
f;dr;=re yd ikaksfõok
;dlaIKh

m<uq jdrh

f;dr;=re ;dlaIK fomd¾;fïka;=j
úoHd ;dlaIK mSGh

cd;sl wOHdmk wdh;kh
YS% ,xldj

www.nie.ac.lk
uqøKh iy fnodyeÍu - wOHdmk m%ldYk fomd¾;fïka;=j

fudähq, wxl 01 yd 02
6 fY%aKsh



i
kj úIhud,d m%;sixialrK ms<sn| mqyqKqlrejka mqyqKq lsrSfï jevuq¿ i|yd uqøKh lrk ,oS'

f;dr;=re yd ikaksfõok 

;dlaIKh

m<uq jdrh

6 fY%aKsh

f;dr;=re ;dlaIK fomd¾;fïka;=j
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m%:u uqøKh - 2025

© cd;sl wOHdmk wdh;kh

m%ldYk(cd;sl wOHdmk wdh;kh

ISBN

f;dr;=re ;dlaIK fomd¾;fïka;=j
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iii
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wOHlaI ckrd,a;=ñhf.a m‚úvh

Y%S ,xldfõ idudkH wOHdmk mßj¾;kSh m%;sixialrK m%h;akh ieu bf.kqï 

,dNshl=f.a u wjY;d imqrd,Su i|yd msrKd;aul udj;la wruqKq lr we;'

ksmqK;d mdol bf.kqu" úpdrd;aul Ñka;kh" ks¾udK YS,s;ajh" 21 jk ishjfia 

l=i,;d" ;dlaI‚l keUqrej" iodpdrd;aul mqrjeis Ndjh jeks fndfyda wxY wjO-

drKh lsÍug yels jk mßÈ úIh ud,dj" bf.kqï - b.ekaùï ;=u iy mlafiare 

ms<sfj;a hkdÈh NdùlrKh fuu m%;smxialrK l%shdj,sfhys mokï úh'

wOHdmk{hska" wka;¾h ffjIhsl úoaj;=ka" .=rejreka iy úúO md¾Yaj lrejka 

iuh iyfhda.S ixjdohla yryd cd;sl wOHdmk wdh;kh úiska 2026 j¾Ifha isg 16 

fY%a‚j, l%shd;aul lsÍug fhdað; úIhud,d yd wod< bf.kqï øjHj, .=Kd;aul 

nj iy;sl lsÍu i|yd úfYaI Wkkaÿjla f.k lghq;= l< .re w.%dudlH;=ñh' 

wOHdmk f,al;=ud" wOHdmk wud;HdxYfha w;sf¾l f,alïjreka" úIh Ndr ,OdÍ-

ka" úNd. flduidßia ckrd,a yd ld¾h uKav,h" wOHdmk m%ldYk flduidßia 

ckrd,a yd ld¾h uKav,h oelajQ odhl;ajh w;s uy;ah'

tfukau" fuu ld¾hfha § iqúfYaI lemùula isÿ l< cd;sl wOHdmk wdh;kfha 

md,l iNdfõ yd Ydia;%Sh lghq;= uKav,fha lemùu o f.!rj mQ¾jl ia;=;sfhka 

isysm;a lrñ'

fuu ld¾hh idlaId;a lr .ekSug buy;a f,i lem jQ cd;sl wOHdmk wdh;kfha 

ish¨ ld¾h uKav,hg cd;sfha f.!rjh ysñ úh hq;= nj i|yka lrhs'

uydpd¾h uxcq,d ú;dkm;srK

wOHlaI ckrd,a

cd;sl wOHdmk wdh;kh



iv
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fmrjok
iuia; mdi,a úIhud,dj i|yd  y÷kd f.k we;s mq¿,a bf.kqï lafIa;%" 

ksrka;rfhka fjkia jk rgl iy f,dalhl" ;srir ixj¾Okh flfrys jk 

wNsfhda. ch .ekSug tu cd;shg we;s yelshdj ms<sônq lrhs'  tfuka u l,ska 

l,g fjkia jk b,a¨ïj,g .e,fmk fia  mq¿,a bf.kqï lafIa;%h o y÷kd 

f.k we;' fuu`.ska mj;sk mdi,a úIhud,dj ;=< jQ úIhhka kùlrKh jk 

w;r u kj úIhhka mdi,a úIhud,djg y÷kajd §u isÿ lrhs' fuu isÿ jk 

fjkialïj,g wkqrEm j bf.kqï-b.ekaùï l%shdj,sh o ld,dkqrEm j ixj¾Okh 

úh hq;= nj meyeÈ,s h' fuys m%;sM,hla f,i 6 fYa%Ksfha isg by<g 2026 j¾Ifha 

isg l%shd;aul jk kj úIhud,dj i|yd iEu úIhhla u bf.kqu mdol j fudähq, 

y÷kajd § we;' 2026 j¾Ifha § 1 iy 6 fY%aKs i|yd;a" 2027 j¾Ifha § 2 iy 7 

fYa%Ks i|yd;a" 2028 j¾Ifha § 3 iy 8 fY%aKs i|yd;a" 2029 j¾Ifha § 4 iy 9 

fY%aKs i|yd;a" 2030 j¾Ifha § 5 fY%aKsh i|yd;a  m%d:ñl wOHdmk fY%aKs iy 

lksIaG oaú;Shsl fY%aKs i|yd kj úIhud,d y÷kajd §ug kshñ; h' lksIaG oaú;Shsl 

wOHdmk wjêfha isg kj bf.kqï l%ufõo we;=<;a fudähq, ilia lr we;s w;r 

bf.kqï,dNshdg wjYH  u.fmkaùu .=rejrhdf.ka n,dfmdfrd;a;= jk w;r iajhx 

bf.kqu i|yd wjYH mßirh fudähq, u.ska i,id we;’ isiqkag wjYH ixl,am 

ms<sn| oekqu fuka u ,nd .;a oekqu Ndú; wjia:djkag fhduq lr isiq yelshd 

,eÈhd iy  Yla;su;a ixj¾Okhg fuu fudähq, fnfyúka WmldÍ jk nj wmf.a 

úYajdihhs' 21 jk ishjig wjYH idlaIr;d" wka;¾ mqoa., yelshd iy w.hhka 

ukd f,i Yla;su;a lsÍug fudähq, u.ska ,efnk bf.kqu bjy,a jkq we;'

kj ;dlaIKh Ndú;hg wjYH u. fmkaùu iEu fudähq,hl u olajd we;' 

;j o isiqkag ;ud <`.d lr .;a ld¾hh idOk iy wOHdmk wruqKq ms<sn| j 

úksúoNdjfhka we.hSug wjYH ;lafiare WmlrK isiqkag ,nd fokq we;' ieuúg 

u kj yelshd" oekqu Ndú; wjia:djka i|yd fhdojñka h:d¾:jd§  bf.kqulg 

wjYH u. fmkaùu i|yd iEu fudähq,hla u b;du;a jeo.;a fõ'  úfYaIfhka 

u fudähq, mdol bf.kqï l%ufõo ilia lsÍug uQ,sl lghq;= l< wOHdmk 

rdcH wud;HdxYfha ysgmq f,alï wdpd¾h Wmd,s fiaor iy cd;sl wOHdmk                                         

wdh;kfha ysgmq wOHlaI ckrd,a wdpd¾h iqks,a chka; kjr;ak yd uydpd¾h 

m%idoa fia;=x. hk uy;ajrekaf.a fiajdj b;d w.h lrñ ;j o fuu fudähq, 

ilia lsÍfï § odhl jQ .=rejreka" .=re WmfoaYljreka wOHlaIjrekaa fuka u rdcH 

iy fm!oa.,sl wdh;kj, ta lafIa;% Tiafia ,nd fok ,o odhl;ajh fudähq, 

.=Kd;aul j by< uÜgulg odhl jQ nj b;d i;=áka u;la lrñ' ;j o fuu 

fudähq, mßyrKh lsÍfï § ,nk m%dfhda.sl w;aoelSï ;=<ska ,nd fok fhdackd 

b;du;a jeo.;a nj i|yka lrk w;r u ta i|yd Tng f.!rjfhka wdrdOkd lrñ'

fla'  rxð;a m;auisß

ksfhdacH wOHlaI ckrd,a 

úoHd yd ;dlaIK mSGh



v
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fudähq, WmfoaYl;ajh" rpkh iy ixialrKh

WmfoaYkh		  (   	 uypd¾h uxcq,d úodkm;srK  ñh

			       	 wOHlaI ckrd,a" cd;sl wOHdmk wdh;kh' 

				  

wëlaIKh 		  ( 	 fla' rxð;a m;auisß uhd" 

				    ksfhdacH wOHlaI ckrd,a" 

				    úoHd yd ;dlaIK mSGh" cd;sl wOHdmk wdh;kh'

fudähq, wxl - 01	

úIh iïnkaëlrKh ( 	 tia Ykauq.,sx.ï uhd

				    wOHlaI

				    f;dr;=re ;dlaIK fomd¾;fïka;=j 

				    úoHd yd ;dlaIK mSGh" cd;sl wOHdmk wdh;kh

f,aLl uKav,h	

wNHka;r        	 ( 	 tia Ykauq.,sx.ï uhd

				    wOHlaI

				    f;dr;=re ;dlaIK fomd¾;fïka;=j 

				    úoHd yd ;dlaIK mSGh" cd;sl wOHdmk wdh;kh

ndysr			   (	 ví tï t tia úfÊfialr uhd

				    uOHia:dk l<uKdldr ^úY%dñl&

				    l,dm mß.Kl iïm;a uOHia:dkh" yd,swe,                                          

				    tia fla tka  iQßhwdrÉÑ uhd

				    lÓldpd¾h ^úY%dñl&

				    niakdysr m<d;a f;dr;=re yd ikaksfõok

				    ;dlaIK wOHdmk uOHia:dkh" mkaksmsáh

ixialrKh		  ( 	 wdpd¾h .dñKS úfþr;ak

				    mSGdêm;s

				    mß.Kk yd ;dlaIK mSGh

				    le<Ksh úYajúoHd,h

				    tia tka udÿjf.a

				    wOHlaI^úY%dñl&

				    f;dr;=re ;dlaIK fomd¾;fïka;=j

NdId ixialdrl	 (	 B wd¾ ksu,a fma%ul=udr uhd

				    fcHIaG lÓldpd¾h ^úY%dñl&

				    cd;sl wOHdmk wdh;kh



vi
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fudähq, wxl - 02

úIh iïnkaëlrKh  (	 mS'tka'ví,sõ w§md fma%ur;ak ñh

				    iyldr lÓldpd¾h 

				    f;dr;=re ;dlaIK fomd¾;fïka;=j

f,aLl uKav,h

	 wNHka;r 	 (	 mS'tka'ví,sõ w§md fma%ur;ak ñh  

				    iyldr lÓldpd¾h 

				    f;dr;=re ;dlaIK fomd¾;fïka;=j

	 ndysr		  (	 fla fÊ fla lreKdr;ak ñh

				    Y%S ,xld úÿy,am;s fiajh

				    rx.sß oUq,a, cd;sl mdi," oUq,a,

				    tka ã iurisxy ñh

				    uOHia:dk l<ukdlre

				    f;dr;=re ;dlaIK yd ÿria: wOHdmk flakaøh" 		

				    y,aÿïuq,a,

				    ta Ô Ô hQ fma%u,d,a uhd	

				    Y%S ,xld .=re fiajh ^úY%dñl&

				    fla î whs úchr;ak ñh

				    Y%S ,xld .=re fiajh ^úY%dñl&

				    ví,sõ ikaOHd m%kdkaÿ ñh

				    úY%dñl .=re WmfoaYl ^f;dr;=re;dlaIK&			 

				    l¿;r l,dmh

	 			   ksrdud ,shla fuh 

				    Y%S ,xld .=re fiajh 

				    f;dr;=re ;dlaIK yd ÿria: wOHdmk

				    flakaøh uykqjr

ixialrKh		  ( 	 wdpd¾h .dñKS úfþr;ak

				    mSGdêm;s

				    mß.Kk yd ;dlaIK mSGh

				    le<Ksh úYajúoHd,h

				    tia tka udÿjf.a

			   	 wOHlaI^úY%dñl&

				    f;dr;=re ;dlaIK fomd¾;fïka;=j

				    cd;sl wOHdmk wdh;kh
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mß.Kl .%e*sl ks¾udKh

yd h;=re ,shkh		

			    (	 tka' ckks  fuh

				    mß.Kl .%e*sla ks¾udKlre	

				    cd;sl wOHdmk wdh;kh

 	
				    ksrdud ,shla fuh 

				    Y%S ,xld .=re fiajh 

				    f;dr;=re ;dlaIK yd ÿria: wOHdmk flakaøh  		

				    uykqjr

NdId ixialrKh	 (	 tia ù wd¾ isßfiak uhd

				    fcHIaG lÓldpd¾h 

				    cd;sl wOHdmk úoHd mSGh



viii
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ye¢kaùu

	
j¾;udkfha fõ.fhka ÈhqKqjk ;dlaIKh u; mokï jQ" mßirh ;=< f;dr;=re yd 

ikaksfõok ;dlaI‚l l=i,;dj, wjYH;djh b;du;a oeä ù we;' fuu fudähq, 

6 fYa‚h  wjika jk úg isiqkaf.a yelshdjka iy l=i,;d jeä ÈhqKq lsÍu i|yd 

ks¾udKh lr we;s w;r" fõ.fhka mßKduh jk f,dalhl b,a,Sï i|yd Tjqka iQodkï 

lsÍu flfrys wjOdkh fhduq lrhs' iEu fudähq,hlgu úúO bf.kqï fõ.hka iy 

ld,igykaj,g wkq.; jk iajhx wOHkh l< hq;= bf.kqï l%shdldrlï iuÕska 

isiqkaf.a wjfndaOh iy;sl lsÍu i|yd ks¾udKh lr we;s Bg u .e,fmk wNHdi 

iy ud¾f.damfoaY o we;=<;a fõ' Tjqkaf.a wruqKq idlaId;a lr .ekSu i|yd iu 

jhfia ñ;=rka iuÕ jev lsÍug isiqka Èßu;a lrñka iyfhda.S bf.kSu wjOdrKh 

flf¾' fuu fudähq,j, wjidk mrud¾:h jkafka 21 jk ishjfia id¾:l;ajh 

i|yd wjYH l=i,;dj,ska isiqka ikakoaO lsÍu iy Tjqkaf.a mqoa.,sl bf.kqï                                                                                             

wjYH;d fyd¢ka i,ld n,d Tjqkaf.a mßmQ¾K ixj¾Okhg iydh ùuhs'

 

Bg wu;rj" fuu fudähq,fha we;=<;a l%shdldrlï iy wNHdi iïmQ¾K lsÍug 

myiqlï ie,iSug iy oekqu ;jÿrg;a jeäÈhqKq lsÍug úúO fjí wvú iy hQáhqí 

ine| fuys wka;¾.; lr we;' wod< wka;¾.; ysñlrejkag udf.a yDohdx.u 

ia;+;sh mqo lrñ'

    	  

tia' Ikauq.,ska.ï uhd"	

wOHlaI" 

f;dr;=re ;dlaIK fomd¾;=fïka;=j
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fudähq, wxl - 01

fuu fudähq,h" mß.Klh f,i ksis Ndú;h" ksjerÈ bßhõj" nyq ld¾hhka 

we;=¿ w;HjYH mß.Kl l=i,;d /ila wdjrKh lrhs' mß.Klh M,odhs 

iy j.lSï iys; Ndú;h iy;sl lrñka" mß.Klhl uq,sl fldgia isg 

iqyqre Wmdx. ^smart devices& taldnoaO lsÍu olajd oekqu mq¿,a lrñka 

úYajdifhka hq;=j ;dlaI‚l f,dalh ;=, ießieÍug u.fmkaùu isÿ lrhs' 

fudähq, wxl - 02

fuu fudähq,h u.ska joka ieliqï uDÿldx.hla Ndú; lr hï wjYH;djlg 

wkqj f,aLkhla f.dvke.Sug" uDÿldx.fha we;s myiqlï Ndú; lrñka 

wlaIr yeviõ .kajñka yd úúO  jia;+ka  iqÿiq  wdldrfhka we;=<;a 

lrñka f,aLkh ksu lr uqøKh lr .ekSu ms<sn| j isiqkag w;aoelSï ,nd 

.ekSug yels jk f,i l%shdldrlï iuQyhla ie,iqï lr bÈßm;a lr we;'



x
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fudähq, Ndú;hg Wmfoia

	 fuu fudähq," tal, yd lKavdhï l%shdldrlï ;=<ska" Tnf.a mß.Kl Ndú;h 

ms,snoj uq,sl lreKq iy tÈfkod wjYH;djhka ioyd joka ieliqï uDÿldx.h  

m%dfhda.slj Ndú; lsÍfï l=i,;d ixj¾Okh Tnf.a yelshdjka iy oekqu 

Tmakxjd,Sfï wruq‚ka wka;¾cd,h Ndú;fhka lreKq fidhd isÿ l< hq;= 

l%shdldrlï yd mejreï o fuys we;=<;a lr we;'

	 fuu fudähq, yeoEÍfï § Tnf.a .=reNj;df.a iydh Tng ,efnk kuqÿ" th 

ksis mßÈ yeoEÍu Tnf.a ld¾hhls'

	 Èkm;d mka;s uÜgfï isÿjk we.hSï yryd wjidkfha Tnj cd;sl uÜgñka o 

we.hSug ,la flfrk neúka" tu l%shdldrlï iy mejreï ksis mßÈ ksu lsÍu 

b;du;a jeo.;a jkq we;' 

	 fuu l%shdldrlï yd mejreï ksu lsÍfï § Tn iy Tnf.a hy¿jka we.hSfï 

wjia:d o Tn fj; ,eî we;'

	 tys § Tnf.a wjxlNdjh iy ksjerÈ ;lafiarelrKh b;d jeo.;a fõ'

	 fuu fudähq, tall lsysmhlska iukaú; jk w;r tallhla wjidkfha § Tn 

,nd .;a l=i,;d uÜgu .=rejrhd úiska we.hSulg ,la lrkq ,nhs' 

	 fuu fudähq, ioyd fhdodf.k we;s fjí wvú fuu fuähq,h ilia lsßfï 

§ l%shd;aul lr ;yjqre lsÍfuka wk;=rej fhdod we;
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mß.Klh iuÕ pdßldjla



2

—

•	 mß.Klhla ksis f,i l%shd;aul lr jid oeóu

•	 l< hq;= iy fkdl< hq;= foaj,g wjk; fjñka mß.Klh fyda 

mß.Kl úoHd.drh Ndú; lsÍu

•	 mdG ixialrK uDÿldx.hla újD; lr kj f,aLkhla ks¾udKh lsÍu

•	 wkd.; Ndú;h i`oyd mdG ixialrK uDÿldx. Ndú;fhka idok ,o 

f,aLkh iq/lSu

•	 fmr iqrlsk ,o f,aLkhla újD; lr ixialrKh lsÍu

•	 ksjerÈ bßhõ wkq.ukh lrñka mß.Kl Wmdx. Ndú; lsÍu u.ska 

fi!LH .eg¨ j<lajd .ekSu

•	 iqÿiq uDÿldx.hla Ndú; lr ùãfhdajla iy l%Svdjla lsÍu

•	 mß.Klhl uQ,sl ixrpl y`ÿkdf.k kï lsÍu

•	 h;=re mqjrej ksjerÈj yd ld¾hlaIuj Ndú; lsÍu

•	 § we;s ld¾hhla iy ia:dkhla i`oyd iqÿiq mß.Klhla f;dard .ekSu

•	 ffoksl lghq;=j, M,odhs;dj jeä ÈhqKq lsÍu i`oyd mß.Klh 

j.lSfuka hq;= j yeisrùu

•	 mß.Klh" Wmdx.h" fm< ixialdrlh" uDÿldx." f.dkqj" ùäfhda" 

h;=re mqjrej" WmlrK" ksrjoH;djh iy ld¾hlaIu;dj hk uQ,sl 

ixl,am f;areï .ekSu

•	 fjk;a Wmdx. lsysmhl ld¾hhka mß.Klh Ndú;fhka bgq lr .ekSu

•	 Ôú;h iqyqre lsÍu i`oyd kùk ;dlaIKfha ld¾hNdrh w.h lsÍu

		  ms<sno yelshdj ,nd .; yelsh'

fuu fudähq,h wjidkfha Tng
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mß.Kl l%Svdjlska
 úfkdao fjuq

1

wdorŒh ÿfõ" mqf;a'''

mß.Klh (Computer) wmg tÈfkod Ôú;fha fndfyda jev lghq;= i|yd 

úúO wjia:dj, § Ndú; l< yels jeo.;a WmlrKhls' ta ms<sn| j 

yeoEÍug fmr wms mß.Kl l%svdjla lr i;=gq fjuq'  

mß.Klfhka is;a;ï w`osuq

•	 mß.Kl ;srfha újD; lr we;s Ñ;%" we`osh yels jev;,h fyd`oska 
ksÍlaIKh lrkak'

•	 ;srfha jïmi ‛Tools’ ^fuj,ï& hgf;a we;s ‘Paint’ u; 
la,sla(Click) lr th f;dard .kak'

•	 Tn leu;s j¾Khla by; 1'1'1 rEmfha olajd we;s wdldrhg zj¾K 
;SrejZ weiqfrka f;dard .kak'

•	 jev;,h u; Tn leu;s fohla w`oskak'

•	 wjYH mßÈ j¾K udre lr .kak'

•	 Tn w`osk ,o is;=ju ;=< we;s ixjD; ysia wjldY ‘Tools’ (fuj,ï& 
hgf;a we;s ‘Fill’ fuj,u f;dard f.k úúO j¾Kj,ska mqrjkak'

•	 jev;,h u; ,nd § we;s rEmh Tn leu;s f,i j¾K .kajkak'

l%shdldrlu 1'1

ld,h( ñks;a;= 50

ld¾h idOk m%ñ;sh(

	� ksjerÈ j yd fõ.j;a j  we`§u i|yd mß.Klh Ndú; lrhs

	

1'1'1 rEmh- -- Paint uDÿldx.fha j¾K ljq¿j
j¾K ;SrEj

fuj,ï ;SrEj
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—

igyk 

Tnf.a fm!oa.,sl mß.Klhg fuu 

is;=jï we`oSfï ‘Tux-Paint’ uDÿldx.h 

ia:dmkh (install)  lr .ekSug 

wjYH kï" fuu fhduqj Ndú;fhka 

th nd.; lr (download) ia:dmkh 
(install) lr .kak'

https://tuxpaint.org/download/

l%shdldrlu  1'2mß.Kl l%Svdjlska úfkdao fjuq

	• mß.Klfha ia:dmkh lr we;s Tux Typing mß.Kl l%Svdj újD; lr 

Fish Cascade wÈhrg msúfikak'

	• wyiska jefgk ud¿jd u; igyka jk wl=r h;=re ,shkh ^type& lr" 

ud¿jd mqxÑ fmka.=úkag ^Penguin& wdydr f,i ,nd fokak' ^rEmh 1'1'2 

n,kak&

	• Tng úfkdao ùug Fish Cascade ys ;j;a uÜgï ^Levels) lsysmhla u 

we;' ms<sfj<ska tu  uÜgï l%Svd lr" ksu lsÍfuka i;=gq jkak' uÜgï 

w;r udreùfï § ‘Esc’ h;=r Ndú; lrkak'

	• Fish Cascade wÈhr wjika l< miq" Comet Zap wÈhrg msúi" fmd<jg 

m;s; jk W,ald u; we;s wl=r" h;=re ,shkh (Type) lr fmd<jg 

m;s; ùug fmr tajd úkdY lrkak' ld,h( ñks;a;= 50

     1'1'2 rEmh - Tux Typing uDÿldx.fha wdrïNl ljq¿j	
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igyk 

Tnf.a fm!oa.,sl mß.Klhg fuu l%Svdj 

ia:dmkh (install) lr .ekSug wjYH kï"  

fuu fhduqj Ndú;fhka th nd.;  

(Download) lr ia:dmkh lr .kak'

https://tux-typing.en.download.it/

                 1'1'3 rEmh - Tux Typing Fish Cascade wÈhr wdrïNl ljq¿j 	
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—

2

ld¾h idOk m%ñ;sh(

	� uDÿldx. (Software) yd oDVdx. (Hardware) wdrlaId lr 

.ekSu i|yd mß.Klh ksis mßÈ n,.kajd (Boot) jid ouhs'                                   
(Shut Down).

Tn ksjfia Ndú; lrk bf,lafg%dksl WmlrK folla kï lr" tajd 

n,.kajk ms<sfj< mshjr f,i ,shd fyda PdhdrEm .; lr f.kú;a 

mka;shg bÈßm;a lrkak'

fmr iQodku

l%shdldrlu 2'1

•	 mß.Klh n, .ekaùfï § wksjd¾hfhka u n,h (Power) ,nd Èh hq;= 

Wmdx. fudkjdoehs mka;shg bÈßm;a lrkak'

•	 by; bÈßm;a lrk ,o Wmdx.j,g .=rejrhdf.a wëlaIKh hgf;a 

n,h ,nd fokak'

•	 fuu Wmdx. n, .ekaùfï § hï lsis wkqms<sfj<la Ndú; lf<aa o@ th 

mka;shg bÈßm;a lrkak'

•	 Tfí mß.Kl úoHd.drh ;=< mß.Kl" ksjerÈ j n, .ekafjk 

wdldrh wkqms<sfj<g mka;shg bÈßm;a lrkak'

mß.Klh ksjerÈ j 
n,.kajuq

ld,h( ñks;a;= 50
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mejreu 01

1'	 by; oelafjk rEmfha we;s mß.Klfha Wmdx. w;=frka wm úis-

ka fjka fjka j n,h (power) iemhsh hq;= Wmdx. fudkjdoehs                          

,shkak'	

2'	 mß.Klh n, .ekaùfï § Tn wkq.ukh l< mshjr wkqms<sfj< wkqj 

my; j.=fõ oelafjk l%shdldrlï kej; ,shkak'

mß.Klh n, .ekaùfï l%shdj,sh

moaO;s tallfha (System unit) cj iemhqï fnd;a;u 

(Power button) u.ska úÿ,s n,h ,nd §u

mß.Kl m%o¾Ylfha n, iemhqï fnd;a;u u.ska úÿ,s 

n,h ,nd §u

ì;a;s flfjksfha iaúÉph u.ska wkjr; cj iemhqug 

(UPS) úÿ,s n,h ,nd §u 

wkjr; cj iemhqfï (UPS) iaúÉph u.ska úÿ,s n,h 

,nd §u
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Tn ksjfia Ndú; lrk bf,lafg%dksl WmlrK folla kï lrkak' tajd 

úÿ,sh úikaê lr jid ouk ms<sfj< mshjr f,i ,shd fyda PdhdrEm.; lr 

fyda mka;shg bÈßm;a lrkak'

fmr iQodku 

ld¾h idOk m%ñ;sh:
	� uDÿldx. (Software) yd oDVdx. (Hardware) wdrlaId lr 

.ekSu i|yd mß.Klh ksis mßÈ n,.kajd (Boot) jid ouhs                      

(Shut down).

3

wdlaId" rEmjdysksh krUñka isák w;r mfilska wef.a ifydaorhd 

mß.Klfha lsishï ld¾hhl ksr; j isáfha h' msg; isg mshd 

ksjig we;=¿ jQfha wl=Kq .ik neúka blaukska tajd jid ouk 

f,i Tjqkag Wmfoia foñks' wdlaId tie‚ka u rEmjdysksh 

jid oeïud h' tfy;a wef.a ifydaorhdg mß.Klh jeiSu i|yd 

lsishï ld,hla .;fjkq ÿgq mshd ta ms<sn| j úuid isáfha h' tys §  

wdlaIdf.a ifydaorhd mejiQfõ —mß.Kl wksl=;a WmlrK jf.a 

fkdfjhs' th jid oeóug wkq.ukh l< hq;= l%shd ms<sfj;la 

;sfnkjd˜ hkakhs'             

mß.Klh ksje/È 
wdldrfhka jid ouuq'          

(Shut Down)



9

•	 wdlaIdf.a ifydaorhd mjik mßÈ mß.Klhla jid oeóug we;s l%shd 

ms<sfj< y÷kd f.k tA wkqj Tn Ndú; lrk mß.Klh jid oukak 

(shut down).
•	 Tn úiska mß.Klh jid oeóug wkq.ukh l< l%shd ms<sfj< mka;shg 

bÈßm;a lrkak'

•	 mß.Klhla jid oeóug we;s l%shd ms<sfj< wkq.ukh fkd lr tljr 

mß.Klfha úÿ,sh úikaê l< fyd;a isÿ úh yels ydksh mka;shg 

bÈßm;a lrkak'

•	 mß.Klhla jid oeóug we;s l%shd ms<sfj< wkq.ukh fkd lr 

mß.Klh jid ouk fjk;a l%u fmkajd § tajdfhka je<lS isàug 

mka;sh oekqj;a lrkak'

l%shdldrlu 3'1

mejreu 2

1' my; j.=fõ  we;s mska;+rj,ska oelafjk Wmdx. jid oeóu ̂ úÿ,sh úikaê 

lsÍu& isÿ lrk wdldrh tla tla mska;+rfha oelafjk WmlrKfha ku 

bosßfhka ,shkak'

2	 mß.Klhla jid oeófï § (Shut down) wkq.ukh lrk l%shd ms<sfj<g 

wod< PdhdrEm my; olajd we;' l%shdj,sfha wkqms<sfj< wkqj wxl fhdod 

,shkak'

3	 Tnf.a mß.Klh jid oeñh yels ^Shut down& fjk;a ksjerÈ wdldr  

;sfí oehs fidhd ,shkak'

ld,h( ñks;a;= 20
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mß.Kl jid oeóu (Shut down) ksis mshjr wkqj isÿ lruq

Shut down
u; la,sla lrkak'

,efnk fukqfõ Power 
la,sla lrkak

moaO;s tallh (System Unit) 
wl%sh jQ miq fudksgrh jid 

oukak'

Start fnd;a;u 

u; la,sla lrkak'

wkjr; n, iemhqu (UPS) 
jid oukak'

,efnk fukqfõ Power 
la,sla lrkak'

ì;a;s flfjksfhka 

úÿ,s n,h úikaê lrkak'
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iajhx ;lafiarelrKh-1
2' mß.Klh ksjerÈ j n,.kajuq

3' mß.Klh ksjerÈ wdldrfhka ls%hd úrys; lruq' (Shut Down)
;lafiare ks¾Kdhlh ( 

• mß.Kl úoHd.drh ;=< wdpdr O¾u wkq.ukh lsrSu

• mß.Klh ksjeros wdldrfhka l%shd úrys; lsÍu

Tng bgql< yels ld¾hhka bÈßfha we;s fldgqfjys —˜  i,l=K           

fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka —˜  

i,l=K

1' kssjfha Ndú; lrk bf,lafg%dksl WmlrK 

ksjeros wkqms<sj,g l%shd;aul lsrSug ug mq,qjkss

2' mß.Klhla  l%shd;aul lsrSug úÿ,s n,h 

wksjd¾fhka ,ndosh hq;= Wmdx. kï lsrSug  ug 

mq,qjks 

3' wjYH mß.Kl Wmdx. i|yd úÿ,sn,h ,nd 

fokak ug  mq,qjks

4'mß.Kl Wmdx.hka ys n, iemhqï fnd;a;ï 

;sfnk ia:dk fidhd .ekSug  ug  mq,qjks

5' ksjerÈ wkq ms<sfj<g wkqj mß.Klh n, .ekaù-

Sug  ug  mq,qjks

6' mß.Klh l%shdúrys; lsrSug fmr" uu mßyrKh 

l< ish¨  fhojqï  jid oeóug ug mq¿jks 

7' mß.Klh ksjerÈ ms<sfj< wkq.ukh lrñka  

l%shdúrys; (Shut Down) lsÍug ug mq¿jks 

8' úÿ,sh iemhQ Wmdx. ish,a,  y÷kd f.k tajdfha 

úÿ,sh úikaê  lsÍug ug mq¿jks 

9' mß.Kl úoHd.drfhka kslau hdug fmr" uu 

mßyrKh l< ish¨ WmlrK wod, ia:dkj, ms<s-

fj<g ;eîug  ug mq¿jks   

—˜  i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk .............../9
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—˜  ,l=Kq .Kk 7la kï b;d fyd`ohs ^,l=Kq 5hs&

—˜  ,l=Kq .Kk 5la fyda Bg jeä kï fyd`ohs ^,l=Kq 4hs&

—˜  ,l=Kq .Kk 3la fyda Bg jeä kï wfmalaIs; b,lalhg 

wdikakhs ^,l=Kq 3hs&

—˜ ,l=Kq .Kk  3g wvq kï ixj¾Okh úh hq;=hs 

^,l=Kq 2hs&
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ld¾h idOk m%ñ;sh(

	� ksjerÈ j yd fõ.j;a j  ,sùu i|yd mß.Klh Ndú; lrhs
	

4

Tnf.a mka;sfha bf.kqu ,nk YsIH YsIHdjka tla lr mß.Kl                             

iudchla wdrïN lsÍug mß.Kl .=re;=ñh woyia lr we;'tu mß.Kl 

iudcfha ,shdmÈxÑ ùug wjYH my; oelafjk f;dr;=re ksjfia È igyka 

lr f.k meñfKkak' we;=<;a úfï wxlh (Admission Number), ku 

(Name), fm!oa.,sl ,smskh (Private Address), mka;sh (Grade), mdi, 
(School) 

fmr iQodku 

mß.Kl iïnkaO oekqu fnodyod .ekSu" mß.Kl ;dlaIKfha kj fidhd 

.ekSï ms<sn| hdj;ald,Sk ùu" jeks m%fhdack /ila fuu.ska w;a lr .; 

yels h'

l%shdldrlu 4'1

mß.Kl iudch weröu i|yd .=re;=ñhg wjYH wfma f;dr;=re" mß.Kl                  

fhojqula Ndú;fhka h;=re ,shkh (Type) lr mß.Klhg we;=<;a lruq'

Notepad fhojqu újD; lr Tnf.a my; oelafjk f;dr;=re we;=<;a lrkak'

*	 Admission Number	 :
*	 Name			   :
*	 Private Address	 :
*	 Grade			  :
*	 Name of the School	:

mß.Kl iudch weröug .=re;=ñhg wjYH wfma f;dr;=re mß.Klhg we;=<;a 

lr wdphkh (store) lr ;nuq'

by; f;dr;=re we;=<;a l< miq tu f.dkqj (File) ‘Personal Data’ hk kñka 

iqrlskak (Save). ld,h( ñks;a;= 50

mß.Kl fhojqulaa 
Ndú;fhka h;=re ,shkh 

lruq
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1.	 Notepad fhÿu újD; (Open) lr .ekSu i|yd Tn wkq.ukh l< 

mshjr fláfhka i|yka lrkak'

	
2.	 f.dkqj iq/lSu (Save& i|yd Tn wkq.ukh l< mshjr fláfhka 

i|yka lrkak'

mejreu 03

Notepad uDÿldx.h újD; lr .ekSug ^Open)
iy f.dkqjla iq/lSug ^Save) bÕshla

	• NotePad újD; (Open) lr .ekSug 	• f.dkqjla (File) iq/lSug (Save)

4'1'1 rEmh - NotePad  újD; lr .ekSu iy f.dkqjla iq/lSu	

by; rEmh 4'1'1 g wkqj

^1&	 Search bar (1) ;=< ‘NotePad’ f,i h;=re ,shkh lrkak'

^2&	 ,efnk fukqfõ NotePad u; click lrkak' 

^3& f.dkqj .nvd lsÍug ‘Save as’ u; lick lr 4'1'2 rEmfha wod< Wmfoia 

wkq.ukh lrkak 

3

4

B
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by; rEmh 2'1'2 g zSave as' wkqj ljq¿j ,nd .kak'

^1& f.dkqj (file) iqrlsk ia:dkh fmkajhs'

^2& f.dkqfõ ku ^File Name& h;=re ,shkh ^Type& lrkak ia:dkh 

fmkajhs' tu ia:dkfha wod< ku h;=re ,shkh lrkak' 

^3& zSave' whs;uh la,sla lsÍfuka f.dkqj iqrlskak'

4'1'2 rEmh - f.dkqjla .nvd lsÍfï ljq`Mj
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5

ld¾h idOk m%ñ;sh(

	� YdÍßl wmyiq;d iy fi!LH .eg¨" j<lajd .ekSu i|yd ksjerÈ 

bßhõfjka (Correct Posture)  Wmdx. (Devices) Ndú; lrhs'

È.= fõ,djla mß.Klh iu. lghq;= lrk úg § YÍrfha úúO ia:dkj, 

fõokdjka we;s ùug fya;=" mß.Kl iu. ksr;=re j lghq;= lrk              

whf.ka úuid n,d" tu f;dr;=re igyka lrf.k mka;shg /f.k 

tkak'

fmr iQodku - m%cdj iu. jev

ñfkda,sf.a m%ldYh

ñfkda,sf.a whshd ld¾hd,fha § ksrka;rfhka u mß.Klh Ndú; lrk 

ksid Tyqf.a fn,af,a" fldkafoa iy w;aj, ue‚la lgqfõ fõokdjla we;s 

jk nj mjihs' fuh isÿ jkafka flfia oehs fidhd n,uq'

l%shdldrlu 5'1

•	 fmr iQodku u.ska Tn fidhd .;a f;dr;=re mka;shg bÈßm;a lrkak'

•	 by; ioyka wdndO we;s ùug n,mE fya;= iy tajdhska wdrlaId ùug" 

ksjerÈ f,i mß.Klh Ndú; l< yels bßhõ ksrEmKh jk f,i 

iduQysl N+ñld rx.khla mka;shg bÈßm;a lrkak'

ksjerÈ bßhõ yqre lr .ksuq             
^Correct Posture&

ld,h( ñks;a;= 20
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mejreu 04

1.	 mß.Klh iu. jev lsÍfï § wkq.ukh l< hq;= ksjerÈ bßhõ my; 

i|yka rEmj,ska f;dard wod< bx.%Sis wlaIrh  ,shkak'
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mß.Klh Ndú;fha § wkq.ukh l< hq;= 
ksjereÈ bßhõ y`ÿkd .ksuq'

 

 

 



ksjerÈ j jdä ùu

h;=re mqjrej Ndú;fha § 

ksjerÈ j w;a ;nd .ekSu

uQislh Ndú;fha § 

ksjerÈ j w; ;nd .ekSu

ksjerÈ weia uÜgu
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iajhx ;lafiarelrKh-02
        2' mß.Kl fhojqula Ndú;fhka h;=re,shkh lsÍu

        3' ksjerÈ bßhõ mj;ajd .ekSu

;lafiare ks¾Kdhl ( 

   • ksjerÈ wdldrhg h;=re,sshkh lrñka ksjeros f.dkq yeisrùu

   • ksjerÈ bßhõ mj;ajd .ekSu

Tng bgql< yels ld¾hhka bÈßfha we;s fldgqfjys —˜  i,l=K              

fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka —˜  

i,l=K

1' Notepad fhojqu újD; lsÍug ug               

mq¿jks

2'   Notepad fhojqu u; f;dr;=re we;=<;a 

lsÍug ug mq¿jks

3' f;dr;=re we;=<;a f.dkqj iqoqiq kulska 

iq/lSug ug mq¿jks

4' mß.Klh iu. jev lsÍfï § ksjerÈ 

f,i jdä ùug ug mq¿jks

5' h;=re mqjrej Ndú;fha § ksjerÈ f,i w;a 

;nd .ekSug ug mq¿jks

6' mß.Klh iu. jev lsÍfï §  weia uÜgu 

ksjerÈj mj;ajd .ekSug ug mq¿jks

7' uQislh Ndú;fha § ksjerÈj  w; ;nd 

.ekSug ug mq¿jks

—˜  i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk .............../7

—˜  ,l=Kq .Kk 7 kï b;d fyd`ohs ^,l=Kq 5hs&

—˜  ,l=Kq .Kk 5la fyda Bg jeä kï fyd`ohs ^,l=Kq 4hs&

—˜  ,l=Kq .Kk 3la kï wfmalaIs; b,lalhg 

wdikakhs ^,l=Kq 3hs&

—˜ ,l=Kq .Kk  3g wvq kï ixj¾Okh úh hq;=hs 

^,l=Kq 2hs&
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—

6

ld¾h idOk m%ñ;sh:
	� nyqudOH mdol l%shdldrlï iu.ska úfkdao ùug mß.Klh 

Ndú; lrhs'	

mßirh ms<sn| lshfjk ùäfhdajla iys; CD / DVD ;eáhla fyda mßirh 

ms<sn| .S; wvx.= CD/ DVD ;eáhla fyda iefk,s u;l (Pen Drive) 
tallhlg msgm;a lr.;a mßirh ms<sn|  ùäfhdajla$ .S;hla mka;shg 

/f.k tkak'

f,dal mßir Èkhg iu.dój mdif,a úúO l%shdldrlï ie,iqï lr we;' 

thg iu.dój wm mka;sfha o mßir Èk W;aijhla ixúOdkh lsÍug 

kshñ; neúka th isÿ lrk wdldrh fidhd n,uq'

l%shdldrlu 6'1

•	 y;r fokd ne.ska jQ lKavdhï  iE§ fuu l%shdldrlfï fldgia 

fnod .kak' 

•	 mßirfha jeo.;alu oelafjk mdGhla" jelshla iqÿiq uDÿldx.hla 

Ndú;fhka ilia lrkak" mß.Klfhka m%o¾Ykh lrkak'

•	 mßirh ms<sn| j lshfjk ùäfhdajla fidhd th mß.Klfha 

Ndú;fhka krUkak'

•	 mß.Kl ;srh u; ljq¿ fol u ^mdGh iy ùäfhdaj& m%o¾Ykh jk 

fia ilia lr mka;shg bÈßm;a lrkak'	 		

fmr iQodku 

bÈßm;a lsÍula ilia lr 
m%o¾Ykh lsÍug mß.Klh 

Ndú; lruq

ld,h( ñks;a;= 50

mßir Èk W;aijhg wfma odhl;ajh imhuq'
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mejreu 05

1.	 mßirh ms<sn|j ùäfhdaj Tn (Video) fidhd .;a ia:dkh ,shkak.
2.	 ùäfhdajla Odjkh (Play) lsÍu i|yd fhdod .; yels ùäfhda Odjl 

(Video Players) folla i|yka lrkak'

3.	 mß.Klfhka ùäfhdajla Odjkh lsÍfï § rEmh fuka u Yíoh o 

(Sounds) wjYH jk ksid Yíoh (Sounds) ,nd .eksSug Ndú; l< 

hq;= Wmdx. kï lrkak'

mßirh ms<sn|  lshfjk ùäfhdajla fidhd huq

²  wka;¾cd,fhka" 

6'1 rEmh - ùäfhdajla
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—

² 	 mßirhg iïnkaO fjí wvúj,ska"

² 	 mßir f;dr;=re iys; ix.Dys; ;eá ^CD&" wxls; ùäfhda ;eáj,ska 

(DVD), 

	� https://pixabay.com/videos/search/nature/
	� https://www.videvo.net/search/nature/
	� https://www.pexels.com/search/videos/nature/
	� https://www.videezy.com/free-video/nature
	� https://coverr.co/stock-video-footage/nature
	� https://elements.envato.com/stock-video/nature
	� https://mixkit.co/free-stock-video/nature/

fuu fjí wvúj,g wjika jrg m%fõY jQ Èkh(  2025-'06-'01

6'2 rEmh - ix.Dys; ;eá ^CD&" wxls; ùäfhda ;eáa (DVD),
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mß.Klfhka ùäfhdajla Odjkh lsÍug 

bÕshla

CD, DVD Odjlh mß.Klhg we;=¿ lr fyda iefK,s u;lh ^pen drive& 
mß.Klhg iïnkaO lr' bkamiq tys we;s f.dkq w;ßka wod< ùäfhdafõ 

whslkh u; fojrla la,sla lrkak'

mß.Klfha we;s ùäfhda Odjl uDÿldx.hla u.ska ùäfhdaj újD; lsÍu

6'3 rEmh - ùäfhdafõ whslkh

6'4 rEmh - ùäfhdaj újD; lsÍu
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—

iajhx ;lafiarelrKh 3
6' bÈßm;a lsÍula ilia lr m%o¾Ykh lsÍug mß.Klh Ndú; lruq

;lafiare ks¾Kdhlh ( úfkdaoh ioyd nyqudOH mdol l%shdldrlï ilia 

lsÍu

Tng bgql< yels ld¾hhka bÈßfha we;s fldgqfjys —˜  i,l=K                 

fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka —˜  

i,l=K

1' mßirfha jeo.;alu oelafjk mdGhla iqÿiq 

uDÿldx.hla u; ilia lsÍug ug mq¿jks

2' mßirh iïnkaO ùäfhdajla mß.Klh 

Ndú;fhka fidhd .ekSug ug mq¿jks

3' mß.Kl ùäfhda Odjkh ^Play& l< yels 

uDÿldx. lsysmhla kï lsÍug ug mq¿jks

4' mß.Klh Ndú;fhka ùäfhdajla keröug 

ug mq¿jks

5' ùäfhdajla yd uDÿldx.hla u; ieliQ 

mdGhla iys; ljq¿ folu mß.Kl ;srh 

u; m%o¾Ykh lsÍug ug mq¿jks

6' ùäfhda Odjkh lsÍfï § Yíoh ,nd .; 

yelss Wmdx. lsysmhla kï lsÍug ug            

mq¿jks

—˜  i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk .............../6

—˜  ,l=Kq .Kk 6 kï b;d fyd`ohs ^,l=Kq 5hs&

—˜  ,l=Kq .Kk 4la fyda Bg jeä kï fyd`ohs ^,l=Kq 4hs&

—˜  ,l=Kq .Kk 3la kï wfmalaIs; b,lalhg 

wdikakhs ^,l=Kq 3hs&

—˜ ,l=Kq .Kk  3g wvq kï ixj¾Okh úh hq;=hs 

^,l=Kq 2hs&
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7

ld¾h idOk m%ñ;sh:
	� ld¾hlaIu;dj iy M,odhs;dj <Õd lr .ekSu i|yd mß.Klh 

Ndú; lrhs'

	� mß.Klhla l%shd;aul lsÍu i`oyd m¾hka; Wmdx. (peripheral 
devices) ksjerÈj iïnkaO lrhs'

mß.Kl ;srh ^monitor& wo ;sfnk ;;a;ajh olajd mßKduh jQ wdldrh 

oelafjk PdhdrEm tl;= lr m%o¾Ykh lsÍug iQodkïj meñfKkak'

fmr iQodku

fudydka Ndú;d lrk mß.Klfha 

moaO;s tallh ^System Unit& fuys 

oelafõ' Tyq fuu mß.Klh Ndú; 

lsÍug hdfï § tu mß.Klh yd 

iïnkaO lr we;s Wmdx.j, wvqjla 

we;s nj olshs'

l%shdldrlu 7'1
•	 fudydkaf.a mß.Klh ksis whqßka l%shd;aul fkd ùug fya;= úh 

yelafla ljr Wmdx. wvq ùu o@

•	 mß.Klhla ksis whqßka l%shd;aul ùug" thg iïnkaOj ;sìh hq;= 

w;HjYH Wmdx. fudkjd oehs úuid n,d tajdfha ,ehsia;=jla mka;shg 

bÈßm;a lrkak'

mß.Klh l%shd;aul lsÍug 
wjYH uQ,sl Wmdx. y÷kd .ksuq

ld,h( ñks;a;= 20
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—

mejreu 06

1'	 my; tla tla rEmfha oelafjk Wmdx. mß.Klhg iïnkaO fkdjQ 

úg Tng lr .; fkd yels ld¾h tu Wmdx.fha ku bÈßfhka 

,shkak' 	

2'	 fudydkag mß.Klfha ,shk ,o mdGh  uqøKh lr .ekSug wjYH 

úh' tA i|yd  wjYH Wmdx.h kï lrkak' 

3'	 wka;¾cd,h Ndú;fhka mß.Klh hkq l=ula oehs fidhkak'

4'	 fidhd .;a ks¾jpkh mka;shg bÈßm;a lr .=re;=ñh iuÕ idlÉPd 

lrkak'

(Keyboard)h;=re mqjrej

(System Unit)
moaO;s tallh

;srh (Monitor)

uQislh

(Mouse)

mß.Klhl moaO;s tallhg iïnkaO l< hq;= 
uQ,sl Wmdx. u;lhg k.d .ksuq

7'1'1 rEmh - mß.Klhl uQ,sl Wmdx.
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 —mß.Klfha mshd˜ y÷kd .ksuq

mß.Klh ms<sn| j ixl,amh y÷kajd fokq ,enqfõ pd,aia nefíÊ (Charles 
Babbage& kï .‚;{hd úisks' Tyq úiska ks¾udKh l< mß.Klh 

Analytical Engine my; oelafõ'  

Y%S ,xldfõ mß.Kl wOHdmkfha mqfrda.dñhd

7'1'2 rEmh - pd,aia nefíÊ 7'1'3 rEmh - Analytical Engine

7'1'4 rEmh - uydpd¾h ù' fla' iurkdhl ue;s;=ud
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—

iajhx ;lafiarelrKh 4
  

;lafiare ks¾Kdhlh ( 

• uQ,sl mß.Kl Wmdx. y÷kd .ekSu

• mß.Klhg iïnkaO l< yels wfkl=;a Wmdx. y÷kd .ekSu

• uQ,sl Wmdx. mß.Klhg iïnkaO lr fkdue;s úg l< fkdyels 

ld¾hhka meyeÈ,s lsÍu 

Tng bgql< yels ld¾hhka bÈßfha we;s fldgqfjys —˜ i,l=K              

fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka —˜  

i,l=K

1' mß.Klhla ksis whqßka l%shd;aul ùug 

;sìh hq;= w;HjYH Wmdx. y÷kd .ekSug 

ug mq¿jks

2' h;=remqjrej u.ska bgqjk ld¾hh i|yka 

lsÍug ug mq¿jks

3' uQislh u.ska bgqjk ld¾hh i|yka 

lsÍug ug mq¿jks

4' mß.Kl ;srh u.ska bgqjk ld¾hh  

i|yka lsÍug ug mq¿jks

5' moaO;s tallhg iïnkaO l< yels fjk;a 

Wmdx. lsysmhla kï lsÍug ug mq¿jks

6' f.dkqjla uqøKh lsÍug wjYH                           

mß.Kl Wmdx.h kï lsÍug ug mq¿jks

—˜  i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk .............../6

—˜  ,l=Kq .Kk 6 kï b;d fyd`ohs ^,l=Kq 5hs&

—˜  ,l=Kq .Kk 4la fyda Bg jeä kï fyd`ohs ^,l=Kq 4hs&

—˜  ,l=Kq .Kk 3la kï wfmalaIs; b,lalhg 

wdikakhs ^,l=Kq 3hs&

—˜ ,l=Kq .Kk  3g wvq kï ixj¾Okh úh hq;=hs 

^,l=Kq 2hs&
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ld¾h idOk m%ñ;sh:
	� ksjerÈ j yd fõ.j;a j ,sùu i|yd mß.Klh Ndú; lrhs'

ckks  mß.Klfhka   h;=re   ,shkh   lrk   wdldrh     foi    n,d     

isáhd  h' wehf.a   mshd  ckksf.a w;a fol u Ndú; lr h;=re ,shkh 

lsÍfuka ksjerÈj;a jeä fõ.hlskq;a ;u lghq;= ksulr .; yels nj 

fmkajd fok ,È' tu l%uh i|yd ksjerÈ j h;=re mqjrej u; oE;a ;nk 

wdldrh oelafjk rEmigykla o wehg ,nd fok ,È'

8 h;=re mqjrej (Keyboard) 
ksjerÈ j Ndú; lruq

8'1'1 rEmh - h;=re mqjrej u; ksje/Èj w; ;nk wdldrh
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	 Tux Typing l%Svdfõ lessons ys basic_lesson_10.xml wÈhf¾ isg                     

basic_lesson_43.xml olajd mdi,a fõ,dfjka miq Èklg wÈhr folla 

l%Svd lr tla tla wÈhr wjidkfha ;sr rEm (screen shot) tlla  ,nd 

f.k miq Èk mka;shg bÈßm;a lrkak' fuf,i § we;s wÈhr wjika 

jk ;=re isÿ lrkak'

mejreu 07

by; wÈhr id¾:l j ksu l< miq basic_lesson_43.xml wÈhr olajd msh-

jfrka mshjr id¾:l j ksu lrkak'

igyk ( 

iEu mshjrl § u lS%vdfõ 

oelafjk mßÈ ‘errors’ 
yels;dla wvq lr .ekSug;a 

‘accuracy’ 100% olajd <Õd 

ùug;a W;aidy lrkak'

l%shdldrlu 8'1

•	 kej;;a Tux Typing l%Svdj újD; lr  ‘Lessons’ wÈhrg msúfikak'  

•	 tys  basic_lesson_01.xml wÈhr f;dard f.k l%Svdfõ fhfokak'

ld,h( ñks;a;= 50
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iajhx ;lafiarelrKh 5
  

;lafiare ks¾Kdhlh ( 

• h;=remqjrej ksjerÈj yd ld¾hlaIuj Ndú; lsÍu

Tng bgql< yels ld¾hhka bÈßfha we;s fldgqfjys —˜ i,l=K              

fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka —˜  

i,l=K

1' Tux Typing uDÿldx.h újD; lr"  

zLessons’ wÈhrg msúiSug ug mq¿jks

2' h;=re mqjrej u; weÕs,s ksjerÈ f,i 

;nd .ekSug ug mq¿jks

3' ksjerÈ f,i weÕs,s yiqrejñka l%Svd 

lsÍug ug mq¿jks

4' ksjerÈ f,i weÕs,s yiqrejñka jvd fõ.

j;aj h;=re,shkh lsÍug ug mq¿jks

5' ksjerÈ f,i weÕs,s yiqrejñka jvd              

fõ.j;aj yd ksje/Èj h;=re,shkh                  

lsÍug ug mq¿jks

—˜  i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk .............../5

—˜  ,l=Kq .Kk 5 kï b;d fyd`ohs ^,l=Kq 5hs&

—˜  ,l=Kq .Kk 4la fyda Bg jeä kï fyd`ohs ^,l=Kq 4hs&

—˜  ,l=Kq .Kk 3la kï wfmalaIs; b,lalhg 

wdikakhs ^,l=Kq 3hs&

—˜ ,l=Kq .Kk  3g wvq kï ixj¾Okh úh hq;=hs 

^,l=Kq 2hs&
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9 ld¾hhg iy ia:dkhg .e<fmk 
mß.Klhla f;dard .ksuq

•	 by; ld¾hh i|yd fhdod .ekSug iqÿiq mß.Kl j¾. fhdackd lrkak'  

•	 my; oelafjk úúO wjia:dj, § Ndú; l< yels mß.Kl j¾. 

fudkdjdoehs fidhd n,d tajdfha ,ehsia;=jla mka;shg bÈßm;a lrkak'

•	 wdrdOkd m;%hla ieliSu

•	 ,l=Kq ,ehsia;=jla we;=<;a lsÍu

•	 pdßldjl § o;a; tla/ia lsÍu

•	 l%Svdx.khl § h.=<sh oeuQ ÿr igyka lr .ekSu

•	 f.dúfhl=g f.dúfmdf<a isg t<j¿ f;d. ñ, oek .ekSu
ld,h( ñks;a;= 20

ld¾h idOk m%ñ;sh:
	� ld¾hhg iy ia:dkhg .e<fmk mß.Klh f;dard .kshs'

9'1'1 rEmh - lafIa;% pdßldj, fh§ we;s wjia:d	

l%shdldrlu 9'1

 mß.Kl iu. lafIa;% pdßldjla 

—jk Ôù iïm; iqrlsuq˜ hk f;audj hgf;a  mdif,a YsIHhka 

lKavdhula hd, jfkdaoHdkfha lafIa;% pdßldjlg iyNd.s 

lrùug mdif,a mßir flakaøh iqodkï fõ' Tjqkg ;u 

pdßldfõ § ,nd.kakd f;dr;=re mß.Klj, igyka lr .;  

hq;= j we;'
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mejreu 08

•	 my; i|yka rEmj, oelafjk mß.Kl" Ndú; lsÍug jvd;a iqÿiq 

l=uk  wjia:dj, oehs tla tla mß.Klfha ku iu. bÈßfhka ,shkak'

fïi mß.Klh (Desktop Computer)

Wl=¿ mß.Klh (Laptop)

geí,Ü (Tablet)

iqyqre ÿrl:kh (Smart Phone)
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fïi (Desktop) mß.Klh

•	 fïihla u; ;nd Ndú; lrhs'

•	 negßhla rys; h'

•	 m%Odk úÿ,sh iemhqu w;HjYH fõ'

•	 tyd fuyd f.khdu wmyiq h'

geí,Ü (Tablet) mß.Klh

•	 iqyqre$ ¥rl:khla f,i o Ndú; l< yelshs'

•	 wdfrdamKh l< yels (rechargeable)       
negßhla iys;hs'

•	 tyd fuyd f.k f.dia ydú;h b;d myiq h'

iqyqre cx.u ¥rl:k (Smart Mobile Phone)
•	 iqyqre ¥rl:khls 

•	 wdfrdamKh l< yels (rechargeable) 
      negßhla iys;hs'

•	 tyd fuyd f.k f.dia ydú;h b;d myiq h'

Wl=¿$fkdaÜnqqla

(Laptop/Notebook) mß.Klh

•	 wdfrdamKh l< yels (rechargeable)
      negßhla iys; h'

•	 tyd fuyd f.k f.dia Ndú;h myiq h'

ld¾hhg iy ia:dkhg .e<fmk mqoa., mß.Klhla 

(Personal Computer) f;dard .ekSug bÕshla'
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iajhx ;lafiarelrKh 6
  

;lafiare ks¾Kdhlh ( 

• ld¾hhg iy ia:dkhg wkqj mqoa., mrs.Klhla ksjeros j f;dard 

.ekSu

Tng bgql< yels ld¾hhka bosrsfha we;s fldgqfjys —˜  i,l=K              

fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka —˜  

i,l=K

1' mß.Kl Ndú; l< yels úúO wjia:d 

kï lsÍug ug mq¿jks   

2' úúO wjia:d ioyd fhdod.; yels mqoa., 

mß.Kl ioyka lsÍug ug mq¿jks

3' fïi mß.Klh  (Desktop Computer)
Ndú; lsÍug jvd;a iqÿiq wjia:djka kï 

lsÍug ug mq¿jks

4' Wl=¿ mß.Klh (Laptop) Ndú; lsÍug 

jvd;a iqÿiq wjia:djka kï lsrSug ug  

mq¿jks

5' geí,Ü (Tablet) Ndú; lsÍug jvd;a iqÿiq 

wjia:djka kï lsrSug ug mq¿jks

6' iqyqre ÿrl:kh (Smart Phone) Ndú; 

lsÍug jvd;a iqÿiq wjia:djka kï lsÍug 

ug  mq¿jks

—˜  i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk .............../6

—˜  ,l=Kq .Kk 6 kï b;d fyd`ohs ^,l=Kq 5hs&

—˜  ,l=Kq .Kk 4la fyda Bg jeä kï fyd`ohs ^,l=Kq 4hs&

—˜  ,l=Kq .Kk 3la kï wfmalaIs; b,lalhg 

wdikakhs ^,l=Kq 3hs&

—˜ ,l=Kq .Kk  3g wvq kï ixj¾Okh úh hq;=hs 

^,l=Kq 2hs&



36

—

ld¾h idOk m%ñ;sh:
	� nyqld¾h l%shdldrlï i|yd mß.Klh Ndú; lrhs'

mß.Klfhka Tn lrk jev iy Tfí ñ;=rl= lrk jev ,ehsia;=jla 

ilialr f.kú;a mka;shg bÈßm;a lrkak'

fmr iQodku  

mdi,a úfõl ld,fha § *dhsia iy rù hk ñ;=rka uqK .eis‚'

 
*dhsia	(	 fudkj o Th wf;a ;shdf.k bkafka @

rú	 ( fï ;sfhkafka wfma lafIa;% pdßldj .ek iÕrdjg 

wjYH mska;+r ;sfhk pen drive tlla'

*dhsia	(	 iÕrdj yokafka mß.Klfhka o@

rú	 (	 Tõ' Tõ' mß.Klfhka ;uhs lrkafka'

*dhsia	( 	wms mß.Klfhka l%Svd l<d" ùäfhda ne¨jd" wfma 

f;dr;=re we;=<;a lr,d Save  l<d'

rú	 ( 	mß.Klfhka f.dvla foaj,a lrkak mq¿jka fka o@

*dhsia	(	 tl u wjia:djl mß.Klfhka jev lSmhla lr .kak;a 

mq¿jka o@

rú	 ( wms tA úÈyg jev lSmhla lr,d n,uq'

10 mß.Klfhka tljr jev 
lsysmhla lr .ksuq
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l%shdldrlu 10'1

•	 Tn iQodkï lrf.k meñ‚ f;dr;=re mka;shg bÈßm;a lrkak

•	 rù mejiQ wdldrhg mß.Klfhka .S;hla jdokh lrkak' 

•	 mska;+rhla o mß.Klfhka m%o¾Ykh lrkak'

•	 fï ld¾hhka fol u tl u wjia:djl § flfia isÿ jkafka oehs 

idlÉPd lrkak'

ld,h( ñks;a;= 20

mejreu 09

1'	 Tn .S;h jdokh lsÍug Ndú; l< mß.Kl fhojqu ^Computer                 
Application& kï lrkak'

	

2 	 Tn mska;+rh m%o¾Ykh lsÍug Ndú; l< mß.Kl fhojqu ^Computer  
Application& kï lrkak'

      

3   mß.Klhg we;s" Tn y÷kd.;a yelshdjka ;=kla ,shkak'
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iajhx ;lafiarelrKh 7

;lafiare ks¾Kdhlh ( 

• mß.Klfhka tljr jev lsysmhla lr .eksu

Tng bgql< yels ld¾hhka bÈßfha we;s fldgqfjys —˜  i,l=K            

fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka —˜  

i,l=K

1' mß.Klfhka  tlúg l,yels úúO ld¾hhka 

i|yka lsÍug ug mq¿jks     

2' mß.Kl Ndú;fhka .S;hla jdokh lsÍug ug 

mq¿jks

3' mß.Kl Ndú;fhka mska;+rhla m%o¾Ykh 

lsÍug ug mq¿jks

4' mß.Kl Ndú;fhka .S;h;a jdokh lrñka  

mska;+rhla n,kak ug mq¿jks

5' tlúg mrs.Klfhka jev lsysmhla lrkak ug 

mq¿jks

6' mß.Kl Ndú;fhka .S; jdokh lsÍug 

Ndú; lrk mß.Kl fhojqï  (Computer                                   
Applications) kï lsÍug ug mq¿jks

7' mß.Kl Ndú;fhka mska;+r m%o¾Ykh                

lsÍug Ndú; lrk mß.Kl fhojqï (Comput-
er Applications) kï lsÍug ug mq¿jks

—˜  i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk .............../7

—˜  ,l=Kq .Kk 7 kï b;d fyd`ohs ^,l=Kq 5hs&

—˜  ,l=Kq .Kk 5la fyda Bg jeä kï fyd`ohs ^,l=Kq 4hs&

—˜  ,l=Kq .Kk 3la kï wfmalaIs; b,lalhg 

wdikakhs ^,l=Kq 3hs&

—˜ ,l=Kq .Kk  3g wvq kï ixj¾Okh úh hq;=hs 

^,l=Kq 2hs&
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11 fjk;a WmlrKj, jev;a 
mß.Klfhka bgq lr .ksuq

ld¾h idOk m%ñ;sh:
	� fjk;a WmlrK iuÕ ixikaokh lsÍfuka mß.Kl Ndú;h 

w.h lrhs'

ksjfia Ndú; lrk bf,lafg%dksl WmlrK iy tajdhska flfrk 

ld¾hhka ms<sn| ,ehsia;=jla ilialr th mka;shg bÈßm;a lrkak'

fmr iQodku

rù mka;sfha § mß.Klh ms<sn| j l< bÈßm;a lsÍfuka miqj h<s;a *dhsia 

yuq úh'

*dhsia 	 ( 	 Thdf.a bÈßm;a lsÍu f.dvla fyd|hs' 

rù	 ( 	 ia;=;shs'

*dhsia	 ( 	 wms oeka mß.Klfhka isxÿ;a weyqjdfka' f.or § kï isxÿ wykafka  

		  f¾äfhda tflka'

rú	 ( 	 Tõ iuyr úg f¾äfhda tl;a mß.Klfhka wykak mq¿jka 	

	     we;s'

*dhsia 	( 	 Tõ tfyu fjkak mq¿jka' 

            wms tAl;a W;aidy lr,d n,uq'



40

—

l%shdldrlu 11'1

•	 Tn iQodkï lrf.k meñ‚ f;dr;=re mka;shg bÈßm;a lrkak'

•	 mß.Klfhka .=jka úÿ,sh l%shd;aul l< yels wdldrh fidhd n,d 

mka;sh bÈßfha l%shd;aul lr fmkajkak'

•	 wdfoaYlhla f,i mß.Klh fhdod .; yels" ksjfia Ndú; lrk 

fjk;a bf,lafg%dksl WmlrKhla kï lrkak'

•	 tu WmlrKh fjkqjg mß.Klh Ndú; lr mka;shg fmkajkak'

ld,h( ñks;a;= 30

mejreu 10

1'	 mß.Klh wdfoaYlhla f,i fhdod .; yels"  ksjfia Ndú; lrk 

fjk;a úoHq;a Wmdx. 3 la ,shkak

2 	mß.Klfha iqúfYaI ,laIK ;=klaa i|yka lrkak'
     	

http://radio.garden/
https://mytuner-radio.com/radio/country/sri-lanka-stations
https://radio.com.lk/
https://play.google.com/store/apps/details?id=com.srilanka.
fmradio.lite&hl=eg&hl=US
http://www.surfmusic.de/country/sri+lanka.html

fuu fjí wvúj,g wjika jrg m%fõY jQ Èkh(  2025-'06-'01

  wka;¾cd,fhka .=jka úÿ,shg (Radio) ijka Èh yels 

fjí wvú lsysmhla
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10'1'1 rEmh - mß.Klfhka ,efnk jdis

f,aLk" Ñ;%"

ùäfhda" .S; 

jeks foa  

iq/lsh (save) 
yels h'

tljr 

ld¾hhka

lsysmhla l< 

yels h'

Ñ;% we`Èh 

yels h'

rEmjdysksh

kerôh 

yels h'

ùäfhda 

kerôh 

yels h'

f¾äfhdajg 

ijka Èh 

yels h'

fjk;a Wmdx. 

yd ii`ok úg 

mß.Klfhka 

,efnk jdiswka;¾cd,hg

msúi f;dr;=re 

fidhd .;  

yels h'
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mß.Klhl .;s ,laIK (Characteristics) 
lsysmhla y÷kd .ksuq

mß.Klhl 
.;s ,laIK

 (Characteristics)

mß.Klh 100] wdikak 

ksrjoH;djlska .Kkh lsÍï 

isÿ lrhs' fodaI isÿjkafka ,nd 

fok o;a; fkd.e<mSu fyda 

idjoH;dj fya;=fjks'

mß.Klhlg ksrjoH;djlska 

yd ld¾hlaIu;djlska hq;= 

j úúO wdldrfha ld¾hhka 

lsÍug yels h'

.Kkh lsÍïj, § ñksiqka 

yd ii|k úg mß.Klhla 

b;d by< fõ.hlska yd 

ksrjoH;djlska l%shd lrhs' 

mß.Klhg ;;amrhg Wmfoia 

ñ,shk .Kkla ielish yels h'

mß.Klhl ish¨ ld¾hhka 

iajhxl%Sh j bgq lrhs'

ksrjoH;djh (Accuracy) nyqld¾h;dj (Versatility)

fõ.h (Speed) iajhxl%ShlrKh (Automation)

11'1'2 rEmh - mß.Klhl .;s ,laIK
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iajhx ;lafiarelrKh 8
  

;lafiare ks¾Kdhlh ( 

• fjk;a WmlrK iuÕ ixikaokh lsÍfuka mß.Kl Ndú;h w.h 

lsÍu

Tng bgql< yels ld¾hhka bÈßfha we;s fldgqfjys —˜  i,l=K          

fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka —˜  

i,l=K

1' ksjfia Ndú; lrk bf,lafg%dksl WmlrK iy 

tajdhska flfrk ld¾hhka ,ehsia;=.; lrkak 

ug mq¿jks  

2' mß.Klh Ndú;fhka f¾äfhda wykak ug 

mq¿jks

3' mß.Klh wdfoaYlhla f,i fhdod .; yels"  

ksjfia Ndú; lrk fjk;a úoHq;a Wmdx. kï 

lsÍug ug mq¿jks

4' ksjfia Ndú; lrk fjk;a úoHq;a Wmdx. 

w;=ßka mß.Klh wdfoaYlhla f,i l%shdfjys 

fhoùug ug mq¿jks

5' fjk;a WmlrK iuÕ ii|k úg                         

mß.Klfhka ,efnk jdis ioyka lrkak ug 

mq¿jks

—˜  i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk .............../5

—˜  ,l=Kq .Kk 5la kï b;d fyd`ohs ^,l=Kq 5hs&

—˜  ,l=Kq .Kk 4la kï fyd`ohs ^,l=Kq 4hs&

—˜  ,l=Kq .Kk 3la kï wfmalaIs; b,lalhg 

wdikakhs ^,l=Kq 3hs&

—˜ ,l=Kq .Kk  3g wvq kï ixj¾Okh úh hq;=hs 

^,l=Kq 2hs&
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12

ld¾h idOk m%ñ;sh:
	� ksjerÈ j yd fõ.j;a j ,sùu i|yd mß.Klh Ndú; lrhs'

mß.Kl úoHd.drfha Tn Ndú; lrk mß.Klhl ‘my documents’ ys 

we;s f.dkq  myl ,ehsia;=jla ilialr mka;shg bÈßm;a lrkak'

fmr iQodku

Tn mka;sfha YsIHhka yd tla j msysgqjd .;a mß.Kl iudch ,shdmÈxÑ 

lsÍu ioyd idudðlhkaf.a f;dr;=re hdj;ald,Sk lsÍug wjYH j we;s 

nj .=re;=ñh mjihs' ta wkqj" Tn uq,ska ,nd ÿka f;dr;=rej,g wu;r j 

Tnf.a jhi" mshd$uj fyda Ndrlref.a ku" ksjfia ÿrl;k wxlh" hk 

f;dr;=re we;=<;a l< hq;= j we;'

l%shdldrlu 10'1

by; §" Tnf.a fm!oa.,sl f;dr;=re we;=<;a lr iqrlsk ,o ‘Personal Data’ 
f.dkqj újD; lr w¨f;ka we;=<;a l< hq;= f;dr;=re we;=<;a lr 
‘Updated Personal Details’ hk kñka kej; iqrlskak'

Age					     :
Father/Mother/ Guardian Name	:
Home telephone No		  :

by; l%shdldrlu w;r;=r oS úfkdaodiajdoh i|yd miqìñka wefik fia 

.S;hla o Tnf.a mrs.Klfha Odjkh lrkak'

       iqrlsk ,o (saved) 
f.dkqjla (file) újD; lr"           
ixialrKh (edit) lruq

ld,h( ñks;a;= 10
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mejreu 11

1'	 m<uq jrg Notepad ys f.dkqjla iq/lSfï §  l< hq;= l%shdldrlï 

my; j.=fõ olajd we;' tu tla tla ld¾hh l< hq;= wkqms<sfj< wkqj 

kej; ,shkak'

File fukqj la,sla lrkak'

Save fnd;a;u la,sla lrkak'

Save  As ixjdo fldgqfõ File Name tl type 
lrkak'

f.dkqj Save l< hq;= ia:dkh f;darkak'

Save u; Click lrkak'

Notepad ys iqrlsk ,o f.dkqjla újD; lsÍu

Notepad újD; lr File fukqfõ Open la,sla  

lrkak'

,efnk ixjdo fldgqfjka f.dkqfõ ku u;  

la,sla lr th f;dard .kak'

Open fnd;a;u Tnkak'
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iajhx ;lafiarelrKh 9
  

;lafiare ks¾Kdhlh ( 

•	 ixialrKh lrk ,o f.dkqjla yeisrùu

Tng bgql< yels ld¾hhka bÈßfha we;s fldgqfjys —˜  i,l=K             

fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka —˜  

i,l=K

1' mß.Klh ;=< ‘My Documents’ys we;s f.dkq 

kdu ̂ File Name& ,ehsia;=.; lsÍug ug mq¿jks

2' mß.Kfha fmr iqrlsk ,o f.dkqjla újD; 

lrkak ug mq¿jks

3' újD; lrk ,o f.dkqjg ;j;a mdG ^Text& 
we;=<;A lrkak ug mq¿jks

4' by; l%shdldrlu w;r;=r úfkdaodiajdoh 

i|yd miqìñka wefik fia .S;hla Odjkh                

lrkak ug mq¿jks

5' mdG ^Text& we;=<;A l< f.dkqj ksis mshjr  

wkq.ukh lrñka kshñ; ia:dkhl iqoqiq 

kulska iq/lSug ug mq¿jkss

—˜  i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk .............../5

—˜  ,l=Kq .Kk 5la kï b;d fyd`ohs ^,l=Kq 5hs&

—˜  ,l=Kq .Kk 4la kï fyd`ohs ^,l=Kq 4hs&

—˜  ,l=Kq .Kk 3la kï wfmalaIs; b,lalhg 

wdikakhs ^,l=Kq 3hs&

—˜ ,l=Kq .Kk  3g wvq kï ixj¾Okh úh hq;=hs 

^,l=Kq 2hs&
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ld¾h idOk m%ñ;sh:
	� Ôú;h iqjmyiq lr .ekSu i|yd tÈfkod lghq;=j, § iqyqre 

Wmdx. Ndú; lrhs'

Tnf.a jeäysáhl= iu. <Õ u k.rhg f.dia b,lafg%dksl WmlrK 

wf,ú ie,lg msúfikak' tys ld¾h uKav,h iu. idlÉPd lr kùk  

;dlaIKh iys; WmlrK ,ehsia;=jla  ilia lr .kak' bkamiq tajdfha 

we;s ;dlaIKh  y÷kd f.k  mka;shg bÈßm;a lrkak'

fmr iQodku  

wms iqyqre Wmdx. iu. jev lruq'

13
iqyqre Wmdx.hla 

(Smart Device) Ndú; lruqq

l%shdldrlu 13'1

•	 Tn ilia lr f.k wd ,ehsia;=j mka;shg bÈßm;a lrkak'

•	 Tn bÈßm;a l< iqyqre Wmdx.j, we;s úfYaIs; ,laIK idlÉPd 

lrkak'

•	 wo ksfjiaj, Ndú; jk iqyqre WmlrK ms<sn`o j .=rejrhdf.a o iyh 

we;s j idlÉPdjla fufyh jkak' ld,h( ñks;a;= 35

13'1'1 rEmh - iqyqre Wmdx.
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•	 .=rejrhdf.a Wmfoia wkqj lKavdhïj,g fnfokak'

•	 mdif,a meje;afjk Ñ;% ;r.hlg bÈßm;a lsÍu i|yd tla tla 

lKavdhu iqyqre mqjrefjka Ñ;%hla we|" th ;u lKavdhfï kñka 

iqrlskak'

•	 tla lKavdhula Ñ;%h w¢k úg wfkla lKavdhï we£ug n,dfmdfrd;a;= 

jk Ñ;%h fjk;a lvodishl we| iQodkï jkak'

•	 tla tla lKavdhu iqyqre mqjrej Ndú;fhka w¢k ,o Ñ;% mka;shg 

bÈßm;a lrkak' 

l%shdldrlu 13'3

ld,h( ñks;a;= 25

l%shdldrlu 13'2

•	 by; i|yka l< iaud¾Ü Wmdx.j,ska Tng myiqfjka fidhd .; 

yels Wmdx.hla f;darkak

•	 Tn f;dard.;a Wmdx.h Ndú; lr Tn iy ñ;=rkaf.a fi,a*s (selfy) 
PdhdrEmhla fyda fjk;a o¾Ykhl PdhdrEmhla  ,nd .kak'

ld,h( ñks;a;= 35

rEmfha oelafjkafka kùk mka;s ldurj, 

Ndú; lrk iqyqre mqjrejls (Smartboard)' wms            

.=rejrhd iu. tla j fuu mqjrej iu. jev 

lruq'
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mejreu 12

1'	 by; l%shdldrlïj, § Tn y÷kd .;a iqyqre WmlrKj,g wu;r  
fjk;a iqyqre WmlrK folla ,shkak' 

2'	 my; j.=fõ jï mi ;Srefõ oelafjkafka iqyqre WmlrK Ndú; lrk 

wjia:d oelafjk mska;+r lSmhls' tu wjia:d ol=Kq fl<jr ;Srefõ 

olajd we;;a tajd wkqms<sfj<ska ,shd olajd ke;' tla  tla mska;+rfha  

wxlh ,shd thg bÈßfhka tu mska;+rhg wod< wjia:dj ol=Kq mi 

;Srefjka f;dard ,shkak'

wxlh rEmh wjia:dj

01

ATM hka;%hlska .kqfokq lsÍu

02

iqyqre WmlrKhlska ld,.=K 

jd¾;djla ,nd .ekSu

03

fv%dak (Drone)  hdkhla Ndú;fhka 

lDñkdYl øjH biSu

04

fi,a*s (Selfie) PdhdrEmhla ,nd 

.ekSu
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05 iqyqre hka;%hlska NdKav ñ, § 

.ekSu

06
iqyqre h;=rlska (smart key)  fudag¾ 

r:h w.=¿ oeóu$újD; lsÍu

07
weÕs,s i,l=Kq (finger print 
wkkH;dj ;yjqre lsÍu

08
iqyqre ldâm;lska (smart card)  
.kqfokq lsÍu

09 iqyqre fodr.=<la (smart lock) 
wkkH;dj u.ska w.=¿ oeóu$ újD; 

lsÍu

10
iqyqre WmlrKhlska f.aÜgqjla w.=¿ 

oeóu$ újD; lsÍu
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;j;a iqyqre Wmdx. y÷kd .ksuq

fndfyda iqyqre WmlrK l=vd" 

wf;a f.k hd yels fm!oa.,sl 

bf,lafg%dksl WmlrK fõ' tkuqÿ 

wo jk úg rEmjdysks hka;%h" 

YS;lrKh" frÈ fidaok hka;%h" úÿ,s 

Wÿk" wdrlaIs; leurd jeks ksjfia 

Ndú; lrk fndfyda WmlrK o  

iqyqre  WmlrK f,i ksmojd we;' 

fïjd fjf<|fmdf<ka ñ, § .; yels 

h' fuu iqyqre WmlrK wka;¾cd,h 

Ndú;fhka  ´kEu ;ekl isg yeisr 

úh yels h' fï i|yd fndfyda úg 

cx.u ¥rl:kh Ndú; lrkq ,nhs'

                       13'1'2 rEmh - iqyqre Wmdx.

13'1'3 rEmh - bf,lafg%dksl WmlrK

iqyqre ¥rl:k" geí,Ü" 

^geí f,i o y÷kajkq 

,efí&" *eí,Ü (phablets)" 
iqyqre watch, iqyqre weia 

lkakdä  (Smart Glasses)" 
iqyqre rEmjdysks (Smart 
TV) iy fjk;a fm!oa.,sl 

bf,lafg%dksl WmlrK 

(Personal Electronics) 
nyq, j Ndú; jk iqyqre 

bf,lafg%dksl WmlrK 

lsysmhls'
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iajhx ;lafiarelrKh 10
  

;lafiare ks¾Kdhlh ( 

•	 wjia:djg wkqj Wmdx. f;dard .ekSu

Tng bgql< yels ld¾hhka bÈßfha we;s fldgqfjys —˜  i,l=K          

fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka —˜  

i,l=K

1' iqyqre Wmdx. ,ehsia;=.; lrkak ug mq¿jks

2' iqyqre Wmdx. lsysmhl úfYaIs; ,laIK i|yka 

lrkak ug mq¿jks

3' iqyqre Wmdx. Ndú; lr tÈfkod Ôú;fha 

ld¾hhka isÿ lrk wjia:d lsysmhla bÈßm;a 

lrkak ug mq¿jks

4' iqyqre Wmdx. lsysmhla wjia:dkql+,j Ndú; 

lrkak ug mq¿jks

5' mka;s ldurfha Ndú; jk iqyqre Wmdx.            

i|yka lrkak ug mq¿jks

—˜  i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk .............../5

—˜  ,l=Kq .Kk 5la kï b;d fyd`ohs ^,l=Kq 5hs&

—˜  ,l=Kq .Kk 4la kï fyd`ohs ^,l=Kq 4hs&

—˜  ,l=Kq .Kk 3la kï wfmalaIs; b,lalhg 

wdikakhs ^,l=Kq 3hs&

—˜ ,l=Kq .Kk  3g wvq kï ixj¾Okh úh hq;=hs 

^,l=Kq 2hs&
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ld¾h idOk m%ñ;sh:
	� ld¾hhka myiq f,i bgq lr .ekSu i|yd jev mßirh                         

wNsreÑlrKh (Customize)  lrhs'

md meÈ y;rl PdhdrEm fidhdf.k tajd Pen Drive tll ;ekam;a lr 

mka;shg /f.k tkak'

fmr iQodku  

túkag md meÈhla ñ, § .ekSug túkaf.a mshd                                     

n,dfmdfrd;a;= fõ' túkag iqÿiq md meÈhla f;dard .ekSug 

wms Wojq lruq'

14 mß.Klhl ljq¿ (Windows) 
yiqrjuq
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l%shdldrlu 14'1
 

•	 md meÈ j¾. y;rl PdhdrEm ,nd f.k tu PdhdrEm mß.Klhg 

we;=¿ lrkak'

•	 ii|d ne,Sfuka Tn leu;s u md meÈh f;dard .ekSu i|yd mß.Klhg 

we;=<;aa l< PdhdrEm y;r u újD; lr .kak' 

•	 PdhdrEm y;r u tl u ;srfha fmfkk f,i ilia lr .kak'

 

•	 md meÈ  y;frka jvd;a iqÿiq mdmeÈ folla f;dard f.k wfkla  

PdhdrEm  fol yl=¿jkak' (Minimize)  

•	 f;dard .;a  PdhdrEm fol muKla ;srfha fomi fmfkk f,i tajd 

úYd, lr .kak'

•	 fuu PdhdrEmh (my bicycle) hk kñka iqrlskak'
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•	 tu md meÈ  foflka Tn leu;s u md meÈh f;dard f.k th ;srfha 

jïmi wv jefik fia ilia lr wfkla PdhdrEmh yl=¿jkak' 

(Minimize)  

•	 Tn uq,ska u ixfldapkh l< PdhdrEm folska tlla kej; msysgqjd 

(Restore)" ;srfha we;s PdhdrEmhg wfkla miska ;srfha ol=Kq mi wv 

jefik fia ilid" mdmeÈ fol ixikaokh lr n,kak' bkamiq ol=Kq 

mi rEmh yl=¿jkak' (Minimize)  
•	 tf,i u wfkla PdhdrEm fol;a ;srfha ol=Kq mig tlsfkl f.k 

tf,i u ii|d n,kak'

•	 wjidkfha Tn leu;s u mdmeÈh iys; rEmh ;srfha b;sß lr wfkla 

PdhdrEm ;=k tlsfkl jid (close) oukak'		

•	 f;dard .;a rEmh úYd,kh (maximize) lrkak'

•	 fuu  PdhdrEmh ‘my bicycle’ hk kñka iqrlskak'

ld,h( ñks;a;= 50
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mejreu 13

1'	 ljq¿jla (window) l<ukdlrKh lsÍfï § lrkq ,nk ld¾hhka 

lsysmhla my; j.=fõ oelafõ' ljq¿fõ ol=Kq Wv fl<jr msysá 

fnd;a;ï ixfla; w;=ßka my; tla tla ld¾hhg Tn Ndú; l< 

fnd;a;fï ixfla;h" tu ld¾hh ,shd thg bÈßfhka w¢kak  

ld¾hh
Ndú; l< fnd;a;fï 

ixfla;h

ljq¿j m%;sia:dmkh (restore) lsÍu

ljq¿j yels<Su$ixfldapkh (minimize)

ljq¿j úYd,kh (maximize) lsÍu

ljq¿j jeiSu (close)

2'	 ljq¿j ú;eka (move) lsÍug ljq¿j weof.k hdu i|yd uQislh 

ia:dk.; l< ;Srej (bar) l=ula o@

   

mß.Klfha ljq¿ (Windows) yeisrùug w;aje<la

14'1'1 rEmh - mß.Kl ljq¿j
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uq¿ ;srhg u ljq¿j úYd, lr .; yels h'

ljq¿jla m%;sia:dmkh (restore) l< yels h" tu.ska 

ljq¿j ùYd,kh lsÍug fmr ;snQ m%udKhg wvq lrhs'

ljq¿jla yelS,su (minimize) lr .; yels h'

ljq¿jla jid (Close) oeóug Ndú; lrhs'

ljq¿fõ ud;Dld ;Srefõ ol=Kq fl<jr we;s fnd;a;ï yÿkd .ksuq'

bÕs lsysmhla''''''

ljq¿jla yelS,su (minimize) l< úg ljq¿j ld¾h ;Srefõ 

(Task bar) fnd;a;ula olajd wvq lrhs' th kej; ;srhg 

f.k taug ld¾h ;Srefõ wod< fnd;a;u la,sla l< yels h'

;srh u; ljq¿jla újD; jk úg" th idudkHfhka wjika 

jrg Ndú; l< wjia:dfõ § ;snQ m%udKfhka yd yevfhka 

újD; fõ'

jrlg tla ljq¿jlg jvd Ndú; lrkafka kï" ljq¿jl 

m%udKh jeä lsÍug fyda wvq lsÍug fyda ljq¿jla ú;eka 

(move) lsÍug wjYH úh yels h'

ú;eka lsÍug (Move) ud;Dld ;Srej (title bar) u;              

uQislfha o¾Ylh (pointer) ;nd weof.k hd yels h'

ljq¿fõ rduqj u; uQislfha o¾Ylh ;nd wjYH foig 

we§fuka m%udKh wvq jeä lsßug yels h'
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iajhx ;lafiarelrKh 11
13' mß.Klhl ljq¿ yiqrjuq

;lafiare ks¾Kdhlh ( 

•	 wjYH f,i ljq¿ ^Window& yeisrùu

Tng bgql< yels ld¾hhka bÈßfha we;s fldgqfjys —˜  i,l=K           

fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka —˜  

i,l=K

1' ljq¿ lssysmhla tljr ;srh u; Èiajk f,i 

ilia lsÍug ug mq¿jks

2' tljr ;srh u; Èiajk wkjYH ljq¿ l=vd 

lsÍug  ^Minimize& ug mq¿jks

3' ;srh yß wv ne.ska isriaj jefik fia ljq¿ 

2la muKla ilia lrkak ug mq¿jks

4' by; ljq¿ 2ka tlla  l=vd lsÍug                                

(Minimize& ug mq¿jks

5' l=vd lrk ,o ljq¿jla kej; o¾Ykh lrkak 

ug mq¿jks

6' újD; lrk ,o ljq¿jla jid oukak ^Close& 
ug mq¿jks

7' újD; lrk ,o ljq¿jla úYd,kh                         

^Maximize& lrkak ug mq¿jks

8' úYd,kh lrk ,o ljq¿jla kej; msysgqjkak 

(Restore)  lrkak ug mq¿jks

—˜  i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk .............../8

—˜  ,l=Kq .Kk 8la kï b;d fyd`ohs ^,l=Kq 5hs&

—˜  ,l=Kq .Kk 6 la kï fyd`ohs ^,l=Kq 4hs&

—˜  ,l=Kq .Kk 4 la kï wfmalaIs; b,lalhg 

wdikakhs ^,l=Kq 3hs&

—˜  ,l=Kq .Kk 4 g wvq kï ixj¾Okh úh hq;=h 

^,l=Kq 2hs&
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ld¾h idOk m%ñ;sh:
	� Wmdx. iy ñksiqka wdrlaId lsÍug;a" kv;a;=j i|yd;a mß.Kl  

úoHd.drh ;=< wdrlaIdldÍ j iy iodpdriïmkak j yeisfrhs 

ksjfia § Tn Ndú; lrk nvq  NdKav wdrlaIs;j iy ms<sfj<lg ;nd 

.kakd wdldrh oelafjk o< igyka iys; bÈßm;a lsßula ilia lr 

f.kú;a mka;shg bÈßm;a lrkak'

fmr iQodku

mß.Kl úoHd.drhl § ie,ls,su;a úh hq;= lreKq ixfla;d;aul 

j igyka l< oekaùula úoHd.drh we;=<; m%o¾Ykh lr we;' tys 

i|yka ixfla; my; j.=fõ olajd we;'

15
mß.Kl úoHd.drhla
 ksjerÈ j Ndú; lruq

15'1'1 rEmh - mß.Kl úoHd.drhla
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l%shdldrlu 15'1

•	 mka;sfha YsIH-YsIHdjka lKavdhï y;rlg fnokak'

•	 tla tla lKavdhu tl ixfla;d;aul rEmh ne.ska f;dard .kak'

•	 tla tla lKavdhu ;uka úiska f;dard .kakd ,o ixfla;d;aul rEmh 

u.ska mjik lreK y÷kd f.k tu l%shdj lsÍfuka isÿ jk ydksh 

mka;shg bÈßm;a lrkak' 

wxlh ixfla;h

1

2

3

4

•	 tla tla lKavdhu ;uka óg fmr mß.Kl úoHd.drfha § fyda 

mß.Klhla Ndú; lrk úgl § fyda Tn l%shd l< wdldrh isysm;a 

lr tys we;s wvqmdvq mka;shg bÈßm;a lrkak'

•	 ñka bÈßhg Tn mß.Kl úoHd.drfha § fyda mß.Klhla Ndú; lsÍfï 

§  fyda iqrlaIs;j;a ksjerÈj;a l%shd lrk wdldrh mka;shg bÈßm;a 

lrkak'
ld,h( ñks;a;= 20
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1' 	my; mska;+rj,ska oelafjk isÿùu jQfha l=uk jerÈ l%shdjla ksid 

oehs rEmhg wod< wxlh ,shd thg bÈßfhka  ,shkak'

 —˜
 —˜

mejreu 14

1 2

3 4
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2'	 my; oelafjk j.=fõ we;s mska;+rj,ska oelafjk foa l< hq;= fohla 

kï   —˜ ,l=K;a  fkd l< hq;= fohla kï —˜ ,l=K;a rEmhg 

bÈßfhka we;s bx.%Sis wl=r ,shd th bÈßfhka igyka lrkak

A

B

D

E

C

F

G

H

I

J
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WmlrK 
fyda fldgia 

msg;g 
f.k hdu

lS%vd lsrSu

úúO NdKav 
/f.k hdu

mdjyka 
me,`o we;=¿ 

ùu

wdydr f.k 
hdu wkqNj 

lsßu

WmlrKj,g 
ydks jk fia 
ls%hd lsßu

mß.Kl úoHd.drhl mß.Kl Ndú; lrk úgl § 

l< hq;= yd fkd l< hq;= foa

fkdl< 
hq;= 
foa

mß.Kl 
n,.ekaùu iy 
jid oeóu ksis 
f,i isÿ lsßu

Ndú;fha§;a  
Ndú;fhka 

miqj;a 
ms<sfj<g ilia 

lr ;eîu

ÿyqú,s fkdhk 
f,i msßisÿ j 
;nd .ekSu 

WmlrK 
Ndú; lsßfï § 

iqrlaIs; j 
lghq;= lsßu 

úÿ,s 
iemhqï 

/yeka iy 
Wmdx.j,ska 

wdrlaId 
ùu

l< hq;= 
foa

15'1'2 rEmh - mß.Kl úoHd.drhl mß.Kl Ndú; lrk úg fkdl< hq;= 

15'1'3 rEmh - mß.Kl úoHd.drhl mß.Kl Ndú; lrk úg l< hq;= 
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iajhx ;lafiarelrKh-12
15' mß.Kl úoHd.drhla ksjerÈ j Ndú; lruq

;lafiare ks¾Kdhlh ( 

• mß.Kl úoHd.drh ;=< wdpdr O¾u wkq.ukh lsrSu

• mß.Klh ksjeros wdldrfhka l%shd úrys; lsÍu

Tng bgql< yels ld¾hhka bÈßfha we;s fldgqfjys —˜  i,l=K           

fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka —˜  

i,l=K

1'mß.Kl úoHd.drh Ndú;h iïnkaOfhka 

wdpdrO¾u i|yka lrkak ug mq¿jks

2' mß.Kl úoHd.drh ;=< ksjerÈj yeisrsh hq;= 

wdldrh i|yka lrkak ug mq¿jks 

3' mß.Kl úoHd.drh ;=< fkdl< hq;= oE i|yka 

lrkak ug mq¿jks

4' mß.Kl úoHd.drfhka kslau hdug fmr" uu 

mßyrKh l< ish¨ WmlrK wod, ia:dkj, ms<s-

fj<g ;eîug  ug mq¿jks   

—˜  i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk .............../4

—˜  ,l=Kq .Kk 4la kï b;d fyd`ohs ^,l=Kq 5hs&

—˜  ,l=Kq .Kk 3la fyda Bg jeä kï fyd`ohs ^,l=Kq 4hs&

—˜  ,l=Kq .Kk 2la fyda Bg jeä kï wfmalaIs; b,lalhg 

wdikakhs ^,l=Kq 3hs&

—˜ ,l=Kq .Kk  2g wvq kï ixj¾Okh úh hq;=hs 

^,l=Kq 2hs&
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mß.Kl ;dlaIKhg wod< uQ,sl ixl,am f;areï .ksuq

Computer mß.Klhla hkq f;dr;=re fyda o;a; ieliSu" .nvd 

lsÍu iy yeisrùu isÿ lrk bf,lafg%dksl Wmdx.hls' 

Device Wmdx.hla hkq ksYaÑ; ld¾hhla bgq lsÍu i|yd             

ks¾udKh lr we;s fN!;sl WmlrKhla fyda                       

oDvdx.hls'

Text editor mdG ^Text& ixialdrlhla hkq ir, mdG f.dkq                      

ks¾udKh lsÍug" ne,Sug iy ixialrKh lsÍug Ndú; 

lrk uDÿldx.hls' th mßYS,lhskag mdG h;=re ,shkh 

lsÍug iy fjkia lsÍug bv i,ihs'

Software uDÿldx. hkq mß.Kl l%shd;aul lsÍug iy ksYaÑ; 

ld¾hhka bgq lsÍug Ndú;d lrk Wmfoia" o;a; fyda 

jevigyka iuQyhls'

File f.dkqjla hkq mß.Klhl .nvd lr ;ks tallhla 

f,i i,lkq ,nk o;a; fyda f;dr;=re tl;=jls' thg 

mdG" rEm" Y%jH" oDYH fyda uDÿldx. Wmfoia wvx.= úh 

yelsh'

Video ùäfhdajla hkq mß.Klhl fyda fjk;a bf,lafg%dksl 

Wmdx.j, Odjkh l< yels" fndfyda úg Yíoh iuÕ 

taldnoaOj p,kh jk rEmj, äðg,a má.; lsÍuls'

Keyboard h;=re mqjrejla hkq mß.Klhlg wl=re" wxl"                       

ixfla; iy úOdk we;=<;a lsÍug Ndú;d lrk wdodk                    

Wmdx.hls'

Accuracy ksrjoH;djh hkq m%;sM,hla fyda m%;sodkhla ksjerÈ" 

ksrjoH iy fodaIj,ska f;dr ùfï m%udKhhs'

Efficiency ld¾hlaIu;dj hkq wju ld,hla iy iïm;a m%udKhla 

Ndú;d lrñka yels Wmßu wdldrfhka ld¾hhla lsÍuhs'
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uQ,dY%

1. Nature stock videos. Coverr. https://coverr.co/stock-video-footage/         
nature

2. Nature stock videos. Envato Elements. https://elements.envato.com/
stock-video/natur

3. Nature stock videos. Life of Vids. https://lifeofvids.com/search/natur
4. Nature stock videos. Mixkit. https://mixkit.co/free-stock-video/nature
5. Nature stock videos. Pexels. https://www.pexels.com/search/videos/ 

nature/
6. Nature stock videos. Pixabay. https://pixabay.com/videos/search/nature
7. Nature stock videos. Videezy. https://www.videezy.com/free-video/           

nature
8. Nature stock videos. Videvo. https://www.videvo.net/search/nature/
9. Colombo live radio. https://radio.garden/ 				  

visitcolombo/7O3qZHv8#google_vignette.
10. Nature videos. https://www.pexels.com/search/videos/nature/



fudähq,h 02

bf,lafg%dksl j joka iliuq



 ;u ld,h m%fhdackj;a f,i b;sß lr .ekSug fuka u by< 

ld¾hlaIu;djlska hq;= j f,aLk ilia lr .ekSug mß.Kl fhdod 

.ekSu u.ska iqyqre Èúhlg w;aje,la imhd .; yels h'

	y joka ieliqï uDÿldx.hla Ndú;fhka f,aLkhla ilia lsÍu 

	y "Documents" f.dkqj ;=< iqÿiq kula Ndú;d lrñka f,aLkh 
f.dkqjla f,i iq/lSu 

	y mß.Klfha iqrlsk ,o f.dkqjla újD; lsÍu

	y f,aLkhl oDYH fmkqu ixj¾Okh lsÍu i`oyd mdG (Text) yeviõ 
(Formatting) .ekaùu

	y mo rE (WordArt), ksñ rE (Clip Arts), mska;+r(Pictures) iy yev;, 
(Shapes) tl;= lsÍfuka f,aLkhla jvd;a wdl¾IŒh lsÍu

	y f,aLkfha msgq (Page) j,g iqÿiq mßÈ msgq j¾Khla (Page Color)
tla lsÍu 

	y msgqjlg udhsula (Page Boader) tla lsÍu 

	y uõNdIdfjka f,aLkh h;=re,shkh (Type) lsÍu

	y f,aLkhla uqøKh (Print) lsÍu

	y joka ieliqï fhÿu ksjerÈj jid oeóu (Close)
	y f,aLkh" joka ieliqï uDÿldx." fm< yeviõ .ekaùu" ksñ rE, 
mo rE, mska;+r iy yev;," msgqj" msgq udhsu" uqøKh jeks uQ,sl 
ixl,am ks¾jpkh lsÍu

	y wkd.; Ndú;h i|yd .=Kd;aul f,aLkhla mj;ajdf.k hdfï 
jákdlu w.h lsÍu  

	y kj f,aLkhla iE§fï§ M,odhs;dj by< kexùu w.h lsÍu

ms<sn`o l=i,;dj ,nd .; yels h'

fuu fudähq,h wOHhkfhka Tng

68
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lvodisfhka mß.Klhg

fmr iQodku 

Tn bx.%Sisfhka ,shQ rpkhla fyda mqj;am;l <ud msgqjl we;s          

bx.%Sis NdIdfjka ,shk ,o uqøs; ,smshla mx;shg /f.k tkak'

wkd.; Ndú;h i`oyd f,aLkhla (Document) ks¾udKh lr (Create) 
iqrlshs (Save) 

	¾ ld¾hidOk m%ñ;sh( 

1'1 f,aLk iuÕ jev lruq

SELF HELP IS THE BEST HELP

“Self-help is the best help”. This quote helped me                     
understand that I am the only one who can motivate       
myself, challenge myself, and be successful. 

I’m the only one who knows what goals are worth striving 
for and how hard you have to work on them. The ability to 
choose what to do with my life is a gift of self-help and no 
one has the right to take it away from me.

I must not blame others or wait for others to motivate me, 
if no one helps me, then I will turn to my determination and 
desire for success.

rEmh 1'1 - merKs mqj;am;l ,smshl fldgila
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by;ska oelafjkafka TIdksg yuq jQ mer‚ mqj;am;l jákd ,smshl 

fldgils' tys jeo.;alu wjfndaO lr .;a weh th  .=re;=ñhg  

fmkajQjd h'

.=re;=ó fï 

,smsh jákjd 

fka o@

Tõ" TIdks

fïl wfma ì;a;s 

mqj;am;g odkak           

fyd`o ,smshla' ta;a 

fufyu u odkak 

neyefka' mrK 

m;a;r lE,a,la fka'

yß àp¾" 

uu w¨;a fld<hl 

,shd f.k               

tkakï'

yenehs mqf;a 

fï ,smsh miafi ojil;a 

wrf.k l¾;D ysñlug;a 

ydkshla fkdjk fia 
fjkia lrkak mq¿jka úÈhg 

yod .kak ´ks' ,smsh ;j 

w,xldr 

lr .kak;a ´ks'

l¾;D ysñlu u.ska uQ,sl lD;sfha ks¾ud;D 

yg Tyqf.a ks¾udKhg wkkH whs;shla ,nd 

foa'

oekqug hula (  



71

1' .=re;=ud$;=ñhf.a Wmfoia wkqj lKavdhïj,g fnfokak' 

  1'1  Tn /f.k wd mqj;am;a ,smsh jeks fjk;a f,aLk j¾. kï       

lrkak' 

   1'2  uqøs; msgm;a jYfhkau uqøKh lsÍug isÿjk f,aLk j¾. kï  

   	 lrkak'

  1'3 	uqøs; mqj;am;a ,smsfha w;ska ,shk ,o ,smshg jvd we;s úfYaI;d  

   	 Tfí lKavdhfï iudcslhka iu. idlÉPd lrkak' 

  1'4	 ta wkqj Tn /f.k wd ,smsh jvd;a iqÿiq l%uhg ;ks ;ks j  

ilia lrkak'

  1'5	 ilia l< ,smsh bÈßfha § Ndú;hg .; yels mßÈ iqrlskak 	

	 (Save).  
  1'6 ilia l< ,smsh jid (Close) oukak'

2' 

  2'1 my; fokq ,nk j.ka;sh Tfí wNHdi fmdf;ys igyka       

lrkak'

        " Confidence is the most beautiful  thing you can possess"
   2.2 th mß.Klfha iqÿiq uDÿldx.hla Ndú;fhka h;=re ,shkh 

   	 lrkak'

   2'3 my; ioyka l%shdldrlï Tfí w;ska ,shk ,o j.ka;shg iy  

   	 uDÿldx.hla Ndú;fhka h;=re ,shkh lrk ,o j.ka;shg 	

	 isÿ lrkak'

	y 'beautiful' jpkh fjkqjg 'valuable'   hk jpk                      

fhdokak'

	y 'valuable' iy 'thing' hk jpk 2 w;rg 'and precious'  
hk jpk we;=<;a lrkak'

  2.4 by; l%shdldrlu wjidkfha Tng ,eî we;s wjidk m%;sM,  

   	 f,aLk fol ii`od n,kak'

3' 

   3.1 úúO joka ieliqï uDÿldx. i`oyd WodyrK fidhd n,kak'

  3'2 Tn lKavdhug mejfrk uDÿldx.fha w;=re uqyqK; iqÿiq        

wdldrhg mka;shg bÈßm;a lrkak'  		          

l%shdldrlu 1.11.1

 ld,h ( ñks;a;= 80
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1.2

1' f,aLk ieliSu i`oyd Tn f;dard .;a uDÿldx.h l=ula o@

2' Tn tu uDÿldx.h f;dard .ekSug fya;= olajkak'

3' by; l%shdldrlfuys 2'3 mshjr iïmq¾K lsÍu ioyd jvd;a  iqÿiq 

l%uh l=ula o@

4' tu l%uh jvd;a iqÿiq jkafka wehs@

  wNHdih 	 1'1

ßiakd ( 	 wms mß.Klfha h;=re ,shkh lf,a bx.%Sisfhkafk'

             wmsg isxyf,ka ghsma lrkak neß o@ 

l%siaá (  	 tal yß. wmsg fjku Keyboard tlla wjYH fjkjo@       	

		  fï Keyboard tfla ;sfhkafka bx.%Sis wl=re ú;rhs fk

rfïIa ( 	 mq¿jka" uu oel, ;sfhkjd fï cd;sfha Keyboards j,ska

		  isxy, wl=re type lrkjd'

1'2 h;=re mqjrefjka isxy, wl=re ghsma lruqq

1' joka ieliqï uDÿldx.h (Word Processing Software) újD; lr     

.kak'

2' u. fmkaùu 1'1 fldgfia i`oyka Wmfoia wkq.ukh lrñka           

isxy, NdIdj f;darkak'

3' h;=re mqjrefõ (Keyboard) my; oelafjk h;=re wkqms<sfj<ska  

   Tnkak'

	     w u a u d 
4' túg mß.Kl ;srfha Èiajk jpkh yd th l=uk NdIdfjka  

   ;sfí oehs i`oyka lrkak'

5' “ f;dr;=re” hk jpkh h;=re ,shkh (type) lrkak'

6' lvodishl my; oelafjk wl=re tl hg tl isák fia ,shd .kak' 

	 w, r, t, y, u, I, o, p, [, g, h, j, k, l, ;, x, c, v, b, n, m
   tu h;=re tnQ úg (Press) mß.Kl ;srfha Èia jk isxy, wl=re 

   fudkjd oehs fidhd n,d ,shkak' 

l%shdldrlu 1'2
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7' h;=re mqjrefõ “Shift” h;=r Tnd f.k by; oelafjk wl=re   

    fjk fjk u Tnñka mß.Kl ;srfha osiajk wl=re fudkjd oehs   

   fidhd n,d ,shkak'

8' fï wdldrhg úúO NdId f;dardf.k jeäÿr yeoEÍula isÿ  

   lrkak'
 ld,h ( ñks;a;= 80

fmr iQodkufmr iQodku

"ud ms<sn`o j" hk ud;Dldj hgf;a jdlH 5l rpkhla ,shd f.k 

tkak'

1'	 isxy, hqksfldaâ (Unicode) Ndú;fhka Tfí ku ,shd" tu 

ku mß.Kl ;srfha Èiaùu i`oyd Tn Ndú; l< h;=re (Keys)
wkqms<sfj<ska ,shd olajkak'

 		  ku (

		  h;=re wkqms<sfj< ( 

2'	 my; tla tla fma<sfha oelafjk h;=re" wkqms<sfj<ska tîfuka 

mß.Kl ;srfha Èiajk isxy, wl=re tajdg bÈßfhka ,shkak'

	 L D 			   ………...........….
	 L Shift iu. D	 ……............……
	 L E	 		  ……............……
	 L Shift iu. E	 ……............……
	 L Q	 		  ……............……
	 L Shift iu. Q	 ……............……
	 L S 	 		  ……...........…….
	 L Shift iu. S	 ……............……

3'	 ZZfidaZZ hk wl=r mß.Kl ;srfha Èiaùu i`oyd tìh hq;= h;=re 
wkqms<sfj<ska ,shd olajkak'

4' ZZm%ZZhk wl=r mß.Kl ;srfha Èiaùu i`oyd tìh hq;= h;=re 

wkqms<sfj<ska ,shd olajkak'

  wNHdih 	 1.2
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1'	 —ud ms<sn`o j˜ hk uefhka Tn .ek ,shd f.k meñKs 
flá rpkh" mß.Klh Ndú;fhka isxyf,ka h;=re,sh-
kh (type) lrkak'

2' 	th mß.Klh ;=<" 

	 —Tfí we;=<;aùfï wxlh _ud ms<sn`o j˜ kñka iqrlskak 
(save). 

3' Tn úiska	ilia l< f,aLkh jid oukak (Close).

4' ilia lrk ,o f,aLkh ì;a;s mqj;am;lg iqÿiq oehs 
úuikak'  

					     ^ld,h ( ñks;a;= 30hs'&  _

mejreumejreu       1'1
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iajhx ;lafiarelrKh

;lafiare ks¾Kdhl ( wkd.; Ndú;hg iqÿiq mßÈ f,aLk kv;a;= lsÍu

Tng bgq l< yels ld¾hhka bÈßfha we;s fldgqfjys — ˜ i,l=K fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhkald¾hhka
—˜  

i,l=K

1' wjia:dkl=,j w;ska ,shk ,o ,smshl iy bf,lafg%dksl 

,smshl wjYH;djh yÿkd.ekSug ug mq¿jks

2' f,aLkhla mß.Kl.; lsÍu i`oyd iqÿiq uDÿldx.hla y÷kd 

.ekSug  ug mq¿jks'

3' mß.Klh Ndú;fhka bx.%Sis  NdIdfjka ,smshla ieliSug 

ug mq¿jks'

4' ilia l< ,smsh bÈßfha § Ndú;hg .; yels mßÈ iq/lSug 

(save) ug mq¿jks'

5' ilia l< ,smsh jid (close) oeóug ug mq¿jks'

6' uõ NdIdfjka ir, jpk h;=re ,shkh lsrSug ug mq¿jks'

7' bx.%Sis  NdIdfjka fok ,o j.ka;shla h;=re ,shkh lr tys 

we;s jpkhla uld ta fjkqjg fjk;a jpkhla h;=re ,shkh 

lsrSug ug mq¿jks'

8' jpk w;rg fjk;a jpk" h;=re ,shkh lsÍug ug mq¿jks'

—˜ i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk ''''''''''$8

—˜ ,l=Kq .Kk 8 kï
b;d fyd`ohs ^,l=Kq 5hs&

—˜ ,l=Kq .Kk 5la fyda Bg jeä kï
fyd`ohs ^,l=Kq 4hs&

—˜,l=Kq .Kk 4la kï
wfmalaIs; b,lalhg wdikakhs 

^,l=Kq 3hs&

—˜ ,l=Kq .Kk  4g wvq kï
ixj¾Okh úh hq;=hs ^,l=Kq 2hs&
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1.1u. fmkaùug

1' 	joka ieliqï uDÿldx.h (Word Processing Software) újD; (Open)  
lrk wdldrh (

	y mß.Kl jev;,fha (Desktop) my< jïmi fijqï fldgqj 

(Search box) ;=< “Word” f,i h;=re ,shkh (Type) lrkak'

	y túg ,efnk my; ljq¿fõ “Microsoft Word” f;darkak'

 

  '

joka ieliSu i`oyd Tng Ndú; l< yels joka ieliqï 

uDÿldx. lsysmhla u we;' fuu fudähq,fha u. fmkaùu 

hgf;a fhdod we;s ;sr rEm (Screen shots) ,nd f.k we;af;a 

"MS Word 2019" kï joka ieliqï uDÿldx.h Ndú;fhks'

rEmh 1'2 -  Microsoft Word uDÿldx.h újD; lr .ekSu



77

2' isxy, wl=frka h;=re ,shkh (Type) i`oyd ld¾h ;Srefõ (Task bar) 
ol=Kqmi fl<jf¾ “ENG” u; la,sla lrkak'

túg ,efnk fukqfõ isxy, NdIdfjka ghsma lsrSu i`oyd “isx Sinhala” 
f;darkak'

iïu; isxy, h;=re mqjrejl (On Screen Keyboard) msßie,iqu 

(Layout) ,nd .ekSu 

 i. my; whslkh u; la,sla lrkak'

rEmh 1'5 - uDÿldx.h f;dard .ekSu

 ii. "Keyboard Layout" f;darkak'

 iii."Standard Keyboard Layout" f;darkak'

rEmh 1'3 - NdIdj f;aÍu

rEmh 1'4 - isxy, NdIdj f;dard .ekSu
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iv. iïu; isxy, h;=re mqjrejl (On Screen Keyboard) msßie,iqu 

(Layout) my; mßÈ Èia fõ'

 v. fuys fmkajd § we;s wdldrhg 

       a. ks,a meyefhka oelafjk wl=re h;=re,shkh i`oyd Tfí h;=re 

mqjrefõ wod< h;=r Tnkak'

          b. fld< meyefhka oelafjk wl=re h;=re,shkh i`oyd Tfí h;=re 

mqjrefõ "Shift" h;=r iu. wod< h;=r Tnkak'

       c. r;= meyefhka oelafjk wl=re h;=re,shkh i`oyd Tfí h;=re 

mqjrefõ "Alt" h;=r iu. wod< h;=r Tnkak'

rEmh 1'7 - iïu; isxy, h;=re mqjrejl msßie,iqu

rEmh 1'6 - h;=re mqjrefõ msßie,iqu f;dard .ekSu

rEmh 1'9
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====3' joka ieliqï f,aLkhla (Word Processing Document) iqrlsk    

(Save/Save As) wdldrh (

by; rEmfha" oelafjk “Save” fyda “Save As” u; la,sla lsÍfuka my; 

rEmh 1'9 ys oelafjk ljq¿j ,nd .kak'

rEmh 1'8 - joka ieliqï f,aLkh iqrlsk wdldrh

rEmh 1'9
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4' joka ieliqï f,aLkhla (Word Processing Document) jid ouk    

(Close) wdldrh (

joka ieliqï w;=re uqyqKf;a (Interface) by< ol=Kq fl<jf¾ we;s 

fnd;a;u (Button) la,sla lrkak'

5' joka ieliqï f,aLkhla újD; lrk wdldrh

f.dkqj i`oyd kula (File 
Name) ghsma lrkak'

iq/lSu (Save) i`oyd 

la,sla lrkak'

rEmh 1'9 - f.dkqj i`oyd kula fhdod iq/lSu

rEmh 1'10 - f.dkqj jid oeóu

rEmh 1'11 - joka ieliqï f,aLkhla újD; lr .ekSu
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2 jeäÈhqKq lrk ,o 
úoHq;a f,aLkhla

f,aLkhl fmkqfï .=Kd;aulNdjh by, kexùu ioyd                  

^document& mdG ^text& yeviõ .kajhs ^format&

	¾ ld¾hidOk m%ñ;sh( 

fmr iQodku 

l%shdldrlu 2'1 ys os we;s "Self Confidence" ,sms fldgi joka ieliqï 

uDÿldx.h Ndú;fhka h;=re ,shkh lr /f.k tkak'

TIdks ;u ñ;=ßhka iu. mdif,a wfkl=;a ì;a;s mqj;am;a ,sms lshùfï 

§ úúO wdldrfhka wl=re yeviõ .ekaùï lrk ,o ì;a;s mqj;am;a  

,sms y`ÿkd f.k we;' ta wkqj ;uka úiska h;=re ,shkh (Type) lrk 

,o  ,smsh o  w,xldr f,i ilia lrkak oehs .=re;=ñhf.ka úuik 

,È'  ta wkqj my; wdldrfha ,sms wdlD;shla iqÿiq njg ;SrKh úh'

tu wdlD;shg wkqj Tfí ,smsh o ilia lrkak'

Self Confidence
It's not always easy being a kid! There are lot of new challenges that you face 
every day. Like raising your hand in class or making new friends. No matter how 
old you are, one thing that will help is confidence! 
So, what is confidence all about? Confidence is believing in yourself. It's about not 
doubting your skills and knowing what you are capable of! 

Confidence is also something that you can grow. Trying new things each day 
and challenging yourself help you believe in yourself more.

l%shdldrlu 2'1

 ld,h ( ñks;a;= 40
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l%shdldrlu 2'2

 ld,h ( ñks;a;= 40

Tn úiska l%shdldrlu 2'1 § ilia lrk ,o ,smshg .e<fmk ;j;a 

fldgila Tng mqia;ld,fha fjk;a fmd;la lshùfï § yuq jQfha hehs 

is;kak' tu fldgi o tla lr Tfí ,smsh my; oelafjk mßÈ ilia 

lsÍug Tng wjYH ù we;' th wod< wdldrfhka isÿ lrkak'  

Self Confidence

It's not always easy being a kid! There are lot of new challenges that you face 
every day. Like raising your hand in class or making new friends. No matter 
how old you are, one thing that will help is confidence! 

So, what is confidence all about? Confidence is believing in yourself. It's about 
not doubting your skills and knowing what you are capable of! 

Confidence is also something that you can grow. Trying new things each day 
and challenging yourself help you believe in yourself more.

       Confidence and Hard - work is the best medicine to kill the 
diseas called frailer. It will make you a successful person.  

(Dr. Abdul Kalam)

     ñksfila Yla;su;a jkafka ;u YÍrfhka fkdj Tyq ;=< 

mj;akd jQ iaÒr wd;au úYajdifhks' 				  

									         ^uy;aud .dkaê&
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 u. fmkaùu wkq.ukh lrñka my; mejreu isÿ lrkak'

 1'	Tn fï olajd Ndú; l< ish¨ u yeviõ fuj,ï 

(Formatting Tool) fhdod .ksñka 1'1 mejrefï § ilia  
l< zud ms<sn`o jZ kï rpkdj jeäÈhqKq lrkak'

 2' th iqrlskak' (Save)	 				                   

                                          ^ld,h ( ñks;a;= 40&

mejreumejreu     2'1
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iajhx ;lafiarelrKh

;lafiare ks¾Kdhlh ( f,aLkhl oDYH fmkqu ixj¾Okh lsÍu i`oyd mdG  

                          (Text) yeviõ .ekaùu

Tng bgq l< yels ld¾hhka bÈßfha we;s fldgqfjys —˜ i,l=K fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhkald¾hhka
—˜  

i,l=K

1' h;=re ,shkh lrk ,o f,aLkfha wjYH ia:dkhl wl=re 

j¾.h (Font Face) fjkia lsÍug ug mq¿jks'

2' h;=re ,shkh lrk ,o f,aLkfha wjYH ia:dkhl wl=rej, 

m%udKh (Font Size) fjkia lsrSug ug mq¿jks'

3' h;=re ,shkh lrk ,o f,aLkfha wjYH ia:dkhl wl=rej, 

j¾Kh (Color) fjkia lsÍug ug mq¿jks'

4' h;=re ,shkh lrk ,o f,aLkfha wjYH ia:dkhl wl=re ;o 

meye (Bold)  lsÍug ug mq¿jks'

5' h;=re ,shkh lrk ,o f,aLkfha wjYH ia:dkhl wl=re we,  

(Italic)  lsÍug ug mq¿jks'

6' h;=re ,shkh lrk ,o f,aLkfha wjYH ia:dkhl  wl=re 

háka brla we`§ug (Underline) ug mq¿jks'

7' h;=re ,shkh lrk ,o f,aLkfha wjYH ia:dkhlg ;j;a 

;j;a fÊohla fyda jdlHla iïnkaO lsÍug ug mq¿jks'

—˜ i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk ''''''''''$7

—˜ ,l=Kq .Kk 7la kï b;d fyd`ohs ^,l=Kq 5hs&

—˜ ,l=Kq .Kk 6la kï fyd`ohs ^,l=Kq 4hs&

—˜ ,l=Kq .Kk 5la kï wfmalaIs; b,lalhg wdikakhs ^,l=Kq 3hs&

—˜ ,l=Kq .Kk  4g wvq kï ixj¾Okh úh hq;=hs ^,l=Kq 2hs&
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u. fmkaùug

	² my; rEmfha oelafjkafka" "Home" genh iys; ßnkfha fldgila 

fmkajk joka ieliqï uDÿldx.fha w;=re uqyqKf;a fldgils'

5

1 2

43 rEmh 2.1 - Home Tab 6=

tys wxl 1 - 6 u.ska oelafjk fuj,ï (Tools) mdG yeviõ .ekaùu  

(Text Formating) i`oyd Ndú; l< yels h'

1' wl=re j¾.h (Font Face)

rEmh 2'2 - wl=re j¾.h f;dard .ekSu

2.1
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2' wl=rej, m%udKh (Font Size) 
	

wxl "2"   u.ska oelafjk 
B ysi u;  la,sla 
lrkak' túg ,efnk
fukqfjka iqÿiq w.hla 
f;darkak'

3' wl=re ;o meye (Bold) lsÍu 

	 ;o meye lsÍug wjYH jpkh fyda jpk lsysmh f;dard wxl "3"    
     u.ska oelafjk Bold whslkh u; la,sla lrkak'

4' wl=re we, (Italic) lsÍu 

	 we, lsÍug wjYH jpkh fyda jpk lsysmh f;dard wxl "4"
	 u.ska oelafjk Italic whslkh  u; la,sla lrkak'

5' wl=re háka f¾Ldjla (Underline) we`oSu 

	 f¾Ldj we`oSug wjYH jpkh fyda jpk lsysmh f;dard wxl "5"
 	 u.ska oelafjk Underline whslkh u; la,sla lrkak'

6' wl=re j¾K .ekaùu (Font Color) 
	 wxl "6" u.ska oelafjk B ysi u; la,sla lrkak' túg ,efnk

	 fukqfjka iqÿiq j¾Khla (Color) f;darkak'

rEmh 2'3 - wl=rej, m%udKh 

f;dard .ekSu
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'More Colors' u; la,sla lsÍfuka jeä j¾K m%udKhla ,efnk w;r 

bka iqÿiq j¾Khla f;dard .; yels h'

rEmh 2'4 - wl=rej, j¾Kh f;dard .ekSu

rEmh 2'5 - jeä j¾K m%udKhlska f;dard .ekSu
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3 mß.Kl f,aLkhla 
úÑ;%j;a lruq

ksismßÈ f,aLkhlg jia;= (objects) we;=<;a lrhs 

	¾ ld¾hidOk m%ñ;sh( 

mdif,a jd¾Isl iÕrdj i`oyd ,sms bÈßm;a lrk f,i isiqka fj; oekqï 

§ we;' fuh oek .;a fudú`ÿ ;u ñ;=rd jk ,iª yuq úh'

uu ,shkak ys;df.k bkafk

 'My Dream World' .ek'  

joka ieliqï uDÿldx.fhka 

,smsh ,iaikg yod.kak 
mq¿jkafk'

,iª" uu fï wjqreoafo 
mdi,a iÕrdjg 
,smshla  fokak 

ys;df.k  bkafk'

tal fyd`ohs" 

uu;a ,smshla 

    ,shkak 

      ´k'

fudú÷" Thd 

fudkj .eko 

,shkafk@
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My dream world is totally magical, and you would smile as 
it looks theatrical. It has everything of my choice, and thus, it 
has no polluting noise. I jumped on every jelly mountain and 
in the huge cream fountain. I swam in the long chocolate river; 
it was the most exciting thing I could ever imagine. I played a 
lot with my friends around the ice-cream pillar, decorated with 
beautiful designs and trends.

My dream world is to
tally 

magical, sm
ile as it 

looks 

theatrical. It has all the 

things of my choice,

My Dream WorldMy Dream World

              rEmh 3'1 -  fudú`ÿ úiska ks¾udKh lrk ,o ,smsh

l%shdldrlu 3'1

 ld,h ( ñks;a;= 80

fudú`ÿ ks¾udKh lsÍug n,dfmdfrdka;= jk ,smsfha wdlD;shla 
by;ska oelafõ'  	

1' tu ,smsh h;=re,shkh (Type) lr iqÿiq mßÈ w,xldr lrkak'

 2' Tn tu f,aLkh ilia l< wdldrh mka;shg bÈßm;a lrkak'    
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1.	 Tn l,ska ks¾udKh lrk ,o "ud ms<sn`o j"" kï 

jQ f,aLkh újD; lr .kak' tu f,aLkh ;jÿrg;a 

úÑ;%j;a lsÍu i`oyd

	 iqÿiq mska;+r (Pictures) 
	 .e<fmk yev;, (Shapes) 
	 ksñ rE (ClipArt) 
	 mo rE (WordArt) fhdokak. 

                                ^ld,h ( ñks;a;= 50&

mejreu3.1mejreu

iajhx ;lafiarelrKh

;lafiare ks¾Kdhlh ( iqÿiq mßÈ jia;+ka we;=<;a lrñka f,aLkhla              

ixj¾Okh lsÍu

Tng bgq l< yels ld¾hhka bÈßfha we;s fldgqfjy— P˜ i,l=K fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka
—˜  

i,l=K

1' f,aLkhlg yev;, (Shapes) we;=<;a lsÍug ug mq¿jks'

2' f,aLkhlg mska;+r (Pictures) we;=<;a lsÍug ug mq¿jks'

3' f,aLkhlg mo rE (WordArt) we;=<;a lsÍug ug mq¿jks'

4' f,aLkhlg mdG fldgq (Text Box) we;=<;a lsÍug ug mq¿jks'

5' f,aLkhlg ksñ rE (ClipArt ) we;=<;a lsÍug ug mq¿jks'

—˜i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk ''''''''''$5

 

—˜  ,l=Kq .Kk 5la kï b;d fyd`ohs ^,l=Kq 5hs&

—˜  ,l=Kq .Kk 4la kï fyd`ohs ^,l=Kq 4hs&

—˜  ,l=Kq .Kk 3la kï wfmalaIs; b,lalhg wdikakhs ^,l=Kq 3hs&

—˜  ,l=Kq .Kk 2g wvq kï ixj¾Okh úh hq;=hs ^,l=Kq 2hs&
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	² my; rEmfha oelafjkafka" "Insert" genh iys; ßnkfha fldgila 

fmkajk joka ieliqï uDÿldx.fha w;=re uqyqKf;a fldgils'

     “Insert” genh (Tab) la,sla lsÍfuka Tfí f,aLkhg jia;+ka (Objects)  
we;=¿ l< yels h'

u. fmkaùug

Tfí f,aLkhg

mska;+r (Pictures) we;=¿ lsrSu i`oyd (

	Â “A” u`.ska oelafjk “Pictures” u; la,sla lrkak' túg ,efnk 

fukqfjka iqÿiq mska;+rhla f;dard “Insert” u; la,sla lrkak'

rEmh 3'2 - Insert Tab 

rEmh 3'3 - joka ieliqï f,aLkhg mska;+r we;=<;a lsÍu

A b

c d

3.1
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yev;, (Shapes) we;=¿ lsÍu i`oyd (

	Â

mdG fldgq (TextBox) we;=¿ lsÍu i`oyd (

	Â “C” u`.ska oelafjk “TextBox” u; la,sla lrkak' túg ,efnk 

fukqfjka “Draw Text Box” u; la,sla lr Tfí f,aLkfhys wod< 

ia:dkfha uQislfha (Mouse) jïmi fnd;a;u ;o lr f.k wjYH 

m%udKhg weo .kak' Tng wjYH jpk tu fldgqj ;=< ghsma lrkak'

“B” u`.ska oelafjk “Shapes” whslkh 
u; la,sla lrkak' túg ,efnk fukqfjka 

iqÿiq yev;,hla (Shapes) u; la,sla 

lrkak' Tfí f,aLkfha wod< ia:dkfha 

ujqifha (Mouse) jïmi fnd;a;u ;o lr 

f.k wjYH m%udKhg weo .kak'

Computer
Co
mp
ute
r

rEmh 3'4 - yev;, we;=<;a 

lsÍu

rEmh 3'5 - mdG fldgq we;=<;a lsÍu 
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mdG fldgq#

rEmh 3'6 - mdG fldgq we`§u



94

fuh mdG fldgqjls (Text Box)

	Â fuu mdG fldgqj (Text Box) Tng wjYH wdldrhg fjkia 

       lr .ekSu i`oyd" tu mdG fldgqj (Text Box) u; la,sla lr  		

	 “Format” genh (Tab) la,sla lrkak'

mdG fldgqj we;=<; 

fjkialï lsrSu i`oyd la,sla 

lrkak.

mdG fldgqj jgd we;s 

f¾Ldfõ fjkialï isÿ 

lsÍu i`oyd la,sla lrkak.

	Â fuu mdG fldgqj wjYH ÈYdjlg yerùu i`oyd mdG fldgqj 

la,sla l< úg ,efnk by<ska we;s fld< meye rjqu u; uQislh ;o 

lr f.k wjYH ÈYdjlg lrljkak'

fuh mdG fldgqjls (Text Box)

fuh mdG fl
dgqjls (Text Box)

rEmh 3'7 - Text Box

rEmh 3'8 - Format Tab 

rEmh 3'9 - mdG fldgq úúO ÈYdjg yerùu
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mo rE (WordArt) we;=¿ lsÍu i`oyd (

“D” u.ska oelafjk “WordArt” whslkh u; la,sla lrkak' túg 

,efnk fukqfjka Tng wjYH rgdjla u; la,sla lrkak'

	Â túg ,efnk fldgqj ;=< Tng wjYH jpk ghsma lrkak'

rEmh 3'11 - mo rE fldgqj ;=< jpk ghsma lsÍu

rEmh 3'10- mo rE we;=<;a lsÍu 
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4 ;ud ms<sn| j mß.Klhg

	� f,aLkhl msgq ie,iqï lrhs (Page layout) 
	� f,aLk uqøKh lrhs (Print)  

fmr iQodku 

Tfí mdi, ms<sn`o f;dr;=re fidhd n,d th lvodishl igyka lr 

f.k tkak'

4'1 f,aLkfha msgq ,iaik lruq

ñkafoõ ( fï n,kak" uu nd.; lr .;a;= ,smsh' tafl msgqj;a 

	    ,iaikg yo,d'

.fkaIa  (	b;ska" Th msgqj fjkia lr,d wfma ,smshg ´fk úÈyg yod 

.kak neß fjhs o@

ñkafoõ (	tfyu nE" fïl fjkia lrkak neß úÈyg ilia lr,d 

wka;¾cd,hg Wvq.; lrmq ,smshla.

	¾ ld¾hidOk m%ñ;sh( 



97

l%shdldrlu 4'1

 ld,h ( ñks;a;= 50

joka ieliqï uDÿldx.hla (Word Processing Document) Ndú; lr 

“ud ms<sn`o j” hk kñka Tn úiska u ilid jeä ÈhqKq lrk ,o 

úoHq;a f,aLkhla (Document) fï jk úg Tn i;= j we;' fuys § 

tu f,aLkh ;jÿrg;a ,iaik lruq'

1.	  tu f,aLkh Tfí mß.Klh ;=< .nvd l< ia:dkh (Location) 
yd f.dkq kduh (File Name) u;lhg .kak'

								               

2.	  tu úoHq;a f,aLkh (Document) újD; (Open) lr .kak'

3.	  tu f,aLkh we;=<;a msgqfõ miqìug iqÿiq j¾Khla (Page 
Color) fhdokak'

4.	  tu msgqjg w,xldr fndavrhla (Page Border)  fhdokak'

5.	  tu f,aLkhg w¨;a msgqjla (New Page) tla lr thg Tfí 

“mdi, ms<sn`o j” igyka lr f.k tk ,o f;dr;=re we;=¿ 

lrkak'

6.	  Tn w,xldr l<, tu f,aLkh fjkia l< fkdyels f,i 

iqrlskak (Save).

7.	  Tn l%shdldrlu isÿ l< wdldrh mka;shg bÈßm;a lrkak'



98

1'	 f,aLkhg fhdok ,o msgq fndavrhl (Page Border) isÿ l< yels 

fjkialï ,shd olajkak'

2'	 msgq lsysmhla we;s joka ieliqï f,aLkhl (Word Processing 
Document) tla msgqjl miqìug (Background) j¾Khla (Page 
Color) fh¥ úg wfkl=;a msgqj, isÿ jk fjkiaùï i`oyka lrkak'

3' msgq lsysmhla we;s joka ieliqï f,aLkhl (Word Processing 
Document) tla msgqjlg msgq fndavrhla (Page Border) fh¥ úg 

wfkl=;a msgqj, isÿ jk fjkiaùï i`oyka lrkak'

4' joka ieliqï f,aLkhla (Word Processing Document) iq/lsh yels 

úúO f.dkq j¾. (File Types) fidhd n,d i`oyka lrkak'

  wNHdih 	4'1

4'2 f,aLkhla uqøKh lruq

ñkafoõ ( oeka kï wfma f,aLkh ,iaikhs" wms fïl ì;a;s mqj;a 

m;lg oduq o@

.fkaIa ( 	ta fldfydu o@ fïl ;sfhkafk mß.Klfha fk'

	 —wkd.;fha § uu˜ hk ud;Dldj Tiafia ks¾udKYS,S 

fmdaiagrhla joka ieliqï uDÿldx.h Ndú;fhka ks¾udKh 

lrkak' 

	 ^tu fmdaiagrh ;=< Tn wkd.;fha § <`.d lr .ekSug 

n,dfmdfrd;a;= jk yelshd" .=KO¾u" Tfí isysk" b,lal 

yd  Bg .e<fmk rEm yd yev;, fhdod .ksñka wdl¾IŒh 

f,i ks¾udKh lrkak'&

                                            ^ld,h ( ñks;a;= 80&

mejreu4.1mejreu
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1'	 uqølh (Printer) Ndú;fhka uqøs; msgm;la ,nd .ekSug W;aidy 

lsÍfï § th id¾:l fkd jQfha kï Bg n, mE yels lreKq fidhd 

n,d i`oyka lrkak'

	

  wNHdih 	4'2

l%shdldrlu 4'2

 ld,h ( ñks;a;= 50

1'	 Tn ieliQ f,aLkfha uqøs; msgm;la ,nd .ekSug fmr tys 	

	 fmroiqk (Preview) ,nd .kak'

2'	 n,dfmdfrd;a;= jQ wdldrhg f,aLkh ilia ù oehs n,kak'

3'	 tfia fkdfõ kï kej; fjkialï lr kej; fmroiqk 		

	 (Preview) n,kak'
	

4'	 mß.Klhg uqølh (Printer) iïnkaO lr ;sfí oehs fidhd 	

	 n,kak'

5'	 Tfí wjYH;djg .e<fmk wdldrhg ieliSï lr f,aLkfha 	

	 uqøs; msgm;la ,nd .kak'
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iajhx ;lafiarelrKh
;lafiare ks¾Kdhlh (

•	 f,aLkhl msgq ie,iqï lsÍu

•	 f,aLkh uqøKh  lsÍu

Tng bgq l< yels ld¾hhka bÈßfha we;s fldgqfjy —˜  i,l=K fhdokak'

ú
I
h
 l

r
eK

q

ld¾hhka
—˜  

i,l=K

1' ilia l< f,aLkhl msgq i`oyd  miqìï j¾Khla fh§ug ug 

mq¿jks' 

2' ilial< f,aLkhl msgq i`oyd    fndavrhla  fh§ug ug 

mq¿jks' 

3' f,aLkhlg w¨;a msgqjla we;=<;a lsÍug ug mq¿jks'

4' ilia l< f,aLkhla fjkia l< fkdyels f,i iq/lSug ug 

mq¿jks'

5' f,aLkhl uqøs; msgm;la ,nd .eksug fmr" fmroiqk                  

(preview) ne,Sug ug mq¿jks'

6' ilia l< f,aLkhla uqøKh lsÍug ug mq¿jks'

—˜  i,l=Kq .Kk

Tng ysñ ,l=Kq .Kk ''''''''''$5

—˜ ,l=Kq .Kk 5la kï b;d fyd`ohs ^,l=Kq 5hs&

—˜ ,l=Kq .Kk 4la kï fyd`ohs ^,l=Kq 4hs&

—˜ ,l=Kq .Kk 3la kï wfmalaIs; b,lalhg wdikakhs ^,l=Kq 3hs&

—˜ ,l=Kq .Kk  2g wvq kï ixj¾Okh úh hq;=hs ^,l=Kq 2hs&
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rEmh 4'2 - msgq j¾Kh f;dard .ekSu

u. fmkaùug

	Â joka ieliqï f,aLkhl (Word Processing Document) miqìug 

(Background) j¾Khla (Page Color) fh§u'

•	  “Design” genh (Tab) u; la,sla lrkak'

•	  ,efnk tab ys Page Color u; la,sla lrkak'

rEmh 4'1 - Page Layout Tab

4.1
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	Â joka ieliqï f,aLkhlg (Word Processing Document) msgq 

fndavrhla (Page Border) fh§u

	� “Design” genh (Tab) u; la,sla lrkak'

	� ,efnk tab ys Page Border u; la,sla lrkak'

iqÿiq msgq fndavrhla (Page Border) f;dard (OK) u; la,sla lrkak'

	Â joka ieliqï f,aLkhla (Word Processing Document) uqøKh 

(Print) lsÍu

	� “File” genh (Tab) u; la,sla lrkak'

	� ,efnk fukqfõ Print u; la,sla lrkak'

rEmh 4'3 - msgq fndavrhla we;=<;a lsÍu

rEmh 4'4 - msgq fndavrhla f;dard .ekSu
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rEmh 4'5 - msgqj uqo%Kh lsÍfï mshjr

A – B ysia u; la,sla lrñka uqøKh lsÍug wjYH msgm;a .Kk  
       f;darkak'
B – B ysia u; la,sla lr mß.Klhg iïnkaO lr we;s uqølh  
      (Printer) f;darkak'
C  – B ysiu; la,sla lr uqøKh lsÍug wjYH msgq fyda msgq mrdi 

f;darkak'
D – B ysia u; la,sla lr uqøKh lsÍug wjYH msgqfõ m%udKh     
       f;darkak'
E  –  la,sla lr Print úOdkh ,nd fokak'

A
E

B

C

D
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u;l fmd;g

	� joka ieliSu hkq ,sms f,aLk ilia lr .ekSuhs' ta i|yd joka 

ieliSfï uDÿldx. (word processing software) fhdod .kshs' tu.ska 

,sms f,aLk

	¾ wdl¾IŒh f,i ilia lr .ekSu

	¾ wjYH ia:dkhl iq/ls j ;nd .ekSu (Save)
	¾ wjYH jQ úg kej; újD; (Open) lsÍu

	¾ uqøKh (Print) lr .ekSu

	�  kj f,aLkhla ilia lsÍfï § ie,lsh hq;= lreKq

	¾ kj f,aLkhla ,nd .ekSu

	¾ iq/lSu (Save As)
	¾ f,aLkh jeiSu (Close)
	¾ iqrlsk ,o f.dkqjla kej; újD; (Open) lsÍu

	� f,aLkhla ks¾udKh lsÍfï § ie,ls,su;a úh hq;= lreKq

	¾ wl=re yeviõ lsÍu (Font Formatting) 
	¾ msgqjlg miqìï j¾K (Background Color) fh§u

	¾ msgq fndav¾ (Page Border) fh§u 

	� f,aLkh úÑ;%j;a lsÍu i|yd Ndú; l< yels wx.

	¾ ksñ rE (ClipArt)
	¾ mo rE (WordArt)
	¾ mska;+r (Picture)
	¾ yev;, (Shape)

	� f,aLkhla uqøKh (Print) lsÍu i|yd

	¾ uqøKh l< hq;= msgq (Pages) fyda msgq mrdi (Page range)
	¾ msgqfõ uqøKh l< hq;= me;s (Sides)
	¾ msgqfõ ÈYdk;sh (Orientation)
	¾ msgqfõ m%udKh (Page Size)
	¾ msgq udhsï(Page Margins)
	¾ tl lvodishlg we;=<;a úh hq;= msgq .Kk (Pages per Sheet)

	 f;aÍu
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f,aLk ks¾udKh iy joka ieliSfï 
uQ,sl mdßNdIs;hka

•	 f,aLkh (Document) ( fm< ixialrK fuj,ï Ndú;fhka idok 

,o ,sÅ; fyda uqøs; f;dr;=re wvx.= f.dkqjla'

•	 joka ieliqï uDÿldx. ( Word Processing Software) (  fm< f,aLk 

iE§ug" ixialrKh lsÍug iy yev;, .ekaùug Ndú;d lrk            

jevigykls'

•	 fm< (Text) ( f,aLkhl fyda ;srhl ,sÅ; jpk fyda wlaIr'

•	 yeviõ .ekaùu (Formatting) ( wl=re" m%udKh" j¾Kh fyda 

msßie,iqu fjkia lsÍu jeks f,aLkhl fm< fyda fjk;a                                      

uQ,øjHj, fmkqu iSreudre lsÍu'

•	 ksñ rE ( Clip art)  ( fmr mej;s tl;=jlska f,aLkhlg we;=¿ l< 

yels ir, mska;+r fyda Ñ;%l'

•	 mo rE (Word Art) (  fijke,s" o< igyka" fyda j¾K jeks n,mEï 

iys; jpk oDYHuh jYfhka is;a weo.kakdiq¿ lsÍug Ndú; lrk 

ffY,S.; fm<'

•	 mska;+r iy yev;, ( Pictures and Shapes)( PdhdrEm fyda  cHdñ;sl 

fudaia;r jeks f,aLkhlg tys wka;¾.;h jeä ÈhqKq lsÍug tla 

l< yels oDYH uQ,øjH'

•	 msgqj (page)( uqøs; fmd;l tla m;%hla fyda äðg,a f.dkqjl tla 

;srhla jeks f,aLkhl ;ks me;a;la'

•	 udhsu (Boader) ( fm<" mska;+r fyda msgqj jgd w,xldr fyda ir, 

rduqjla" fldgia lemS fmfkk f,i ilia lsÍug Ndú;d lrhs'

•	 uqøKh (Printer)( uqøK hka;%hla Ndú;fhka                                                          

f,aLkhla  mß.Klfhka lvodishg udre lsÍfuka tys fN!;sl 

msgm;la ksIamdokh lsÍu'
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l=i,;djhka

1
lvodishl we;s f,aLkhla mß.Kl.; lsÍu i`oyd iqÿiq 

joka ieliqï uDÿldx.hla (Word Processing Software) y`ÿkd 

.ekSu	

2 joka ieliqï uDÿldx.hla Ndú;fhka f,aLkhla (Document) 
ks¾udKh lsÍu

3 joka ieliqï f,aLkhla úêu;aj .nvd (Save) lsÍu	

4 joka ieliqï f,aLkhla jid (Close) ±óu	

5 joka ieliqï f,aLkhla újD; (Open) lsÍu	

6 joka ieliqï f,aLkhla w,xldr lsÍu i`oyd tys mdG yeviõ 

(Text Formatting) lsÍu

7 joka ieliqï f,aLkhl fþo (Paragraph) yeviõ lsÍu	

8
f,aLkhla wdl¾IKSh lsÍu i`oyd mska;+r (Pictures) we;=<;a 

lsÍu	

9 f,aLkhla wdl¾IKSh lsÍu i`oyd yev;, (Shapes) we;=<;a 

lsÍu		

10 f,aLkhla wdl¾IKSh lsÍu i`oyd ir, mo rE (WordArt) 
we;=<;a lsÍu	

11 f,aLkhlg mdG fldgq (Test Box) we;=<;a lr th ;=< we;s 

mdG iqÿiq mßÈ ieliSï lsÍu

12 msgqjl miqìu i`oyd j¾K (Page Color) fh§u

13 msgqjlg fndavrhla (Page Border) fh§u	

14 joka ieliqï f,aLkhla PDF f,aLkhla njg m;a lsÍu

15 f,aLkhla uqøKh (Print) lsÍu

             ,nd we; (- 	             ,nd ke; (- 

fuu fudähq,h iajhx wOHhkfhka ud ,enQ l=i,;djhka



f;dr;=re yd ikaksfõok ;dlaIKh ^is& - 6 fY%aKsh


