fkdl<hq;= 

oE isiqkag wjfndaO 

lrùu'

•	mß.Kl úoHd.

drh ;=< wdpdr O¾u 

wkq.ukh lsÍu

•	l%shdldÍ iyNd.S;a-

jh

•	iyfhda.s;dj

15'1 •  fuu l%shdldrlug mQ¾jfhka mß.Kl úoHd.drh ;=< fkdl<hq;= 

oE oelafjk fmdaiagrhla ilia lr m%o¾Ykh lr ;nkak'

•	 fudähq,fha fuu l%shdldrlu i|yd fmdaiagrfha we;s rEm ixL-

Hdjg wkqj lKavdhï y;rlg fnod we;' tfy;a" Tn ilia lrK 

fmdaiagrfha mska;+r .Kkg wkqj lKvdhïj,g fn§u Tng myiq 

úh yelsh'

•	 l%shdldrlu ;=<ska mß.Kl úoHd.drhla ;=<§ fkdl< hq;= oE fu-

kau" mj;ajd .; hq;= fyd| mqreÿ iy taajdhska j<lajd .; yels ydks 

ms<sn|jo woyia isiqkaf.ka ,nd .kak'

•	 l%shdldrlu iy mejreu wkqj ;lafiarelrKh isÿ lrkak'

• ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak
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kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

;lafiare ks¾Kdhl 15 

• wjYH f,i ljq¿ yeisrùu (Window) 
• mrs.Kl úoHd.drh ;=< wdpdr O¾u wkq.ukh lsrSu'

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' ljq¿ lsysmhla tljr ;srh u; Èiajk f,i 

ilia lrhs'

2' tljr ;srh u; Èiajk wkjYH ljq¿ l=vd 

^Minimize) lrhs'

3' ;srh yrs wv ne.ska isriaj jefik fia ljq¿ 

2la muKla ilia lrhs'   

4' by; ljq¿ 2ka tlla  l=vd ^Minimize& lrhs'

5' l=vd lrk ,o ljq¿jla kej; o¾Ykh lrhs'

6' újD; lrk ,o ljq¿jla jid ^Close&  ouhs'

7' újD; lrk ,o ljq¿jla úYd,kh ^Maximize& 
lrhs'

8' úYd,kh lrk ,o ljq¿jla kej; m%;sia:dm-

kh '

9' mß.Kl úoHd.drh Ndú;h iïnkaOfhka 

wdpdrO¾u ioyka lrhs' 

10' mß.Kl úoHd.drh ;=< ksjerÈj yeisrsh hq;= 

wdldrh ioyka lrhs'    

11' mß.Kl úoHd.drh ;=< fkdl< hq;= oE ioy-

ka lrhs'  

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska  10 la 

bgq lrhs'

•	ks¾Kdhlhg wod, 

ld¾hhka w;rska 8 

la bgq lrhs'

ks¾Kdhlhg wod, ld¾hh-

ka w;rska 8 g wvqfjka bgq 

lrhs'
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kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs'

2' f;dr;=re meyeos,sj bosrsm;a lrhs'

3' ks¾udKYS,S j bosrsm;a lrhs'

4' ld,h l<ukdlrKh lr.kshs'

5' iyNd.sjkakka  f.a wjOdkh rƒjd .kshs'

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 

4 la bgq lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 3 la 

bgq   lrhs'

bÈßm;a lsÍug wod, ld¾hh-

ka 3 g wvqfjka bgq lrhs'

iyfhda.s;ajhg wod, ld¾hhka

1' il%Sh j odhl;ajh olajhs'

2' ;ukaf.a woyia m%ldY lrhs'

3' wka whf.a woyiaj,g .re lrhs'

4' fmdÿ tl`.;djhkag wjk; fjhs'

5' kdhl;aj l=i,;d fmkajhs'

6' kdhl;ajhg .re lrhs' 

7' lKavdhu ;=< ksrjq,a ikaksfõokhla mj;a-

jd .kshs'

•	 lKavdhu fjkqfj-

ka ;udg mejfrk  

ish¨ ld¾hhka bgq 

lrhs'

•	lKavdhu 

fjkqfjka 

;udg mejfrk 

ld¾hhka 6 la 

bgq lrhs'

lKavdhu fjkqfj-

ka ;udg mejfrk 

ld¾hhka 5 la bgq 

lrhs'

lKavdhu fjkqfjka ;udg 

mejfrk ld¾hhka 5 g 

wvqfjkaa bgq lrhs'

,l=Kq ( … /15
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fudähq,h 02

bf,lafg%dkslj joka iliuq



2

iïnkaëlrKh iy rpkh

iïnkaëlrKh 	 (	 mS'tka'ví'ta't,a'fla' fma%ur;ak ñh

				    iyldr lÓldpd¾h 

				    f;dr;=re ;dlaIK fomd¾;fïka;=j

				    úoHd yd ;dlaIK mSGh

				    cd;sl wOHdmk wdh;kh

f,aLl uKav,h	 (  

wNHka;r 		  (	 mS'tka'ví'ta't,a'fla' fma%ur;ak ñh 

				    iyldr lÓldpd¾h

				    f;dr;=re ;dlaIK fomd¾;fïka;=j

				    úoHd yd ;dlaIK mSGh

				    cd;sl wOHdmk wdh;kh

ndysr 			   (       ta'ta'tka'tÉ' wurisxy ñh 

      				    Y%s ,xld .=re fiajh" úYdld nd,sld úoHd,h

				    imq.ialkao	  

				  

				    ta'Ô'Ô'hQ' fma%u,d,a uhd	

				    Y%S ,xld .=re fiajh ^úY%dñl&

			 

				    tka' ã' iurisxy ñh

				    uOHia:dk l<uKdlre

				    mß.Kl iïm;a uOHia:dkh

				    n$j,aymq;ekak uOH uyd úoHd,h

				    y,aÿïuq,a,

					   

				    ví,sõ' ikaOHd m%kdkaÿ ñh

				    úY%dñl .=re WmfoaYl ^f;dr;=re ;dlaIK&

				    l¿;r l,dmh

				    mS'Ô'whs'tï'fla' wkqrÔj ñh"

				    Y%S ,xld .=re fiajh" 

				    um$j;a$fldia.u u'ú' 

				    uvq,alef,a'  

				    ta'mS'tka' o is,ajd ñh

				    Y%S ,xld .=re fiajh

				    nm$ms<s$fudrgq uyd úoHd,h 

				    fudrgqj

NdId ixialdrKh 	 ( 	 B' wd¾' ksu,a fma%ul=udr

				    fcHIaG lÓldpd¾h ^úY%dñl& 

				    cd;sl wOHdmk wdh;kh
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uQ,mo 

•	 joka ieliqï uDÿldx. (Word Processing Software) 
•	 w;=re uqyqK; (Interface)
•	 ksrEmlh$whslkh (Icon)
•	 rsnkh$má;a; (Ribbon)
•	 fuj,ï (Tools)
•	 f,aLkh (Document)
•	 h;=re mqjrej (Keyboard)
•	 h;=re ,shkh (Type)
•	 mdG (Text)
•	 wl=re yeviõ  (Font Format)
•	 wl=re j¾.h (Font Face) 
•	 wl=rej, m%udKh (Font Size)
•	 ;o meye;s wl=re (Bold)
•	 we, wl=re (Italic)
•	 háka f¾Ldjla we`oSu (Underline)
•	 wl=re j¾K .ekaùu (Font Color) 
•	 iq/lSu (Save)
•	 f.dkq (Files)
•	 f.dkq j¾.h (File Type)
•	 jid oeñu (Close)
•	 újD; lsrSu (Open) 
•	 jia;= (Objects)
•	 yev;, (Shapes)
•	 mska;+r (Pictures)
•	 ksñ rE (ClipArt)
•	 mo rE (WordArt)
•	 ks¾udKh lsÍu (Create) 
•	 msrsie,iqu (Layout)
•	 msgq j¾K (Page Color)
•	 msgq fndavr (Page Border)
•	 fmr oiqk (Preview) 
•	 uqøKh (Print)
•	 uqølh (Printer)
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we.hSï ie,iqu

we.hSï ,laIHh nr ^Ndrh&

mßÉfþoh ,laIHh ,l=Kq

1 mejreu 1'1 20

2 mejreu 2'1 15
3 mejreu 3'1 15

4 wNHdih 4'2 20

wdlD;sl ;lafiare 70
idrdxY.; ;lafiarej 30

uq¿ tl;=j 100
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bf.kqï wjia:d idrdxYh

ud;Dldj bf.kqï wjia:dj j¾.h ld,Éfþo uq¿ 

ld,h 

^ñks;a;=&

1'  lvodisfhka mß.Klhg l%shdldrlu 1'1 lKavdhï - 

úoHd.dr

2 180

wNHdih 1'1

l%shdldrlu 1'2 flaaj, - 

úoHd.dr

2
wNHdih 1'2

mejreu 1'1 flaaj, - 

úoHd.dr

ñks;a;= 30

2' jeä ÈhqKq lrk ,o úoHq;a 

f,aLkhla

l%shdldrlu 2'1 flaaj, - 

úoHd.dr

1 120

l%shdldrlu 2'2 flaaj, - 

úoHd.dr

1

mejreu 2'1 flaaj, - 

úoHd.dr

ñks;a;= 20

3' mß.Kl f,aLkhla úÑ;%j;a 

lruq

l%shdldrlu 3'1 flaaj, - 

úoHd.dr

2 120

mejreu 3'1 flaaj, - 

úoHd.dr

ñks;a;= 20

4' ;ud ms<sn| j mß.Klhg l%shdldrlu 4'1 flaaj, - 

úoHd.dr

2 130

wNHdih 4'1

mejreu 4'1 flaaj, - 

úoHd.dr

ñks;a;= 30

l%shdldrlu 4'2 flaaj, - 

úoHd.dr

1 50

wNHdih 4'2
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l%shdldrlu 1'1" 1'2" wNHdih 1'1 iy mejreu 1'1  

ud;Dldj wfmalaIs; b,lal ;lafiarelrK 

ks¾Kdhl

l%shdldrlu .=rejrhdg Wmfoia

1' mß.Kl 

l%Svdjlska 

úfkdao fjuq

•	  kj joka ieliqï 

f,aLkhla ks¾udKh 

lrhs' ^Create&
•	  f,aLkh úêu;aj 

.nvd lrhs' (Save)
•	  f,aLkh jid ouhs' 

(Close)
•	  uõ NdIdfjka h;=re 

,shkh lrhs'

•	 wkd.; 

Ndú;hg iqoqiq 

mrsos f,aLk 

kv;a;+ lsrSu                                    

1'1 •	 bx.%Sis NdIdfjka ,shk ,o mqj;am;aa ,smshla mka;shg /f.k 

tk f,i fmr oskhl oS isiqkag oekqï fokak'

•	 iqÿiq mßÈ isiqka lKavdhï lr l%shdldrlu i|yd fhduq 

lrkak' 

•	 fuu l%shdldrlu i|yd jvd;a iqÿiq l%uh jkafka mß.Klfha 

joka ieliqï uDÿldx.hla nj isiqka ;=<skau u;= lr .kak'

•	 fuu l%shdldrlfï wruqK jkafka" fudähq,fha oelafjk 

f,aLkh fyda isiqka f.k tk ,o fjk;a iqoqiq f,aLkhla 

mrs.Klfhka h;=re ,shkh muKla lr iq/lSuhss' mdG 

yeviõ lsrSu bosrsfha oS isoq flf¾'

•	 mß.Kl f.dkqj iq/lSfï § iqÿiq ia:dkhl iqÿiq kula 

iys;j .nvd lsÍu ms<sn|j ie,ls,su;a jkak' 

•	 isiqkaf.a bÈßm;a lsÍï iudf,dapk lrkak'

•	 úúO joka ieliqï uDÿldx. w;=re uqyqK;a ksÍlaIKhg 

isiqkag myiqlï imhkak'

wNHdih 1'1

1'2 •	 fuu mejreug fmr isxy, hqksfla; (Unicode) wlaIr 

mß.Klhg ia:dmkh lr ;eìh hq;=h'

mejreu 1'1 •	 ˜ud ms<sn`oj˜ uefhka flá rpkhla isxy, NdIdfjka f.dkq 

lrf.k tk f,i l,ska oekqï fokak'

•	 isiqkag isxyf,ka h;=re ,shkh lsÍu myiq lsÍu i|yd h;=re 

mqjrejl rEmhla ,nd§u" mqyqKùug wu;r ld,hla ,nd§u 

wdÈh isÿl< yelsh'

•	  “Alt” h;=r iu. Ndú; jk h;=re ms<sn`oj oekqj;a lrkak'

•	 fuu tallh wjidkfha§ fuhg wod< mdßNdIs; jpk ^fudähq,h wjidkfha úia;r lr olajd we;&  tla tla lKavdhug mjrd ta 

ms<sn| Tjqkaf.a wjfndaOh mka;shg bÈßm;a lrk f,i okajkak'

•;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak'

1 lvodisfhka mß.Klhg

•	 l%shdldrlu i|yd Wmfoia
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;lafiare ks¾Kdhl 1

•	 wkd.; Ndú;hg iqoqiq mrsos f,aLk kv;a;+ lsrSu

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lalhg 

wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' f,aLkhla mrs.Kl .;lsrSu i`oyd iqÿiq 

uDÿldx.hla y÷kd .kshs

2' mrs.Klh Ndú;lr bx.%Sis  NdIdfjka 

f,aLkhla ilia lrhs

3' ilia l< f,aLkh bosrsfhaoS Ndú;hg .; 

yels mrsos iqrlshs

4' ilia l< f,aLkh jid (close) ouhs

5' bx.%Sis  NdIdfjka fok,o j.ka;shla h;=`re 

,shkh lr tys we;s jpkhla uld ta fjkqjg 

fjk;a jpkhla h;=re ,shkh lrhs

6' jpk w;rg fjk;a jpk h;=re ,shkh 

lrhs

7' uõ NdIdfjka ir, jpk h;=re,shkh lrhs

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs

•	 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska  6 la 

bgq lrhs

•	 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska 5 la bgq 

lrhs

•	 ks¾Kdhlhg wod, 

ld¾hhka w;rska 5 g 

wvqfjka bgq lrhs

bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs'

2' f;dr;=re meyeos,sj bosrsm;a lrhs'

3' ks¾udKYS,S j bosrsm;a lrhs'

4' ld,h l<ukdlrKh lr .kshs'

5' iyNd.sjkakka  f.a wjOdkh r|jd .ksh

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 

4 la bgq lrhs'

•	 bÈßm;a lsÍug 

wod, ld¾hhka 

3 la bgq   lrhs'

•	 bÈßm;a lsÍug wod, 

ld¾hhka 3 g wvqfjka 

bgq lrhs'

iyfhda.s;ajhg wod, ld¾hhka

1' il%Sh j odhl;ajh olajhs'

2' ;ukaf.a woyia m%ldY lrhs'

3' wka whf.a woyiaj,g .re lrhs'

4' fmdÿ tl`.;djhkag wjk; fjhs'

5' kdhl;aj l=i,;d fmkajhs'

6' kdhl;ajhg .re lrhs'

7' lKavdhu ;=< ksrjq,a ikaksfõokhla 

mj;ajd .kshs'

•	 lKavdhu 

fjkqfjka ;udg 

mejfrk  ish¨ 

ld¾hhka bgq lrhs'

•	lKavdhu 

fjkqfjka 

;udg mejfrk 

ld¾hhka 6 la 

bgq lrhs'

•	 lKavdhu 

fjkqfjka 

;udg mejfrk 

ld¾hhka 5 la 

bgq lrhs'

•	 lKavdhu fjkqfjka 

;udg mejfrk 

ld¾hhka 5 g wvqfjkaa 

bgq lrhs'

,l=Kq ( … /15
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2'  jeä ÈhqKq lrk ,o úoHq;a f,aLkhla

•	 l%shdldrlu i|yd Wmfoia

l%shdldrlu 2'1" 2'2 iy mejreu 2'1

ud;Dldj wfmalaIs; b,lal ;lafiarelrK 

ks¾Kdhl

l%shdldrlu .=rejrhdg Wmfoia

2' jeä 

ÈhqKq lrk 

,o úoHq;a 

f,aLkhla

•	 .nvd lr ;snQ 

f,aLkhla újD; lrhs' 

^Open&
•	 wlaIr j¾Kh(Color)" 

m%udKh(Size) ilia 

lrhs'

•	 mdG biau;= lsÍug 

Bold, Italic, Underline 
Ndú; lrhs'

•	 mdGj, wlaIr 

j¾.h(Font Type) 
ilia lrhs'

•	 ;u uõ NdIdfjka 

ilia l, f,aLkh 

wlaIr yeviõ  

fuj,ï Ndú; lr 

iqoqiq mrsos ilia lrhs

•	f,aLkhl oDYH 

fmkqu ixj¾Okh 

lsrSu i`oyd mdG 

(text) yeviõ 

.ekaùu

2'1 •	 .nvd lr ;snQ f,aLkhla újD; lrhs' ^Open&
•	 l%shdldrlu 1'1 § jid oeuQ f,aLkh újD; lr.ekSu i|yd isiqkag 

iyh jkak' 

•	 fmr iQodkula f,i Self Confidence ys yeviõ fkdl, ,smsh  

h;=re ,shkh lrkak' 

•	 tys wlaIr yeviõ lsÍug isiqka fhduq lrkak'

2'2 •	 fmr l%shdldrlfï § ilia l< f,aLkfha w.g kj fldgi tla 

lr ;jÿrg;a yeviõ lsÍug isiqka fhduqlrkak'

mejreu 2'1 •	 fuf;la y÷kdf.k we;s ish¨ wlaIr yeviõ lsÍï WÑ; mßÈ 

mejreug we;=<;a lsÍug isiqka fhduq lrkak'

•	 fuu tallh wjidkfha§ fuhg wod< mdßNdIs; jpk ^fudähq,h wjidkfha úia;r lr olajd we;&  tla tla lKavdhug mjrd ta ms<sn| 

Tjqkaf.a wjfndaOh mka;shg bÈßm;a lrk f,i okajkak

•	 ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak'



9

;lafiare ks¾Kdhl 2

•	 f,aLkhl oDYH fmkqu ixj¾Okh lsrSu i`oyd mdG (text) yeviõ .ekaùu

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lalhg 

wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' f,aLkfha wod, ia:dkfha wl=re j¾.h (Font 
Face) fjkia lrhs 

2' f,aLkfha wod, ia:dkfha wl=rej, m%udKh 

(Font Size) fjkia lrhs

3' f,aLkfha wod, ia:dkfha wl=rej, j¾Kh 

(Color) fjkia lrhs

4' f,aLkfha wod, ia:dkfha wl=re ;o meye 

(Bold)  lrhs 

5' f,aLkfha wod, ia:dkfha wl=re we,  

(Italic)  lrhs

6' f,aLkfha wod, ia:dkfha jpk háka brla 

(Underline) fhdohs

7' f,aLkfha wod, ia:dkhlg ;j;a fPaohla 

fyda jdlHhla iïnkaO lrhs

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs

•	 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska 6 la bgq 

lrhs

•	 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska 5 la bgq 

lrhs

•	 ks¾Kdhlhg wod, 

ld¾hhka w;rska 5 g 

wvqfjka bgq lrhs

,l=Kq ( … /5
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3' mß.Kl f,aLkhla úÑ;%j;a lruq

•	 l%shdldrlu i|yd Wmfoia

l%shdldrlu 3'1 iy mejreu 3'1 

ud;Dldj wfmalaIs; b,lal ;lafiarelrK 

ks¾Kdhl

l%shdldrlu .=rejrhdg Wmfoia

3' mß.Kl    

   f,aLkhla 

   úÑ;%j;a  

   lruq

•	 f,aLkhlg mska;+rhla 

^Picture& we;=<;a lrhs'

•	 f,aLkhlg 

yev;,hla (Shapes) 
we;=<;a lr th iqÿiq 

mßÈ ilia lrhs'

•	 f,aLkhlg ir, morE 

^WordArt& mdGhla 

we;=<;a lrhs'

•	 f,aLkhlg ksñrE 

^ClipArt& wjYH mrsos 

we;=<;a lrhss'

•	 iqoqiq mrsos jia;+ka 

we;=<;a lrñka 

f,aLkhla 

ixj¾Okh lsrsu

3'1 •	 fuu l%shdldrlfï wruqK jkafka" fudähq,fha oelafjk 

f,aLkh h;=re ,shkh lr thg iqÿiq mßÈ mska;+r (Pictures)" 
yev;,  (Shapes)" morE (WordArt) yd ksñrE ^ClipArt&  we;=<;a 

lsÍuhs' 

•	 l%shdldrlug fmr wod, mska;+r mß.Klfha iqÿiq f*da,avrh ;=< 

.nvdlr ;nkak' 

•	 iqÿiq ia:dkhl iqÿiq kulska f,aLkh iq/lsu i|yd isiqka fhduq 

lrkak'

•	 isiqkaf.a bÈßm;a lsÍï iudf,dapkh lrkak'

•	 ;u uõ  NdIdfjka 

ilia l, f,aLkh 

mska;+r (Pictures) 
yev;,  (Shapes), 
ksñrE (ClipArt) 
iy morE (WordArt)  
fhdod .ksñka úÑ;%j;a 

lrhs

mejreu 3'1 •	 mejreu 1'1 § ilia l< f,aLkhg WÑ; mßÈ mska;+r (Pictures)" 
yev;,  (Shapes), ksñrE (ClipArt) iy morE (WordArt) fh§ug 

isiqkag u. fmkajkak'

•	 fuu tallh wjidkfha§ fuhg wod< mdßNdIs; jpk ^fudähq,h wjidkfha úia;r lr olajd we;&  tla tla lKavdhug mjrd ta ms<sn| 

Tjqkaf.a wjfndaOh mka;shg bÈßm;a lrk f,i okajkak

•	 ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak
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;lafiare ks¾Kdhl 03

• mrs.Klh ksjeros wdldrfhka  l%shdúrys; lsrSu' 

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lalhg 

wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' f,aLkhlg yev;, (Shapes) we;=,;a lrhs 

2' f,aLkhlg mska;+r (Pictures) we;=,;a 

   lrhs

3' f,aLkhlg mo rE (WordArt) we;=,;a lrhs

4' f,aLkhlg mdG fldgq (Text Box) we;=,;a 

   lrhs

5' f,aLkhlg ksñ rE (ClipArt ) we;=,;a lrhs

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska  4 la bgq 

lrhs'

•	ks¾Kdhlhg wod, 

ld¾hhka w;rska 3 

la bgq lrhs'

ks¾Kdhlhg wod, 

ld¾hhka w;rska 3 g 

wvqfjka bgq lrhs'

bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs

2' f;dr;=re meyeos,sj bosrsm;a lrhs

3' ks¾udKYS,S j bosrsm;a lrhs

4' ld,h l<ukdlrKh lr.kshs

5' iyNd.sjkakka  f.a wjOdkh rƒjd .kshs

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs

•	 bÈßm;a 

lsÍug wod, 

ld¾hhka 4 la 

bgq lrhs

•	 bÈßm;a lsÍug 

wod, ld¾hhka 

3 la bgq   lrhs

•	 bÈßm;a lsÍug wod, 

ld¾hhka 3 g wvqfjka 

bgq lrhs

,l=Kq ( … /10
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4'  ;ud ms<sn| j mß.Klhg

•	 l%shdldrlu i|yd Wmfoia

l%shdldrlu 4'1" 4'2" wNHdih 4'1 iy mejreu 4'1

ud;Dldj wfmalaIs; b,lal ;lafiarelrK 

ks¾Kdhl

l%shdldrlu .=rejrhdg Wmfoia

4' ;ud 

ms<sn| j

mß.Klhg

•	 msgq i|yd ir, miqìu 

j¾Khla ^Page Color& 
fhdohs'

•	 msgq i|yd uQ,sl 

fndavrhla (Page 
Border) fhdohs'

•	 fmr oekqu Ndú; 

lrñka iajhx 

ks¾udKhla isoq lrhs 

•	 iïmQ¾K lrk ,o 

f,aLkhla uqøKh 

lrhs'

•	 f,aLkhl msgq 

ie,iqï  lsrSu'

4'1 •	 ;u mdi, ms<sn`o f;dr;=re fidhd n,d th lvodishl igyka 

lrf.k tk f,i l,ska oskl isiqka oekqj;a lrkak"

•	 fuu l%shdldrlu i|yd mejreu 3'1 ys ilia l< f.dkqju Ndú; 

lsÍug isiqka fhduq lrkak'

•	  pdf f.dkq j¾.h ms<sn`oj isiqka oekqj;a lrkak'

•	 l%shdldrlu w;r;=r§u m%Yak i|yd ms<s;=re isiqkagu fidhd 

.ekSug u. fmkajkak'

wNHdih 4'1 •	 l%shdldrlu w;r;=r§u m%Yak i|yd ms<s;=re isiqkagu fidhd 

.ekSug u. fmkajkak'

mejreu 4'1 •	 ks¾udKYS,Sj fmdaiagrh ieliSug isiqka fhduq lrkak'

•	 isiqkaf.a ienE woyia yels;dla we;=<;a lsÍug isiqka fmd<Ujkak' 

ta yryd isiqka ;=< id¾:l b,lal f.dvkexùug;a mj;sk 

b,lal TmuÜgï lrñka wdl,am ixj¾Okhg;a fuh wjia:djla 

lr .kak'

•	 f,aLkhla 

uqøKh lsrSu'

4'2 •	 uqøKh lsÍug fmr l%shdldrlu 4'1 ys f,aLkh kej; mÍlaId 

lsrSug isiqka fhduq lrkak' uqøK ieliqï (print settings) ms<sn`o 

fuysoS fkdie,fla'

•	 Tnf.a wëlaIKh hgf;a isiqkag uqølh Ndú; lsÍug ie,eiaùu 

jvd;a iqÿiq fõ

•	 wkjYH f,i msgq miqìï j¾Kh iys;j uqøKh lsÍu ms<sn`oj 

ie,ls,su;a jkak 

•	 fuu tallh wjidkfha§ fuhg wod< mdßNdIs; jpk ^fudähq,h wjidkfha úia;r lr olajd we;&  tla tla lKavdhug mjrd ta ms<sn| 

Tjqkaf.a wjfndaOh mka;shg bÈßm;a lrk f,i okajkak

•	 ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak
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;lafiare ks¾Kdhl 04

•	 f,aLkhl msgq ie,iqï lsrSu

•	 f,aLkh uqøKh lsrSu

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lalhg 

wdikak ^03&

ixj¾Okh úh hq;=hs 

^02&

1' ilial< f,aLkhfha msgq i`oyd miqìï 

   j¾Khla fhdohs 

2' ilial< f,aLkhfha msgq i`oyd fndavrhla  

   fhdohs

3' ilial< f,aLkhg w¿;a msgqjla we;=,;a 

   lrhs

4' ilial< f,aLkhla fjkia l< fkdyels 

   f,i iqrlshs

5' f,aLkhfha uqøs; msgm;la ,nd.eksug fmr" 

  fmr oiqk (preview) ksrSlaIKh lrhs

6' ilial< f,aLkh uqøKh lrhs

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	 ks¾Kdhlhg wod, 

ld¾hhka w;rska 

5la bgq lrhs'

•	 ks¾Kdhlhg wod, 

ld¾hhka w;rska 

4la bgq lrhs'

•	 ks¾Kdhlhg wod, 

ld¾hhka w;rska 

4 g wvqfjka bgq 

lrhs'

bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs

2' f;dr;=re meyeos,sj bosrsm;a lrhs

3' ks¾udKYS,S j bosrsm;a lrhs

4' ld,h l<ukdlrKh lr.kshs

5' iyNd.sjkakka  f.a wjOdkh rƒjd .kshs

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs

•	 bÈßm;a lsÍug 

wod, ld¾hhka 4 

la bgq lrhs

•	 bÈßm;a lsÍug 

wod, ld¾hhka 3 

la bgq   lrhs

•	 bÈßm;a lsÍug 

wod, ld¾hhka 3 g 

wvqfjka bgq lrhs

,l=Kq ( … /10
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jeäÿr bf.kqï fudähq,h  

Y%jH f.dkq iuÕ jev lruq
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iïnkaëlrKh yd rpkh

iïnkaëlrKh	 (	 tï' tka' mS' uoaÿuf.a ñh

				    lÓldpd¾h

				    f;dr;=re ;dlaIK fomd¾;fïka;=j

				    úoHd yd ;dlaIK mSGh

				    cd;sl wOHdmk wdh;kh

f,aLl uKav,h 	 ( 

wNHka;r		  (    	 mS' ã' ã' ,laud,a uhd

				    iyldr l:sldpd¾h

				    ie,iqï yd we.hSï fomd¾;fïka;=j

				    cd;sl wOHdmk wdh;kh

ndysr			   (    	 ì' fÊ' mqIaml=udr uhd

				    .=re fiajh 2-II,
				    r$lyj;a; uOH uyd úoHd,h

				    lyj;a;

 				    tï' î' uxcq, m%Nd;a chr;ak

				    .=re fiajh 2-II
				    f;dr;=re ;dlaIK yd ¥ria: wOHdmk” flakaøia:dkh

				    r$ wdkkao ffu;%sh cd;sl mdi, 

				    n,xf.dv

 

				    mS' tÉ' isrdks ñh

				    .=re fiajh

				    udr$w;=r,sh u ú ^cd;sl mdi,&

				    wl=/iai

     				    ã'tï' wfrdaId mS' ueosjl ñh

				    .=re fiajh 2-II
				    f;dr;=re ;dlaIK yd ¥ria: wOHdmk flakaøia:dkh

				    fõ,aia l=ur úÿy,

				    fudrgqj

 

 

NdId ixialdrKh	 (	 B' wd¾' ksu,a fm%aul=udr

				    fcHIaG lÓldpd¾h ^úY%dñl&

				    cd;sl wOHdmk wdh;kh
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uQ,mo 

•	 Wmdx. ^Devices) 
•	 má.  lsÍu ^Recording&  
•	 YíO ^Sound&   
•	 mßirh ^Environment&   
•	 wdpdr O¾u ^Ethics&   
•	 Y%jh ^Audio&   
•	 uDÿldx. ^Software&   
•	 la,sma ^Clip&   
•	 .nvd lsÍu (Storage)   
•	 Odjk m:h ^Track&   
•	 fuj,ï ^Tools&   
•	 m%jdyk fuj,ï ;Srej ^Transport Toolbar&   
•	 fláux h;=re (Shortcut keys&   
•	 ießieÍu ^Navigate&   
•	 lemSu ^Cutting&   
•	 fldgi ^Portion&   
•	 tl;= lsÍu ^Adding&   
•	 w;sf¾l ^Additional&   
•	 wxY ^Sections)   
•	 wdkhkh lsÍu ^Importing&   
•	 wdlD;s ^Formats)   
•	 wmkhkh lsÍu ^Exporting&  
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we.hSï ie,iqu

                we.hSï ,laIHh ,l=Kq

mßÉfþoh ,laIHh

1 l%shdldrlu 1'1 10

2 l%shdldrlu 2 1 15

3 l%shdldrlu 3'1 15

4 l%shdldrlu 4 1 30

wdlD;sl ;lafiare 70
idrdxY.; ;lafiarej 30

uq¿ tl;=j 100

bf.kqï wjia:d idrdxYh

ud;Dldj bf.kqï wjia:dj j¾.h ld,Éfþo uq¿ ld,h 

^ñks;a;=&

1. y~g ixfõ§ fjuq' l%shdldrlu 1'1 flaj, 1 25

2. ;dlaI‚l Wmdx. yÿkd  

.ksuq'

l%shdldrlu 2'1 lKavdhï

flaj, 

25

3. y~ má.; lruq' l%shdldrlu 3'1 flaj, 1 50

l%shdldrlu 3'2 lKavdhï 1 50

l%shdldrlu 3'3 flaj, 1 50

4' y~ ixialrKh lruq' l%shdldrlu 4'1 lKavdhï 1 50

l%shdldrlu 4'2 flaj, 1 50

l%shdldrlu 4'3 flaj, 1 50

l%shdldrlu 4'4 lKavdhï 2 100

l%shdldrlu 4'5 flaj, 1 50

l%shdldrlu 4'6 flaj, 1 50

l%shdldrlu 4'7 flaj, 1 50
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• ;lafiarelrK ioyd ,l=Kq ,nd §fï § my; l%ufõoh wkq.ukh lrkak'

l%shdldrlu 1'1

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

1' yvg ijka 

fouq yvg 

ixfõoS fjuq'

•	mßirfha úúO Yío 

fjka lr y÷kd .kshs'

•	mßirfha úúO Yío 

yÿkd f.k bÈßm;a 

lsrSu'                                   

1'1 •	 fuu fudähq,h ;=< orejd úúO y~ má.; lsÍug yd ixi-

alrKh lsÍug fhduq flfrk neúka ishqï Yíoj, fjkialï 

y÷kd .ekSug orejd ixfõ§ lsÍu fuys wruqK fõ' 

•	 ta i|yd isiqka lKavdhï lr Tjqka wid we;s Yío ,ehsia;= .; 

lsÍug wjia:dj ,nd fokak'

•	 l%shdldrlug fmr iEu lKavdhulg u ir, bÈßm;a lsÍula 

ilia lsÍug wjYH ,sms øjH ,nd fokak Tjqkaf.a bÈßm;a lsÍï 

iudf,dapkh lrkak'

1' yvg ijka fouq yvg ixfõoS fjuq' 

• l%shdldrlï i|yd Wmfoia
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;lafiare ks¾Kdhlh 01

mßirfha úúO Yío yÿkd f.k bÈßm;a lsrSu'

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' fmdÿfõ meyeÈ,s j y÷kd.; yels Yío 

lsysmhla y÷kd f.k m%ldY lrhs'

2' ishqï Yío lsysmhla y÷kd f.k m%ldY 

lrhs'

3' fmdÿfõ meyeÈ,s j y÷kd .; yels Yío 

,ehsia;= .; lrhs'

4' y÷kd .;a ishqï Yío ,ehsia;= .; lrhss'

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	ks¾Kdhl-

hgwod, 

ld¾hhka 

w;rska  3 la 

bgq lrhs'

•	ks¾Kdhlhg wod, 

ld¾hhka w;rska 

2la bgq lrhs'

•	ks¾Kdhlhg wod, ld¾hhka 

w;rska 2 g wvqfjka bgq lrhs'

bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs'

2' f;dr;=re meyeos,sj bosrsm;a lrhs'

3' ks¾udKYS,S j bosrsm;a lrhs'

4' ld,h l<ukdlrKh lr.kshs'

5' iyNd.sjkakka f.a wjOdkh rƒjd .kshs'

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	bÈßm;a 

lsÍug wod, 

ld¾hhka 4 

la bgq lrhs

•	bÈßm;a lsÍug 

wod, ld¾hhka 3 la 

bgq   lrhs'

•	bÈßm;a lsÍug wod, ld¾hhka 3 

g wvqfjka bgq lrhs'

,l=Kq ( … /10
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2' Y%jH Wmdx. yÿkd .ksuq 

• l%shdldrlï i|yd Wmfoia

l%shdldrlu 2'1

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

2' Y%jH 

Wmdx. yÿkd 

.ksuq'

•	 má.; lsÍulg wod< 

uQ,sl wxls; Wmdx. 

yÿkd .kshs'

•	Y%jHh Wmdx.  ks-

jerÈj y÷kd .ekSu' 

•	l%shdldÍ iyNd.S;a-

jh'

•	bÈßm;a lsÍu'

•	iyfhda.S;dj'

•	lKavdhï jev iy 

kdhl;ajh'

2'1 • isiqka lKavdhï lr tu lKavdhïj,g Y%jH Wmdx. lsysmhla 

,nd fokak'

• lKavdhu iu. idlÉPd lr tu Wmdx. y÷kd .ekSug wjia:dj 

,nd fokak'

• wjYH lKavdhïj,g Tnf.a iydh ,nd foñka tu Wmdx. 

mß.Klhg iïnkaO lsÍug wjia:dj ,nd fokak'

• tu Wmdx.j, ld¾hhka y÷kd .ekSug isiqka fhduq lrkak'

• fuys§ uhsl%fmdakh" iamSlr" biankqj"''' jeks Wmdx. ,nd§u 

wfmalaId flfrhs'

• l%shdldrlfuys tla tla fldgqj ;=< we;s Wmdx. ms<sn|j isiqka 

iuÕ idlÉPd lr tajdg fmdÿ kula fhdackd lsÍug Wmfoia ,nd 

fokak'

• ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak

;lafiare ks¾Kdhlh  02

• Y%jH WmlrK ksjerÈj y÷kdf.k bÈßm;a lsÍu

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' Yío wdodk Wmdx. kï lrhs' 

2' Yío m%;sodk Wmdx. kï lrhs '

3' Yío wdodkh yd m%;sodkh hk ld¾h  

folg u ixfõ§  Wmdx. kï lrhs' 

4' Yío wdodk Wmdx.hka ys ld¾hka úia;r 

lrhs' 

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

 • ks¾Kdhl-

hg wod, 

ld¾hhka 

w;rska  6 la 

bgq lrhs'

•	ks¾Kdhlhg wod, 

ld¾hhka w;rska 5la 

bgq lrhs'

•	ks¾Kdhlhg wod, ld¾hhka 

w;rska 5 g wvqfjka bgq lrhs'
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5' Yío m%;sodk Wmdx.hka ys ld¾hka úia;r 

lrhs' 

6' Yío wdodkh yd m%;sodkh hk ld¾h  

folg u ixfõ§  Wmdx.hka ys ld¾hka 

úia;r lrhs' 

7' Yío wdodkh yd m%;sodkh Wmdx. 

mß.Klhg iïnkaO lrhs'

   

bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs'

2' f;dr;=re meyeos,sj bosrsm;a lrhs'

3' ks¾udKYS,S j bosrsm;a lrhs'

4' ld,h l<ukdlrKh lr.kshs'

5' iyNd.sjkakka f.a wjOdkh rƒjd .kshs'

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	bÈßm;a 

lsÍug wod, 

ld¾hhka 4 

la bgq lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 3 la 

bgq   lrhs'

•	bÈßm;a lsÍug wod, ld¾hhka 3 

g wvqfjka bgq lrhs'

iyfhda.s;ajhg wod, ld¾hhka

1'	 il%Sh j odhl;ajh olajhs'

2' 	;ukaf.a woyia m%ldY lrhs'

3' 	wka whf.a woyiaj,g .re lrhs'

4' 	fmdÿ tl`.;djhkag wjk; fjhs'

5' 	kdhl;aj l=i,;d fmkajhs'

6' 	kdhl;ajhg .re lrhs' 

7' 	lKavdhu ;=< ksrjq,a ikaksfõokhla 

mj;ajd .kshs'

•	 lKavdhu fjkqfjka 

;udg mejfrk  ish¨ 

ld¾hhka bgq lrhs'

•	lKavdhu 

fjkqfjka 

;udg mej-

frk ld¾h-

hka 4 la bgq 

lrhs

•	lKavdhu 

fjkqfjka ;udg 

mejfrk ld¾hhka 

3 la bgq lrhs'

•	lKavdhu fjkqfjka ;udg 

mejfrk ld¾hhka 3 g wvqfjkaa 

bgq lrhs'

,l=Kq ( … /15
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3' yv má.; lruqq'

• l%shdldrlu i|yd Wmfoia

l%shdldrlu 3'1 

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾Kdhl l%shdldrlu .=rejrhdg Wmfoia

3' yv má.; 

lruq

•	 ir, Yío má.; 

lsÍfï uDÿldx.hla 

Ndú; lr Yío má.; 

lrh'

•	iqÿiq y~ mg má.; 

lsrsfï uDÿldx. f;dard 

.ekSu'

•	Yío ixialrK uDÿldx.

hla ;=< iqÿiq fuj,ï 

Ndú; lrñka y~ mgh-

la ks¾udKh lsÍu'

•	iyfhda.S;dj'

•	l%shdldÍ iyNd.S;ajh'

•	bÈßm;a lsÍu'

•	ks¾udKYS,s;ajh'

3'1 • má.; lsÍug wod< f;dr;=re isiqkaf.a wNsu;h mßos f;dard 

.ekSug wjia:dj ,ndosh yels w;r th Tnf.a wëlaIKh hg-

f;a isÿ lrkak'

• mß.Klfha ia:dms; fufyhqï moaO;sh wkqj Voice Re-
corder fyda Sound Recorder uDÿldx.h fï i|yd Ndú; lsÍu 

wfmalaId flf¾'

• má.; lsÍu ;djld,sl j k;r lsÍu (Pause) iy kej; 

wdrïN lsÍu (Resume) hk uQ,sl l=i,;dj fuys oS ,nd 

fokak' 

•	 Yío má.; lsÍug 

iqÿiq mßirhla il-

idf.k wdpdr O¾u 

ms<smÈñka Yío má.; 

lrhs'   

•	Yío má.; lsÍu i|yd 

mßirh ilid .kakd 

wdldrh yd ms<smeÈh hq;= 

wdpdr O¾u ,ehsia;= .; 

lsrSu'

3'3 • l%shdldrlu 3'1ys má.; lrk ,o Y%jH mghg kej; ijka 

fok f,i isiqkag Wmfoia fokak'

• tys we;s wkjYH Yío wdoS fodaI iy.; ;eka ms<sn| j isiqka 

iu. idlÉPd lrkak'  

• isiqka iqÿiq mßos lKavdhï lrkak' 

• fudähq,fha Tnf.a oekqu hgf;a i|yka lreKq yd isiqka 

wKdjrKh lr.;a lreKq wdY%fhka id¾:l má.; lsÍula 

i|yd iqÿiq mßirhla ;sìh nj isiqka ;=< ;yjqre lrkak'

• má.; lrKfha fhfokakka iy wjg isákakka ms<smeosh 

hq;= wdpdr O¾u moaO;shla mj;sk nj fudähq,fha we;s 

f;dr;=re weiqrska isiqkf.aa oekqu ixj¾Okh lrñka isiqka 

iu. idlÉPd lrkak'
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;lafiare ks¾Kdhlh  03

• Yío ixialrK uDÿldx.hla ;=< iqÿiq fuj,ï Ndú; lrñka y~ mghla ks¾udKh lsÍu'

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' Yío ixialrKh i|yd iqÿiq uDÿldx.hla 

újD; lrhs'

2' Yío ixialrKh uDÿldx.fha we;s ir, fu-

j,ï wjfndaOfhka hq;=j Ndú; lrhs'

3' Yío má.; lsÍula i|yd iqÿiq mßir ;;a;a-

jhka ,ehsia;=.; lrhs' 

4' Yío má.; lsÍfï § ms<smeÈh hq;=  wdpdrO¾u 

,ehsia;=jla ilia lrhs'

5' Y%jH mghla ks¾udKh lrhs'

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	k s ¾K dhlhg 

wod, ld¾hhka 

w;rska  4 la bgq 

lrhs'

• ks¾Kdhlhg wod, 

ld¾hhka w;rska 3 

la bgq lrhs'

•	 ks¾Kdhlhg wod, ld¾h-

hka w;rska 3 g wvqfjka bgq 

lrhs' 

•	 Yío má.; lsÍul 

wka;¾.; wkjYH 

Yío y÷kd .kshs'

•	Y%jH mg ks¾udKh 

lsÍu'

•	l%shdldÍ iyNd.S;a-

jh'

•	bÈßm;a lsÍu'

•	ks¾udKYS,s;ajh'

3'3 • má.; lsÍug wod< f;dr;=re isiqkaf.a wNsu;h mßos f;dard 

.ekSug wjia:dj ,ndosh yels w;r th Tnf.a wëlaIKh hgf;a 

isÿ lrkak'

• mß.Klfha ia:dms; fufyhqï moaO;sh wkqj Voice Recorder 
fyda Sound Recorder uDÿldx.h fï i|yd Ndú; lsÍu wfmalaId 

flfrhs'

• má.; lsÍu ;djld,sl j k;r lsÍu (Pause) iy kej; wdrïN 

lsÍu (Resume) hk uQ,sl l=i,;dj ,nd fokak' 

• ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak'
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bÈßm;a lsÍug wod, ld¾hhka

1' ksjeros f;dr;=re muKla bosrsm;a lrhs'

2' f;dr;=re meyeos,sj bosrsm;a lrhs'

3' ks¾udKYS,S j bosrsm;a lrhs'

4' ld,h l<ukdlrKh lr.kshs'

5' iyNd.sjkakka  f.a wjOdkh r|jd 

.kshs'

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	bÈßm;a 

lsÍug wod, 

ld¾hhka 4 

la bgq lrhs'

•	bÈßm;a lsÍug 

wod, ld¾hhka 3 la 

bgq   lrhs'

•	bÈßm;a lsÍug wod, ld¾hhka 3 

g wvqfjka bgq lrhs'

iyfhda.s;ajhg wod, ld¾hhka

1' il%Sh j odhl;ajh olajhs'

2' ;ukaf.a woyia m%ldY lrhs'

3' wka whf.a woyiaj,g .re lrhs'

4' fmdÿ tl`.;djhkag wjk; fjhs'

5' kdhl;aj l=i,;d fmkajhs'

6' kdhl;ajhg .re lrhs' 

7' lKavdhu ;=< ksrjq,a ikaksfõokhla 

mj;ajd .kshs'

•	 lKavdhu fjkqfjka 

;udg mejfrk  ish¨ 

ld¾hhka bgq lrhs'

•	lKavdhu 

fjkqfjka 

;udg mej-

frk ld¾h-

hka 6 la bgq 

lrhs'

•	lKavdhu 

fjkqfjka ;udg 

mejfrk ld¾hhka 

5 la bgq lrhs'

•	lKavdhu fjkqfjka ;udg 

mejfrk ld¾hhka 5 g wvqfjkaa 

bgq lrhs'

,l=Kq ( … /15
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4'  yv ixialrKh lruq'

• l%shdldrlu i|yd Wmfoia

l%shdldrlu 4'1 

ud;Dldj wfmalaIs; b,lal ;lafiarelrK ks¾K-

dhl

l%sh-

dldrlu

.=rejrhdg Wmfoia

4' yv ix-

ialrKh 

lruq'

•	 yv ixialrKfha § 

Y%jH mghl wvx.= 

ishqï Yío fjkialï 

y÷kd .kshs'

•	.dhkh w;r;=r 

ishqï Yío we;s jk 

wjia:d  meyeos,s j 

y÷kd .ekSu'

4'1 • mka;sh lKavdhï follg fnokak'

• fm< fmdf;a we;s lúhla f;dard .ekSug isiqkag wjia:d ,nd fokak'  

fkdtfia kï Tfí wNsu;h mßÈ iqÿiq lúhla isiqkag ,nd fokak'  

• fudähq,fha i|yka mshjr wkqj l%shdldrlu fufyh jkak' § we;s 

WodyrK fyda fjk;a iqÿiq Yío .dhkh w;r;=r we;s lsÍug Wmfoia 

fokak'

• l%shdldrlu wjidkfha § ixialrK ld¾hh i|yd wkjYH ish-

qï Yíoj,g ixialdrlf.a ixfõ§ nj fld;rï ÿrg jeo.;a o hkak 

idlÉPd lrkak' isiqkag ,l=Kq m%odkh lrkak'

•	 Y%jH ixial-

rK uDÿldxlhla 

Ndú;fhka tÈfokd 

Ôú;hg jeo.;a jk 

yv má.; lrhs'

•	Yío ixialrKh 

lsÍfï uDÿldx.hla  

Ndú;fhka  fhka 

tÈfokd Ôú;hg 

jeo.;ajk Yío 

má.; lsrSu'

4'2 • fuu l%shdlrlfï m%;sodkh f,i ,efnk Y%jH f.dkqj bÈß l%sh-

dlrlul § fldgia bj;a lsÍu i|yd Ndú; lrk neúka fuh wju 

jYfhka NdId follska j;a isÿlsÍug isiqka oekqj;aa lrkak'

• fuh kej; Ndú;hg .kq ,nk f.dkqjla neúka th .nvd lsÍu wks-

jd¾h jk nj;a Ndú;hg .ekSug myiq ia:dkhl .nvdlrk f,i;A 

isiqkag Wmfoia fokak'

• ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak'
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•	 l,ska má.; lrk 

,o Y%jH f.dkq-

jlska wkjYH 

Yío bj;a lrñ-

ka Y%jH ixialrK 

uDÿldx. Ndú;fh-

ka .=Kd;aul Y%jH 

f.dkqjla ks¾udKh 

lrhs'

•	l,ska má.; lrk 

,o Y%jH f.dkqj-

la Y%jH ixialrKh 

lsÍfï uDÿldx.hla 

Ndú;fhka újD; 

lr tys wkjYH 

fldgia y÷kdf.k 

tajd bj;a lr kj 

Y%jH f.dkqjla iel-

iSu'

4'3 •  4'1 l%shdlrlfuys ks¾udKh l< Y%jH f.dkqj Y%jH ixialrK 

uDÿldx.h Ndú;fhka újD; lsÍug isiqkag Wmfoia fokak' wjYH 

wjia:dj, ta i|yd Wmldr lrkak'

•  Y%jH f.dkqjl fldgila lmd bj;a lsÍfï l=i,;djh iEu 

orefjl=gu ,enqKq njg ;yjqre lr.kak'

•  Wmldrl bÕs hgf;a ,nd§ we;s flá ux h;=re Ndú;h ms<sn| 

l=i;djla ,nd fokak' ta yryd Y%jH miqrej ;=< myiqfjka ießieÍug 

wjYH yelshdj ,nd fokak'

•	 úúO Y%jH f.dkq 

wdlD;s y÷kdf.k 

yd tajd Y%jH ixi-

alrK uDÿldx.hlg 

wdhd; ^imports& 
lrhs'

•	úúO Y%jH f.dkq 

Y%jH ixial-

rK uDÿld.xhg 

wdhd; lr" wjYH 

fjkialï isÿlr 

lr ,nd.; yels 

f.dkq wdlD;s kï 

lsrsu'

4'4 • úúO f.dkq wdlD;sj,ska hq;= (Audio/ video/ images) f.dkq lsysmhla 

isiqkag ,nd fokak'

• Bg WAV, MP2, MP3, FLAC  wdlD;sj, f.dkq wksjd¾hfhka w;=<;a 

l< hq;= h'

Y%jH f.dkq wdlD;sj,g WodyrK lsysmhla isiqka iu. idlÉPd lrkak'

• ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak'



59

•	 Y%jH m:hlg kj 

Y%jH fldgia tl;= 

lrñka Y%jH m:h 

iïmQ¾K lr th 

ks¾hd; ^export& 
lrhs'

•	Y%jH m:h iïmQ¾K 

lsÍu i|yd tu 

Y%jH m:fhau kej; 

kej; fhfok fld-

gia msgm;a ^copy& 
lr ksis ia:dk-

fha w,jd ^Paste& 
ks¾hd; lsrSu'

4'5 •isiqka lKavdhï lrkak'

• kej; kej; tlu foa .dhkd lsÍug isÿjk <ud .S; ^.S;hl uq,a-

fldgi wka;rd fldgfika miqj kej; kej; fh§u jeks& isiqkag 

fidhdf.k meñŒug Wmfoia ,nd§u fyda tla tla lKavdhu fj; Tn 

úiska iqÿiq <ud.S; ,nd fokak' fuys§ wfmalaId lrkafka <ud .S;j, 

mo rpkhkah'

• tla tla lKavdfï <uqka ,jd .S;h .dhkd lrñka th má.; lsÍug 

Wmfoia fokak' .S;hl kej; kej; fhfok fldgia tla jrla  muK-

la .dhkd lsÍug Wmfoia ,ndfokak' idudkHfhka .S;hl uq,afldgi 

;=kamdrla .dhkdjk neúka tu fldgi tla jrla muKla má.; lr 

b;sß fldgia Y%jH ixialrk uDÿldx.h Ndú;fhka msgm;a lr we,ùu 

fuys wruqK fõ'

• l%shdldrlfï ,nd§ we;s Wmfoia wkqj l%shdldrlu iïmQ¾K 

lrkak'

•	 Y%jH m:hlska wjYH 

fldgila muK-

la Y%jH ixial-

rK uDÿldx.hla 

Ndú;fhka fjkalr 

.kshs'

•	Y%jH mghla wdhd; 

lsÍu 

•	Y%jH mgfh-

ka ;;amr 10 l 

fldgila fjka lr 

.ekSu 

•	kj Y%jH mgh 

ks¾hd; lsÍu

•	ks¾udKYS,s;ajh

•	l%shdldÍ iyNd.S;a-

jh

•	bÈßm;a lsÍu

4'6 • fuu l%shdldrlu i|yd iqÿiq <ud .S;hla fyda fjk;a Y%jH f.dkq-

jla isiqkag ,nd fokak'

• th uDÿldx.hg wdhd; lr.kakd f,i Wmfoia fokak'

• tu .S;fhys$Y%jH f.dkqfjys Tn úiska i|yka lrkq ,nk fldg-

ila fyda isiqkag leu;s fldgila fjka lr ^trim& .ekSug wjia:dj 

,nd fokak'

• l%shdldrlfï ,nd§ we;s Wmfoia wkqj l%shdldrlu iïmQ¾K 

lrkak'

• ;lafiarelrKh ioyd ,l=Kq ,nd §fï§ my; l%ufõoh wkq.ukh lrkak
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• ;lafiare ks¾Kdhlh  04

• Y%jH f.dkq wdlD;s y`ÿkdf.k" Y%jH ixialrK uDÿldx.hg wdhd; lr ixialrKh lr ks¾hd; lrñka .=Kd;aul Y%jH mghla ks¾udKh 

lsrSu'

ks¾Kdhlhg wod, ld¾hhka b;d fyd|hs  ^05& fyd|hs  ^04& wfmalaIs; b,lal-

hg wdikak ^03&

ixj¾Okh úh hq;=hs ^02&

1' y`vmghl ishqï Yío y`ÿkd .ksñka tu.ska 

yv mghg isÿ jQ ydksh úia;r lrhs'

2' Y%jH ixialrK uDÿldxlhla Ndú;fhka ish-

qï Yío wju jk mßos y`v má.; lrhs'

3' Y%jH ixialrK uDÿldxlhla Ndú;fhka 

Y%jH f.dkqj, we;s wkjYH Yío bj;a lr 

.=Kd;aul Yío f.dkqjla ks¾udkh lrhs'

4' Y%jH f.dkq wdlD;s y`ÿkdf.k" Y%jH ixial-

rK uDÿldx.hg wdhd; lr ixialrKh lrhs'

5' Y%jH mghlg kj Y%jH fldgia tl;= lr 

iïmQ¾K lr ú,di tl;= lr ks¾hd; lrhs'

6' Y%jH mghlska wjYH fldgila muKla Y%jH 

ixialrK uDÿldx.hla Ndú;fhka fjkalr 

ú,di tl;= lr ks¾hd; lrhs'

•	 ks¾Kdhlhg wod, 

ish¨ ld¾hhka bgq 

lrhs'

•	 ks¾Kdhlhg 

wod, ld¾hhka 

w;rska  5 la bgq 

lrhs'

•	ks¾Kdhlhg wod, 

ld¾hhka w;rska 4 

la bgq lrhs'

•	ks¾Kdhlhg wod, ld¾h-

hka w;rska 4 g wvqfjka 

bgq lrhs' 
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bÈßm;a lsÍug wod, ld¾hhka

1 ksjeros f;dr;=re muKla bosrsm;a lrhs

2 f;dr;=re meyeos,sj bosrsm;a lrhs

3 ks¾udKYS,S j bosrsm;a lrhs

4 ld,h l<ukdlrKh lr.kshs

5 iyNd.sjkakka  f.a wjOdkh rƒjd .kshs

•	 bÈßm;a lsÍug wod, 

ish¨ ld¾hhka bgq 

lrhs

•	bÈßm;a 

lsÍug wod, 

ld¾hhka 4 

la bgq lrhs

bÈßm;a lsÍug wod, 

ld¾hhka 3 la bgq   

lrhs

bÈßm;a lsÍug wod, ld¾hhka 3 

g wvqfjka bgq lrhs

iyfhda.s;ajhg wod, ld¾hhka

1 il%Sh j odhl;ajh olajhs

2 ;ukaf.a woyia m%ldY lrhs

3 wka whf.a woyiaj,g .re lrhs

4 fmdÿ tl`.;djhkag wjk; fjhs

5 kdhl;aj l=i,;d fmkajhs

6 kdhl;ajhg .re lrhs 

7 lKavdhu ;=< ksrjq,a ikaksfõokhla 

mj;ajd .kshs

•	 lKavdhu fjkqfjka 

;udg mejfrk  ish¨ 

ld¾hhka bgq lrhs

•	lKavdhu 

fjkqfjka 

;udg mej-

frk ld¾h-

hka 6 la bgq 

lrhs

lKavdhu fjkqfj-

ka ;udg mejfrk 

ld¾hhka 5 la bgq 

lrhs

lKavdhu fjkqfjka ;udg mej-

frk ld¾hhka 5 g wvqfjkaa bgq 

lrhs

,l=Kq ( … /15




